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MHUHHUCTEPCTBO ObBPA3OBAHUS
Bearopoackoii obaactu

MPHUKA3

«/Z é,» Z}f[//{f{ f%ﬂ’ 2023 roaa Ne é/j @

O06  yTrBep&JeHHH  HHCTPYKLHH
s JIMLL, Y4aCTBYIOLIHX
B OPraHH3allHH H  MPOBEJAeHHH
HTOTOBOI0 COMHHEeHHSI (H3JI0/KeHHs)
Ha  Teppuropun  Bearopoackoi
obaactu B 2023/24 yuebnom roay

Ha ocHoBanuu myHkra 21 Ilopsjaka mnpoBeaeHHsA rocyAapCTBEHHOH HTOrOBOM
arTecTalMd mo oOpa3oBaTesibHBIM NporpaMMmam cpeaHero obuiero oOpazoBaHMs,
YTBEpA/IEHHOrO TpHukazoM Munucreperea mnpocsenienus Poccuiickoit ®eneparuu
u @enepanpHoit cimyxkObl mo Hamsopy B chepe oOpasoBaHWs W HayKd
ot 4 anpens 2023 roga Ne 233/552, pyKOBOACTBYSACh METOAHUYECKMMH PEKOMEHAALMAMHU
M0 OpraHM3alMi W TMPOBEJEHHIO WTOrOBOro co4yHHeHHs (u3noxeHusa) B 2023/24
yueOHOM rojy, HanpaeieHHbIMH NMUcbMoM PeaepanbHON cyxObl 0 HamI30py B chepe
oOpa3zoBanus M HaykH oT 29 ceHtabpsa 2023 roxa Ne 04-303, ¢ uenp0 CBOEBPEMEHHOMH
MOAroTOBKH M obecrieyeHHAs OOBEKTHBHOCTH TMPOBEAEHHA MTOrOBOr0 COUYMHEHHA
(u3nokennsi) Ha Ttepputopuu benropojackoit obmactw B 2023/24 yuebHOM romy
NPHKA3BIBAIO:

1. YTBepauTs:

1.1. MHCTpYKUHMIO AN PYKOBOJAMTE/IS MECTa MPOBEJEHUS UTOrOBOr0 COYMHEHHs
(u3noxkenus) (npunoxenue 1).

1.2, UHCTpyKUMIO AN PYKOBOAWTENs  0oOpa3oBaTe/ibHOM  OpraHu3alui,
peanu3syiolleil oOpa3oBaresibHble MPOrpaMMel cpeHero obuiero obpasoBaHus, Ha Oase
KOTOpPO#l OpraHW30BaHO MeCTO MpPOBEICHHs MTOTOBOr0 COYHHEHHS (M3/10XKEHHS)
(mpunoxenue 2).

1.3. MHCTPYKLHIO ans YIMOJTHOMOYE€HHOI0 [peacTaBuTENA OpraHos
caMOYINpaBlieHHs,  OCYLIECTBJIAIOLIMX  ynpaBieHue B cdepe  oOpa3oBaHHsA
MYHHLMNAIbHBIX PailOHOB M FOPOJICKHX OKPYTroB (NMPHIIOKEHHE 3).

1.4. UHCTpYKUMIO IS 4YjleHa KOMHCCHHM, OKa3blBaloOLIEro HHPOpPMALHOHHO-
TEXHHYECKYIO MOMOLIbL, B TOM YHMCJIe 110 OpraHUu3alliH BHICOHAOIIONEHHA, MOJTYYEHHIO
KOMIUIEKTOB TE€M COYHMHEHHWH, OpraHM3alMM T[€YaTH TeM COYMHEHHH, TEeKCTOB
M3JIOXKEHHH, MHCTPYKUMH JUIS YYaCTHHKOB HMTOrMOBOrO COYMHEHMs (H3JIOKEHHA)
M KOMHPOBaHHIO 0JIAHKOB UTOTOBOTO COUMHEHHS (M3J100KeHHA) (MPHIIOKEHHE 4).
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1.5. MIHCTPYKLHIO /151 4IEHOB KOMHCCHH [10 MPOBEACHHUIO HTOrOBOI0 COYMHEHUA
(M3/10)KeHHA), Y4YacTBYIOIUMX B OpraHH3allHH MpPOBEJEHHA HTOrOBOr0 COYHMHEHHs
(n3n0xeHus) B yueOHBIX KaOMHeTax (MpHIOKEHHUE 5).

1.6. MUHCTPYKUHIO U1 YWIEHOB KOMHCCHH MO MPOBEAEHHUIO HTOMOBOIO COYHHEHHHA
(M3n0KeHHs), Y4YacTBYIOIIMX B OpraHM3allid MTOTOBOrO COYHHEHHS (M30XKEeHHs)
BHe yueOHBIX KaOHHETOB (NpHIIOKEHHE 6).

1.7. MHCTpYKLHIO I8 MEAULIMHCKOro paGOTHHKA MecTa NpOBEJIeHHA HTOTOBOIO
counHeHus (M3nokeHus) (npuioxkeHue 7).

1.8. MHcTpykumio [is y4yaCcTHHKA MTOrOBOr0 COYMHEHHA (M3JI0XKEHHA),
3aYMTHIBAEMYI0 WIEHOM KOMHCCHMM [0 NPOBEJEHWK) HTOrOBOrO  COYMHEHHA
(M310’KeHUA), YYAaCTBYIOIIMM B OpraHu3allid TPOBEACHUS HTONOBOI0 COYHMHEHHS
(u3noxenusi) B ydeOHBIX kaOuHeTax, mnepej] HA4yaloOM TMPOBEJEHHS MTOrOBOIO
couMHeHMs (M310%keHusn) (npunokerue 8).

1.9. UHcTpyKuMIO 1711 y4aCTHMKA MTOTOBOTO COYMHEHHS K KOMIUIGKTY TeM
MTOrOBOIO COYMHEHHA (npHiokeHue 9).

1.10. HMHCTpyKUHIO 118 YYaCTHHKA UTONOBOTO H3JI0JKEHHA K TEKCTY MTOrOBOIO
usnoxkeHus (npunoxenue 10).

2. PykoBoguTensM OpraHoB, OCYIIECTB/IAIOLIMX YyNpaBjieHWe B cdepe
00pa3oBaHUsi MYHHUUMNAIbHBIX pPAaHOHOB M TOPOJCKMX OKPYrOB, PYKOBOJHUTENSM
oOpasoBaTe/lbHBIX ~ OpraHusauMii, peanusyomux oOpasoBaTelbHble MPOrPamMMEl
cpenHero obuiero obpazoBaHus:

2.1. O3HaKOMHTbH TOJA MOAMMCH JIKL], MPHBJEKAEMBIX K MPOBEAECHHIO MUTOrOBOTr0
COYMHEHHS (M3/I0KEHHMA), ¢ HACTOAIIMM MpPHUKA30M B TeueHHWe oJHOro pabouero aHs
CO JIHS €0 MOJTYYEHH.

2.2. ObGecneyuTh Ha MYHHLHMIAIBHOM YPOBHE IOATOTOBKY BCEX JIHIL,
Y4YaCTBYHOIIMX B NPOBEJIEHHH MTOroBOro COYHHEHHUA (M3105KeHHA),
no 1 nexabps 2023 ropa.

2.3. IlpoBecTH MHCTPYKTaX JML, MpPHUBJIEKAaeMBIX K MpPOBEAECHHUIO HTOrOBOr0
COYMHEHHs (M3N0)KEHHs), MO BOMpOCaM OpraHW3alWd H T[POBEJEHHs HTOrOBOro
COYMHEHHS (M3/I0)KeHHA) B COOTBETCTBHM C CAHUTAPHO-3IMHAEMHOJIOTHYECKUMH
peKOMeHJALHUAMH.

3. KoHTpone 3a  MCMNOJHEHHMEM  HACTOAILEr0o  MpUKa3a  BO3JIOKHTH
Ha HayaJlbHHKa JiernapraMeHTa oOpa3oBaTebHOH MOJIMTHKH MHHHCTEPCTBA 00pa3oBaHus
Benropoackoii oonactu Knumenuenko E.H.

3amecturens I'yGepuaTopa
bearopojackoii obacT -

MHHHCTP 06pa3oBaHHA .
Bearopoackoii o61acTH — / A.B. Munéxun

Yaycoea Tateana Bnagumupoena
(4722) 35-76-59




IMepeyensb yeI0BHBIX 0003HAYEHHI H COKpPAICHHH

JlexypHbie Unensl KOMHCCHH 10 TPOBEACHHIO  HMTOMOBOIO  COYHHEHHA
(M3/10)KeHMs), Y4acTBYIOIIHE B OpraHM3allid WTOrOBOr0 COYHHCHHSA
(u3105keHNs ) BHE y4eOHBIX KaOMHETOB

MHuHHCTEPCTBO MunncrepcTBo obpazoBanus besroposckoit o6nact

JlonoauuTenbHbli | OaHOCTOpOHHMIH O/IaHK 3amMCH, KOTOPBIH BHIJACTCA JONOTHHTEIBHO

OnaHk 3anMcu

[0 3aIpocy YYaCTHHKA MTOrOBOrO COYMHEHHA (M3/I0KEHHA) B CIyyae
HEXBATKM MECTa BO BTOPOM OJHOCTOPOHHeM OJaHKe 3alucu
(3anmoJIHeHsI J1Ba OIHOCTOPOHHUX G1aHKa 3aIHCH)

O6pasosarenshas | Opranusanus, ocyLecTBsOmWas 00pa3oBaTeNbHYI0 JACATCIBHOCTD

opraHu3aLus Mo uMelollell rocyJIapCTBEHHYIO aKKpeauTauuio o0pa3osBarelbHOM
nporpamMMe

OMCY Opran MECTHOrO CaMOYTIPaBICHHA, OCYIIECTBIAIONMI ynpaBieHHe
B chepe obpasoBanus

[Topsanok ITopaaoKk  MpoOBeJEHHA  HMTOrOBOIO  COYMHEHHMA  (M3JI0KEHWA)
Ha TeppuTopun benropoackoii oGnactu B 2023/24 yyebHom roay

PocoGpuansop ®enepanbHas cayx0a no Haasopy B cepe 00pazoBaHHs H HAYKH

PykoBojurens PykoBoauTe/Ib MeCTa MPOBE/IEHH HTOIOBOTO COYMHEHHA (M3/I0KCHHA)

Pykosoaurens OO

PykoBoautens oOpasoBareibHOll opraHusaluu, Ha 0ase KOTOpOi
OpraHM30BaHO MECTO MPOBEACHHA HTOIOBOTO COYHMHEHHS (M310KEHMUS)

PIIOH PernonansHbiii  ueHtp obpaGorku uHbopmauuu benropozackoii
obnactu

Texunueckuii UneH KOMHCCHHM, OKAa3bIBalOmMii HHPOPMALHOHHO-TEXHHYECKYIO

CHEIHATHCT NOMOIIb, B TOM WYHCIE€ [0 OpraHu3alWH BHICOHAO/IOICHH,
NOJYYEHHIO KOMIUIEKTOB TE€M COYMHEHMH, OpraHM3aliu revard TeM
COYMHEHMH, TEKCTOB W3JIOKCHHI, MHCTPYKUMI 18 YYaCTHHKOB
WUTOrOBOI0 COYMHEHHMS (M3JI0KEHMs) M KONMMPOBaHMKO OJIAaHKOB
WTOrOBOI0 COUHHEHHS (M310KEHHA )

YnonHoMouyeHHbIH | YIIOJHOMOYEHHBIH — MPEACTABHTEIL  OPraHoOB  CaMOYTNpaBJICHUS,

NpeACTaBHTEIIb OCYIIECTBIIAOLIHX ynpaBieHHUe B chepe o0pa3zoBaHus

OMCY MYHHLHNAIbHBIX PailOHOB H IrOPOJICKHX OKPYTOB

Unensl komuccuu | YI€HBI KOMMCCHMM [0  MPOBEJACHHIO  HTOrOBOr0  COYMHEHHUA

B yueOHBIX | (M3/103KEHHA), YYacTBYIOLIME B OpraHH3alMH INPOBEJCHUSA HTOrOBOIO

kabuHerax COYHMHEHMSA (M3100KEHHA) B yUeOHBIX KaODHHETax




[Mpunoxenne 1
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MHCTPYKIHS A0S PYKOBOJHTE/IS MeCTa NPOBEJACHHS HTOTOBOr0 COYHHEHH A (H3JI0KEHHS)

PykoBoaHTEIb COBMECTHO ¢ pyKoBoauTenaeM OO o0a3an obecrneunTs MOArOTOBKY H
NPOBE/ICHWE MTOTOBOrO COYMHEHMSA (M3JI0KEHHA) C YYeTOM COOMIOACHHS CaHWTapHO-
MHAEMHOIOIHYECKHX PEKOMEHIALIHIA, paBH), HOPMAaTHBOB.

IloaroToBKa K NpoBeeHHI0 HTOTOBOTO COMHHEHHS (H3JI0KeHH)

PyKOBOJHTEH 10JI7KEH O3HAKOMHTRCA C:

(e/iepaibHBIMM  HOPMATUBHBLIMH  [IPABOBBLIMH  @KTAMH,  PEraMeHTHPYIOINMH
MpOBE/ICHHE MTOrOBOTO COYMHEHHA (M3JI0KEHMsS), B TOM WYHCIE METOAHYECKHMH
matepuasiaMd PocoOpHaasopa, peKOMEHJYEMBIMH K HCIO/Ib30BAHHIO MPH OpraHu3aluu
H [POBEJCHHH HTOTOBOTO COUHHEHHA (M3JI0KEHHA);

pEerHOoHaJIbHBIMH  HOPMATHBHBIMM MPaBOBBIMH  aKTaMM, pPerIaMEHTHPYHOLIHMH
NpoBeJICHHEe HTOTOBOTO COUMHEHHS (M3/10%KeHHU:A), B TOM unciie [lopsaakom;

MHCTPYKLMAMH,  ONpEeNeNAIONMMH  TOpAAOK  paboTel  JMIL,  NPUBJIEKAEMBIX
K NMPOBeIeHHIO HTOMOBOTO COYMHEHHA (M3/10KEHH ).

He no3aHee 4eM 3a IeHb /10 NPOBeIeHHS HTOI0OBOr0 COYHHEHHS (H3/10KeHH):

1) obecrneuyuTh moiydyeHHe GIaHKOB MTONOBONO COYMHEHHA (M3/10KEHHA) OT JIHIA,
HazHagenHoro OMCY B kauecTBe OTBETCTBEHHOIO 3a JOCTaBKY OJIaHKOB JUIsA MPOBEJICHAA
urorosoro counHenna (u3noxenus) uz PLIJOU 8 OMCY;

2) pacrHpefieluTh y4aCTHHKOB HTOrOBOIO COYMHEHHA (M3JI0KEHHA) 1Mo yueOHBIM
KaOMHeTaM B IPOM3BONBHOM mopsiake (He Gonee 25 yuacTHuKoB B yueOHOM kaOuHere,
0 OJIHOMY Y4acTHHKY 3a pabounit cron) (dpopma MC-04 «Cnucok y4acTHHKOB HTOTOBOTO
counHeHus (n3noxenus) B OO (MecTe npoBeaeHHA)»);

3) szanonuute ¢Qopmel MC-03 «Cnmcok 4YI€HOB KOMHCCHHM 110 [POBEICHHIO
utorosoro couunenns (m3noxenus)», HC-05 «Bemomocts mnpoBeieHUs HTOrOBOIo
counHenns (u3noxkenus) B yueOHom kabunere OO (mecre mposesneHus)», HC-05-01
«IIpoToKON NpOBEAEHHs HTOTOBOTO COYMHEHUA (M3N0KeHus) B yueOHom kaOunere No
00 (mecrte npoBeieHHA)» (€ yKazaHHEM MeCTa y4acTHHKa B yueOHoM KabuHeTe).

ComecTHO ¢ pykoBoauteiaeM OO:

1) ompemenuTs GIAHKH MTOTOBOTO COYMHEHHS (M3/10XKEHHMs) HAa XpaHeHHE B ceiig
B [OMEIICHNH IS PYKOBOAMTEIA WK B KaOuHere pykoBoaurens OO, HCKMOYMB JOCTYII
K HHM TTOCTOPOHHHX JIHIL;

2) mnpoBecTH NMPOBEPKY rOTOBHOCTH 00pa3oBare/IbHOi OpraHu3aliu K MpoBe/IeHHI0
MTOrOBOIO COYMHEHHUS (M3JIOKEHUA ),

3) mnpoBecTH MPOBEPKY FOTOBHOCTH yueOHOro kabuHeTa 1S OpraHu3allii MATAHUA
YYacTHHKOB HTOIOBOTO COYMHEHHS (M3/10KeHHs) (pH HeoOXO0AUMOCTH);

4) npoBEeCTH TNpPOBEPKY TOTOBHOCTH ME/MIMHCKOrO KabuHeTa Ui TIPOBEJICHHA
MEeIMKO-NPOGHIAKTHYECKHX NIpoLeayp (NP HAJIMYHN);

5) mpoBepuTh HaJHuKe U paboTOCNOCOOHOCTh YAaCOB, HAXOAAIMXCA B 110JI¢ 3pCHUA
YYaCTHHKOB, B Kax/10M KaGHHeTe;

6) mNpoBepHUTH HaIMYMe MecTa JUIA XpaHeHHsA JIMYHBIX Bemiel Y4acTHMKOB
HTOrOBOTO COYMHEHHs (M3JI0KeHHE), KOTOpoe JO/KHO ObITh OpraHM30BaHO JI0 BXoja
B MECTO MPOBEACHHUA UTOIOBOIO COYMHEHHUS (M3T0KEHHA),




7) [POBEPUTH HAJIMYKE MECTa Ul XPaHEHHs JIMYHBIX BelleH YICHOB KOMHCCHH
110 NPOBEJICHUIO HTOTOBOTO COYMHEHHS (M3I0MKEHHSA), KOTOPOE J10/KHO OBITH OpraHH30BaHO
J10 BXO/Ia B MECTO MPOBE/ICHHA HTOIOBOTO COYMHEHHS (M3/I0KEHHA);

8) MOArOTOBHTE JUCThI OyMard I YepHOBHKOB CO IITaMIOM 00pa3oBaTe/IbHOMH
opraHM3anuM, Ha Ga3e KOTOpOiH OpraHM30BaHO MECTO IMPOBEACHUS UTOrOBOI0 COYHMHEHHS
(M37105KeHNs) Ha KaKIAOro Y4acTHMKA MTOrOBOIO COYMHEHHS (M3JI0KeHUs) (MHHMMaIbHOE
KOJIMYECTBO — JIBA JINCTA), a TAKXKE JIOMOTHUTE/IbHBIE TUCTE OyMaru 1 4epHOBHKOB;

9) obecrieyuTs INOJArOTOBKY B HEOOXOAMMOM KOJIHYECTBE HHCTPYKUMH Juis
YYACTHHKOB MTOrOBOr0 COYMHEHHMS (H3JIOKEHMA), 3aYHTHIBACMBIX YJICHOM KOMHCCHH
B yueOHBIX KaOWHeTax repejl HaYaJoM MPOBEJEHHUA MTOTOBOTO COYMHEHHA (M3I10XKEHHA)
(oaHa MHCTPYKLIMA Ha OMH yueOHbIi KabuHeT) (npuiokeHne 9 K HacToAEMY MPHUKa3y);

10)  obecrnieyuTs MOATOTOBKY MHCTPYKLMI /111 YYACTHUKOB UTOIOBOI0 COYMHEHHSA
(u3n0keHnd) (Ha Kax0ro yyactuka) (nmpunoxenus 10, 11 k HacTosmeMy npukasy);

11) ofecrneuynTh NOATOTOBKY OTYETHHIX (OpM JUis IPOBEIEHHSs HMTOrOBOIo
COYMHEHUS (U3I0KEHHA);

12)  NOAroTOBHTHL BO3BpPATHBIE JOCTABOYHBLIC MAKETHI JUIA YIIAKOBKH MaTEpHalloB
UTOrOBOTO COYHHEHMA (M3TT0KEHHS):

B OpUTrHHAIOB GJIAHKOB perucTpauuy (1o KonuyecTry yuyeOHbIX KaOUMHETOB);

- OopurMHasoB  OnaHKOB  3amMCcH  (JOMOJHMTENbHBIX  OJIAaHKOB  3amMcH)
(1Mo Konu4ecTBY yueOHBIX KaOMHETOB X2);

- KONHit OJIaHKOB 3alHCH (JOMOJHHUTENBHBIX OJAHKOB 3alMCH) (110 KOJIHYECTBY
y4cOHBIX KaOMHETOB X2);

- OpUTHHAIOB OJ1aHKOB perucTpaluH M GJIaHKOB 3alTHCH YYaCTHHKOB, JOCPOYHO
3aBEPLUMBIINX HAMHUCAHHE HTOrOBOIO COYMHEHHMS (M3JIOKEeHUs) MK (M) V/alleHHBIX
C UTOTOBOrO COYMHEHMs (M3/10)KeHHs) 3a Hapymenue ITopsaaka (mo konuvecTBy y4eOHBIX
KaOHHETOB);

- MCMONbL30BAHHBIX JIMCTOB OyMmaru /Ui YEpHOBHKOB I0OCJE I[POBEACHHA
HTOTOBOI0 COYMHEHHA (M3103KeHHA) (110 KOMMYecTBY yueOHBIX KaOHHETOB);

13) opranmsoBate  npoBepky  paboTOCOCOOHOCTH  TEXHHYECKHX  CPeJICTB
B TOMEIICHUH JUIA PYKOBOJHMTENA, CpeACTB BHAeoHaOmoaeHHs B y4yeOHbIX KaOuHerax,
B MOMEIICHHH JUIS PYKOBOJAMTENA, B KOPHIOpaAX, BXOJE€ B MECTO NPOBEACHHUS WUTOrOBOrO
COYHHCHHA (M3/10KEHHA);

14) opranusosaTthb obecrnieueHHe Y4aCTHHKOB HTOrOBOIO COYHHEHHSA
opdorpaduyecKHMH CIOBAPAMH, YYaCTHHKOB HTOIOBOIO H3JI0KEeHHA — opdorpadmuyeckumu
M TOJIKOBBIMH CJIOBapsAMH.

B nenb npoBeieHHN HTOrOBOI0 COYHHEHHS (M3J10KeHH) PYKOBOAUTE/Ib 00s3aH:

1) JaTh YKa3aHNe TCXHHYECKOMY CIIELHAIUCTY TIPOHU3BECTH BKJIIOUYEHHE peKuMa
janMcd B MecTe mpoBejeHus  uroroBoro couyuHenusa (08:00 - nomewenue
JUIA  PYKOBOIAMTENA, KOPHIAOPBI, BXOJA B MECTO INPOBEJCHHA MTOrOBOr0 COYMHEHHSA
(u3noxenus), 09:00 — yueGHble KabUHETHI);

2) NPOBEPUTL T'OTOBHOCTH YYeOHBIX KaOMHETOB K [POBEJCHUIO HMTOrOBOro
COYMHEHHS (M3J10KEHHA);

3) MPOBEPHTL TOTOBHOCTH YyueOHOro kabuHeTa JUIsi OpraHusalUy [MHTaHUA
Y4aCTHHKOB MTOTOBOrO COMMHEHHA (M30KeHHA) (NpH HEOOXOAUMOCTH);

4) MPOBEPHUTH MOTOBHOCTH MEAMIIMHCKOTO KaOMHETa s NPOBEACHHUA MEHUKO-
npopUIaKTHYECKHX [TpoLeAYp (MPH HATHYHH);

3) MPOBECTH MHCTPYKT@X JIMIl, TNpPHBJICKAEMbIX K MPOBEJCHHIO HWTOIOBOIO

COYMHEHHA (M3J10KEHHA), 10 MOPAIKY M MpPOLEIYpe INPOBEIACHUS HTONOBOr0 COYMHEHHA
(n3noxeHns);



6) pacrnpeie/uTh YWICHOB KOMMCCHH 110 TPOBEACHHIO HTOTOBOIO COYHHCHHS
(n3noxkeHns) no yueOHBIM KaOHHETaM, M0 MeCTaM JeKYPCTB:

7) ofecrneyuTh BXOJ YY4CTHHKOB MTOTOBOIO COUMHEHMS (M3JI0KEHHSA) B MECTO
MPOBE/ICHUA HTOTOBOTO couMHeH s (M3noxkenus) Haunnas ¢ 09:00 no MecTHOMY BpEMEHH;

8) cocraBuTh B NpPUCYTCTBHHM YyNonHOMoueHHoro npexacrasurens OMCY  akr
0 HEJIONYCKE YYaCTHHKA HTOTOBOTO COUHHEHHUS (M3/I0KEHU) B Cllydae:

OTCYTCTBHSA JOKYMEHTA, Y0CTOBEPAIOIIETO JINYHOCT, Y BBITYCKHHKA MPOLIIBIX JIET,
ofyualomerocsi  cpeaHero  npodeccHoHanpHOro  o0pasoBaHus,  o0ywaromerocs,
nojydaiomero cpeaHee ofmee oOpasoBaHMe B HMHOCTPAHHBIX — OpraHM3aLMAX,
OCYLUECTBAAIOUMX 00pa3oBaTe/IbHYIO JEATEIbHOCTD,

OTCYTCTBMS ~ YYaCTHHKAa HMTOrOBOTO  COYMHCHMA (M3JIOKEHHA) B  CIHCKax
pacnpe/ieJieHHs B JJAHHOE MECTO NPOBEIEHUA HTOTOBOTO COYHHEHHA (M3JIOKEHUA).

VkasaHHelii aKT MOJANMCHIBAETCS YMOJTHOMO4YEHHBIM mipescrasutenem OMCY,
PYKOBOJHMTENEM M YYacCTHHKOM HTOrOBOTO COYMHEHHS (M310MKEHHSA). AKT COCTaBisercs
B JBYX OJK3emiuisipax B cBoOoaHoit dopme. Ilepsblii 3K3eMIuIsp BMECTE C JpYIHMH
MarepualaMM MTOrOBOro counHeHus (u3noxkenns) mnepenaercs B PLIOM, BrOpoi
NPeI0CTAB/IAETCA YIaCTHHKY HTOIMOBOIO COYMHEHHS (M3/I0MKEHHS).

9) BBIAATH YWICHAM KOMUCCHHU B y4eOHBIX KaOHHETAX:

- MHCTPYKIMIO JUISi y4YacTHHKOB MTOrOBOTO COYMHEHHMA  (M3JI0KEHHA),
3aYMTHIBAEMYIO YWICHOM KOMMCCHM 110 IPOBEACHHIO HTOrOBOIO COUYMHEHHs (M3JI0XKECHHA)
B yueOHOM KaOMHeTe Iepe/l HayajoM MPOBEJCHMS MTOrOBOTO COYMHEHHA (M3JI0KCHHSA)
(01HA MHCTPYKIMSA Ha O/IMH y4eOHBIIl KaOMHET);

- HHCTPYKLIMM JUIA  YYaCTHHKOB HMTOTOBOTO  COYMHEHHMA  (M3JI0JKEHHA)
(Ha Ka)J10ro y4acTHHKA);

- O71aHKH UTOMOBOTO COUMHEHMS (HU3JI0KEHH );

e JAUCTBI OyMaru JUisi YepHOBHKOB (2 JHCTa Ha OJHOIO YY4aCTHHKA WTOrOBOIO
COUMHEHHUA (M3JI0KEHHA);

- OTYeTHEIEe (POPMBI JIJIS IPOBEICHHA UTOTOBOIO COYMHEHHA (M3/10KEHHA);

- opdorpaduyeckue cinosapu JUIt  YYACTHHKOB MTOrOBOIO COUMHCHMS,
opdorpadpryecKkne U TOJIKOBbIE CIOBAPH JUIS YYaCTHUKOB H3JI0KEHHUA.

Jlats ykazaHue TexHuyeckoMmy crenuanucty B 09:45 nosyuynTs TeMbl COYMHEHHSA
B COOTBETCTBHM C MHCTPYKIMEH /I8 TEXHHYECKOro CHELHaINCTa [0 TMOJYyYCHHIO
KOMIUIEKTOB TE€M MTOroBOro couuHeHHA (npwiokeHne 4). YOeauTbcs, 4YTO TEMBbI
npeaHa3HaYeHbl JUIA y9acTHHKOB M3 benropockoii o6i1actu.

Hauunas ¢ 09:45 no MecTHOMY BpeMEHH BEIJaTh 4eHaM KOMHMCCHH B Y4eOHBIX
KabMHETaX TeMbl COYMHEHMI (TEMbl COYMHEHHMA MOryT OBITH pacreyaTaHbl Ha KaXJIoro
YVYaCTHHKa WJIH pa3MelleHbl Ha Jocke (MHPOPMAlMOHHOM  CTCHJIE)), TEKCTHI
JUIS M3J10JKEHUA.

OGecrneuynTh TEKCTAMH M3JIOKEHHH TIYXHX, MO3IHOOMIOMWHX M caadocblnammx
YYaCTHHKOB MTOTOBOTO M3JIOKEHHS, a TakkKe YYaCTHHKOB C  pacCTpoHCTBaMH
AYTHCTHYECKOI0 CINEKTpa, ¢ HapyUICHHAMH OINOPHO-ABHTATC/IBHOI'O arlapara, CICIbIX,
c1a0oBUAAIIMX YYACTHUKOB MTOTOBOrO COYMHEHWS (M3JI0KeHHMSA) (TEKCT JUIs M3JI0KECHHSA
BhIJIAeTCS TakuM yuacTHMKaM Ha 40 muHYT (B Hem paspemiaercs jenars rnomerku). [lo
HCTCYCHHH 3TOrN0 BpEMEHH YWICH KOMHCCHH B }"-IESHI:IX KabuHeTax 336&[])&&’1‘ TEKCT H B
OCTABIICECSA BPEMA YUACTHUK ITHIICT M3J10KEHHE).

| B JeHb npoBelicHHSs HTOrOBOro coumHenus (Hanomel-ms) (B mepHoJ ¢ MOMEHTA |
:onna B MECTO IIPOBEACHHS MTOIOBOrO COYMHEHHS (M3JIOKEHMA) H JI0 OKDH‘IE!HHH:
| HTOTOBOTO ~ COYMHEHMA (M3JI0KEHMA) B MeECTe IPOBEJACHHA MTOTOBOIO COYMHEHMA |




. 3anpeiaercs: .
l a) OKa3blBaTh COJEHCTBHE YYACTHUKAM HTOIOBOTO COYMHEHMSA (M3JIOKCHHA), B TOM l

tmcne nepejlaBaTh MM CpPeICTBAa CBA3H, JICKTPOHHO-BBIYHCIHMTEIBHYIO TEXHHKY, doro-, ! ;
, ayJlio- W BHJEOANNapaTypy, CIpPaBOYHBIE MaTCpHAIBL, JIMTCPATYPHBIE HCTOYHHKH,
| MHCBMEHHBIE 3aMETKM M HHBIE CPE/ICTBA XPaHEHHA H nepe/iaud HHpopmaumu; I
' 6) mnonp30BaTBCA CPEICTBAMM CBA3M BHE [OMEIICHHA JUIA  PYKOBOAMTENA !
(nonbsonanue Cpe/ICTBAMH CBSA3M JIOIYCKAETCA TOJIBKO B MOMEIICHHH JUIS PYKOBOJIHTESA B ‘
|_ cirydae ciyxeOHo# HEOOXOAHMOCTH). I

- o e e S S D I I D EE W B B D ED O O S S S S S S S S Ee s e S S Em e em = = e

TpoBeeHHe HTOrOBOTO COMHHEHHUS (H3JI0/KEHHS)

Ha sTane npoBeieHHA UTOrOBOTO COUMHEHNUA (M3/10KEHUS) PYKOBOAUTEIIb:

~  obecreynBaeT KOHTPOIIb IPOBEACHHA HTOrOBOTO COUMHEHHS (M3/I0KEH ),

—  He 3ax0JHT B yueOHble KaOMHETH BO BpeMs IPOBEJCHHUSA HTOIOBOTO COYHHEHHA
(M3nm0KeHHA);

— paccmarpuBaeT HH(pOpPMaUMIO, TONYYEHHYHO OT WICHOB KOMHCCHM [0
[IPOBEJICHHIO HTOTOBOTO COYMHEHHs (M3/10KE€HHs) H HHBIX JIHLL O HApYIICHHUAX, BBIABICHHBIX
MpH  TPOBEJEHHH MTOrOBOrO  COYHHEHMA  (M3JI0XKCHMA), [PHHUMAET MEphl MO
MpOTHBOAEHCTBIIO HapymeHuaM [Topsaka, B TOM UHC/ie OpraHM3yeT MPOBE/ICHHE NPOBEPOK
no ¢akram Hapymenus [Topajka;

—~ COBMECTHO C ymoiHoMo4eHHBIM mpejcraBuTeaeM OMCY mpuHHMMaeT pemicHue
00 yJaleHHH YYaCTHHKOB MTOTOBOTO COUMHEHMA (M3/I0XKeHMsA), HapymuBiiux Ilopsaaok.
B ciyyae npuHsaTHA pemieHus o0 yAaleHUMM YYacTHMKAa C HTOrOBOTO COYMHEHHA
(M37109KEHHA) COBMECTHO ¢ YNOJNHOMOYeHHBIM npejacTaButeieM OMCY sanonnser dopmy
UC-09 «AkT 06 yjaneHus Y4aCTHUKA MTOIOBOTO COYMHEHMA (M3/103KEHHS)» B MOMEIICHHH
JUIA  PYKOBOIMTEISA B 30HE BHIMMOCTH Kamep BujeoHaOmojeHus. UYneH KomHccHH
B yueOHBIX KaOuHeTax NOAMMCHIBAeT MaHHYI0 Qopmy. PykoBoaurenh Ha Kamepy
3a4YMTHIBAET TEKCT JIOKyMEHTa,;

— B Cllydae €CNIH YYAaCTHHK MTOroBOI0 COYMHEHHS (M3JIOKCHHUS) MO COCTOSHHIO
370POBbS HE MOJKET 3aBEPIUHTH BHIMOJIHEHHE HTOTOBOTO COYMHEHHMA (M3IOKEHHS),
PYKOBOJIMTE/Ib COBMECTHO YNOMHOMOUCHHBIM npejcTaputeieM OMCY coctaBiasior «AKT
0 JIOCPOYHOM  3aBEpPIICHHM  HANHCAHUA  MTOFOBOTO  COYMHEHMA  (M3J0MKEHHA)
no yBaxkurelbHeIM npuunnam» (dpopma MC-08). Unenom komuccuu B yueOHoMm KabuHete
MOJANKCHIBACT JIaHHEBIA aKT;

— B Cllydae yIrpo3sl BO3HMKHOBEHMs YpPE3BBIYAHHON CHTyallMH COBMECTHO
¢ ynoaHoMoueHHsIM npexactasureneM OMCY  nesamemmuTensHo  MHQOpMHpYeT
MHHHCTEPCTBO O CIOKHBIIEHCA CHTYyallMH JUiA NPUHATHS MHHHCTEPCTBOM pelIeHHS
0 TepeHoce MPOBEJACHHA UTOTOBOIO COUHMHEHUS (M3JI0KEHHA) B JIPYroe MECTO MPOBEICHHA
WK B JIpYyroil aeHb, NpeIyCMOTPEHHBIH pacnHcaHHeM NpOBEAEHHS HTOrTOBOI0 COYMHCHHA
(u3nokeHus ). PYKOBOIMTEb OMOBEIAET BCEX YYACTHUKOB O BPEMEHH M MECTE MOBTOPHOI'O
MPOBEICHNS HTOMOBOTO COYHHEHHA (M3JI0KEHHA).

3aBepiieHHe HTOrOBOT0 COMHHEHHH (H3/I0KeHH )

[lo OKOHYAHHM  MTOrOBOr0  COYMHEHHS  (M3TOKEHMA) B TOMELICHHH
JUIL pYKOBOIHWUTEA, 3a CHCIHAIBbHO [IOJArOTOBJICHHBIM CTOJIOM, HaxXoJALIEMCA B 30HC
BHAMMOCTH KaMep BHACOHAGIIOJEHUs, NPHHAMACT Yy WICHOB KOMHCCHM B y4eOHBIX
kabunerax no ¢opme MC-14 «Cpoanas BeJOMOCTh y4€Ta y4acTHHKOB M MCIOJIB30BAHNA
GJIaHKOB Y4aCTHMKOB MTOTOBOro counHeHHs (usnoxenns) B OO (mecre MPOBEICHUA )»:

— 3anevyaTaHHbIl BO3BPATHBIH AOCTABOYHBIN MaKeT ¢ OJJaHKaMH perucTpalnm;
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—  3aneyaTaHHBI BO3BpATHBIH J0CTaBOYHBIN MakeT ¢ GlaHKamMyu 3amucH (BKIHOYas
JIONONTHATE/IbHBIE OJIaHKH 3aIHCH);

— 3anevaTaHHBI BO3BpATHBIA JOCTABOUHBIH mnakeT ¢ OlaHKaMH perHCTpalMH
n OGraHKaMM 3alMCH  YYAaCTHUKOB, JOCPOYHO 3aBEPIIMBILIMX HAMHCAHHE HWTOrOBOrO
cOuHHeHHA (M3/10KeHMA) WIM (M) YJATE€HHBIX C HTOTOBOTO COYHHEHHMS (M3I0KEHHS)
3a Hapymenue [lopsaaka (ec/u Takue yyacTHUKM ObL1H B yueOHOM KabuHere);

—  3amevaTaHHBI BO3BPATHBII JOCTABOYHBIH MAKET ¢ HCIOJIb30BAHHBIMH JIMCTAMH
Oymaru /i1 Y4epHOBHKOB;

—  HEHCIOJIb30BAHHBIC JIUCTHI OyMard Jyis YepHOBHUKOB,

- ¢opmy UC-05 «BeromocTh npoBejieHHs MTOrOBOrO COYMHEHHs (M3JI0XKEHHA) B
yueGHom kabunere OO (MecTe MPOBEACHHSA )»;

—-  ¢opmy UC-05-01 «IIpoTokon mpoBe/ieHHs HTOrOBOTO COYHHEHHA (M3J10XKEHHs) B
yueOHom kabunere OO (MecTe NMpoBEACHUA)»:

—  ¢opmy HC-07 «BenomocTs KOPPEKLHH IEPCOHAIBHBIX JIAHHBIX YYaCTHHKOB
MTOTOBOTO COYMHEHMS (M3JI0KEHHA)» (NP HATHYHH);

- ¢opmy HC-08 «AkT 0 J0CPOYHOM 3aBEPIICHMHM HAIIMCAHHA HMTOrOBOIrO
COYMHEHHA (M3/I0KEHHA) TI0 YBAKUTEIBHBIM PHYHHAMY (MPH HATTHYUH);

—  dopmy HC-09 «AxkT 00 yjajeHMH YYacTHMKA HMTOMOBOTO COYHHEHHMA
(u3n0xkeHud)» (IpH HAJTHYHH),

- (Gopmy UC-13 «BenomocTs y4era BpeMEHH OTCYTCTBHA YYACTHHKOB MTOIOBOIO
counHeHus (u3noxkenus) B yueOHom kadunere OO (MecTe npoBeIeHUA )Y,

-  ¢dopmy HUC-17 «Akr o6 uaeHTHPUKALMH JIHYHOCTH YYaCTHUKA HTOTrOBOrO
COYMHEHUA (M3JI0KEeHUA)» (MPH HATTHYHH),

—  HEHCTOJb30BaHHbIE MH/WBHAYAIbHbIE KOMIUIEKTEI YYaCTHHKOB HMTOTrOBOIO
COYHHEHHA (M3/I0KEHUA ),

—~  HEHCIOJIb30BAHHBIC OMOJHHUTE/IbHBIC OJIAHKH 3aMHCH;

—  cayxeOHBIE 3aIIMCKH (MPH HATHYHH).

PacrieyaThiBaeT  BO3BpAaTHBI  JOCTaBOYHBIH maker ¢  OjaHKaMM  3anKMCH
(OMOJHHUTENBHEIMH OJIAHKAMM 3aIIMCH) YYaCTHHKOB HTOrOBOTO COYHMHEHHA (M310KEHHS)
H3 Kaxjaoro ydebHoro kaOMHeTa, MEPECUMTHIBAET HMX M OTA4eT MX /Ul KOMHPOBaHMA
TEXHHYECKOMY CIICIHATHCTY.

KonupoBanue OnaHkoB 3anvcd (JOMOJHUTENbHBIX OJAHKOB 3amucH) HMTOrOBOro
counHeHHs (M3JI0KEeHHA) ocyllecTBAsAeTcs B ABYX 3k3emmispax. Konuposanue 0JaHKOB
MTOrOBOTO COYMHEHMsS (M3JIOKEHHs) ¢ BHECeHHOIl B OGaHK perMcTpauuu OTMETKOM «X»
B nosie «He 3akoHumn» u (Wm) «YaaneH», NoATBEPKAEHHONH NMOANKCHIO YICHa KOMHCCHH
N0 MPOBEJICHHIO MTONOBOrO COYMHEHHSA (M3JIOKEHHA), HE MPOM3BOAUTCS, MPOBEPKA TAKHX
COYMHEHHH (M3/10)KEHU ) HE OCYIIECTBIIAETCS.

[TosyyaeT OT TEXHHYECKOro ClielHaInCTa:

- opuruHanbl GJIaHKOB 3alMCH (IOMOJHHTEIBHBIX O7aHKOB 3aIMCH) YYaCTHHKOB
HTOTOBOIO COYMHEHMSA (M3JIOKEHHA);

- JBa JK3eMIUIApa Konuii 671aHKOB 3anmucH (JONMONHHUTENbHBIX ONAHKOB 3arucH)
YYaCTHHKOB HTOTOBOTO COYMHEHHS (M3/I0KEHHA ).

[lepecunThiBaeT OpMruHaibl GIaHKOB 3anvcH (JOTOMHUTEIBHEIX OJIaHKOB 3aITHCH)
YYaCTHUKOB HTOrOBOIO COYHHEHHS (M3/10KEHHA) M YNAKOBBIBAET MX B HOBBII BO3BPATHbIH
J0CTAaBOYHBIN IAaKeT, BK/JA/bIBas B HEro BCKPLITBbIH BO3BpPAaTHBIN [0CTABOYHBIH IAKET,
B KOTOpBIil yIIaKOBBIBAIM OPUTHHAIEI G/1aHKOB 3aNHMCH (JIONOMHUTENBHBIX GI1aHKOB 3aMHCH)
yjeHbl KOMHCCHMHM B y4ueOHBIX KaGunerax. BiaHku 3anuMcd M JOMOTHUTENbHBIE OlaHKH
3aMUCH JIOJIKHBI OBITH CJIOKEHBI IIOKOMILIEKTHO.



9

Konuu OnaHkoB 3amucH (JOMONHMTENbHBIX OJaHKOB 3amucH) YNaKOBBIBAIOTCA
B OT/IC/IbHBIE BO3BPATHBIE JOCTABOYHBIC NMAKETHl M0 AYJAHTOPHAM: OJIMH KOMIUICKT KOIHIf
GnankoB 3anmucy (xomuu GnankoB 3amucH Ne 1, Ne 2, nononHHTENbHBIX GJaHKOB 3aIHCH)
IOMELIAIOT B KOHBEPT Ne 1, BTOpoii KOMIUIEKT Konuii 671aHKOB 3aIMCH - B KOHBEpT Ne 2.

JAITPEILIAETCS] MeHATh oOpHeHTaluio OIaHKOB  HTOTOBOI0  COYMHEHHA
(M310%KeHUA) B BO3BPATHBIX JIOCTABOYHBIX [MaKkeTax (BepX-HHU3, JHIEBas-000pOTHAs
CTOpOHA).

BekpeiTHe M 3aneyarbiBaHie GJIaHKOB 3alMCH HTOrOBOTO COYMHEHHS (M37I0XKEHHs)
B BO3BPATHBIE JIOCTABOYHLIC TNAKETBl, a TAKKEe KONMMpoBaHWE GIAHKOB NPOHU3BOMMTCH
B 30HE BHIAMMOCTH Kamep BujeoHabirojgeHns. Bknanpipanue 61aHKOB 3allMCH HTOTOBOIO
COYMHEHMs (M3J10%KEHHA) B BO3BPATHBIC JIOCTABOYHBIC MAKEThI HEOOXOAMMO NMPOU3BOAHMTH
JH1IEBOI CTOPOHOM BHYTPh aKeTa.

VnakoBbiBaeT OT4eTHble  Qopmbl, ciykeOHBIe 3anMCKM  (pH  HAIMYHK)
B nanky (0e3 ¢aiisos) B cneayowiei nocae10BaTe/IbHOCTH CBEPXY-BHH3:

- topma UC-14 «Cpojpnas BEJIOMOCTh Y4€Ta YYaCTHHKOB H HCIIO/IB30BaHHA
61aHKOB Y4aCTHMKOB UTOTOBOro counHeHus (u3noxenus) B OO (MecTe NpoBEACHUS )»;

- popma MC-10 «Ortyer ynonHomoueHHoro npeacraputens OMCY
0 NPOBEICHUH UTOTOBOIO courHenus (usnoxkeHusn) B OO (MecTe NpoBeCHHA)»;

- popma UC-07 «BenoMocTh KOppeKUMH MEPCOHANBHBIX JAHHBIX YYaCTHHKOB
MTOTOBOIO COYMHEHHS (M3/10KEeHHA)» (NPH HAJTHYHH),

- ¢opma MC-08 «AKT 0 J0CPOYHOM 3aBEPIICHHH HAIHCAHUA MTOrOBOIO
COYMHEHHA (H3/10KeHH) 110 YBAKHTEJILHBIM IPHYHHAMY (TTPH HAJTHYHH);

- JKypHall  y4era  y4YacTHHKOB  WTONOBOrO  COYMHEHMs  (M3JIOMKEHHSA),
o0OpaTHBILMXCA K MEIUIIMHCKOMY pabOTHHKY (ITpH HAJIMYHH);

- dopma HC-09 «Axkr 00 yaaneHHMH Yy4YacTHMKAa HMTOrOBOIrO COYHMHECHHA
(u3105KeHHs )» (PH HATTUYUH);

- popma HMC-03 «Crnmcok 4IEHOB KOMHCCHHM MO MPOBEACHHIO HTOrOBOIO
COYMHEHHS (M3/10KEHUA),

- dopma UC-05 «BeaomMocTs MpoBECHUA HTONOBOIO COYMHEHHsS (H3I0KECHHA)
B yue6Hom kabunete OO (MecTte npoBefeHHA)» (110 KOIHYECTBY YueOHBIX KaOHHETOB);

- dopma MC-05-01 «IIporokosn MNpOBEACHHS  WTOTOBOrO  COYHMHEHMS
(u3nokenus) B yueOHoM KaOunere OO (mecte nposesieHHs)» (MO KOJIHYECTBY y4eOHBIX
KaOHHETOB);

- dopma HC-13 «BeaoMocTh y4yera BpEeMEHHM OTCYTCTBHA YYaCTHHKOB
HUTOTOBOr0 COUYHHEHHA (M3nokeHus) B yueOHoMm kaOunere OO (mecte MpoBeICHHA)»
(mo KonuyecTBY y4eOHBIX KaOMHETOB);

- dopma MC-15 «Axt npuémku-niepenayu martepuanos B OO (mecte
TPOBEJACHNUA)»;

- ¢popma UC-16 «IIpoTokon nmpoBeJeHHss UTOrOBOTO COYMHEHHS (M3/I0KEHHA)
B OO (MecTe npoBeeH s )»;

- popma MC-17 «AkT 00 maeHTH()HUKALMHA JHYHOCTH YYaCTHHKA HTOrOBOTO
COUYMHEHHA (M3/10KEHHUA )» (NPH HATHYHH);

- cyeOHBIe 3arUCKH (ITPH HAITMYHK).

VNakoBBIBAET OPUTHHANBI M KOMHH OJIAHKOB MTOrOBOIO COYMHEHHsA (M3JI0KEHHs),
HEWCIOIB30BAHHEIE WHAMBHAYAJIbHbIE KOMIUIEKTBl YYaCTHMKOB MTOIOBOTO COYMHEHHS
(M3/105KeHUA), HEHCIIONBb30BAHHBIC JIOMOJHUTENIbHBIE OJIaHKH 3aIiCH, HCII0Ib30BaHHbIE
aucThl Gymaru Juis 4epHOBHKOB, (Jajiee — MaTepHalibl HTOrOBOrO COYHHEHHS (M3M0KEHHU))
B cefid-naker. Ceiid-naker ¥ nanky ¢ OT4ETHBIMH (popMamMH nepeaeT yrnojaHOMOYCHHOMY
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npeacrasuremo OMCY.

Jlaer yKa3aHHe TEXHHYECKOMY CIELMATNCTY MPOH3BECTH OCTAHOBKY PEKHMA 3aIlUCH
B MECTE [POBEJAEHHA HTOrOBOTO COYHHEHHA M KONMHPOBAHHA HA OTHYK/IACMBIE HOCHTEIH
BHJICO3AITHCH B JIBYX 3K3EMILIAPaAX.

[TpuHuMaeT y TEXHHYECKOro CHELHAIMCTa HA  OTYYMKAACMBIX  HOCHTEIAX
BUIE03alIMCH WTOTOBOrO COYMHEHMs (M3JIOKEHHA) M3 MeCcTa IMpOBEJCHHA HTOrOBOIO
counHeHns (M310MkeHns) (NOMEeNIeHHE UTs PYKOBOJNTENsA, ydeOHbIe KaOHHETHI, KOPHIOPEI,
BXOJ1 B MECTO NPOBE/IEHHsS UTOrOBOTO COYMHEHNs (M3/10)KeHNA)) B ABYX dK3eMIuispax. Oaun
SK3EMIUIAP  TepedaeT  OTBETCTBEHHOMY  JIMIly 332 XpaHEHHEe  BHJleo3amucen
Ha MYHHMLMIIAJGHOM YPOBHE M Tepejadyy BHACO3alMceli M3 MECT NPOBE/ICHHA HTOTOBOrO
counnenus (u3noxkenus) 8 PLIOU. Bropoii octaetcs Ha xpanenue B OO-mecTe npoBeIcHHA
HTOrOBOI0 COYMHEHHS (M3I0KEHUA ).



Mpuaoxenne 2
K NpHKa3ly MHHHCTEepeTBa 00pasoBaHus

. Bearopoagkoii obaacTn ey
0T «_A 4y U ﬂéﬁéﬂ 2023 roaa Ne ) Z;{/

MHeTpyKuHs IS pYKOBOAHTE IS 06pa3oBaTebHONH OPranu3aluny, peanusyiouei
ofpasoBaTe/ibHbIE IPOrpaMMBbl cpeaHero obmero o6pazoBanus, Ha 6aze KOTOPOi
OpPraHH30BAHO MECTO MPOBEJEHHSA HTOrOBOr0 COYHHEHHS (H3JI0KeHH)

PykoBomurens OO COBMECTHO ¢ pPyKOBOjAHTeleM 00A3aH 0OecreynTh MOATOTOBKY
M I[POBEJCHHE HTOrOBOTO COYMHEHHs (M3/I0KEHMs) ¢ y4eToM COOMIOJCHHS CaHUTapHO-
IMUACMHOJOTHYECKHX PEKOMEHAALIHIi, TpaBHil, HOPMATHBOB.

IMoaroToBKa K NPOBEJACHHI0 HTOrOBOr0 COMHHEHH (M3JI0/KeHHA)

PykoBoautens OO Jo/mkeH 03HAKOMHTBCH C:

denepanbHEIMH ~ HOPMATHBHBIMH  [IPABOBBLIMH  aKTaMH, pPerjlaMeHTHPYIOLHMH
NpOBeJICHHE MTONOBOTO0 COYMHEHHA (M3JI0KEHHA), B TOM YHCIE METOAHYECKHMH
Mmarepuaniamu PocoOpHan3opa, peKOMEHJYEMbIMH K HCIOJIB30BAHHIO IIPH OpraHHU3aLiH
¥ MPOBEICHUN UTOTOBOTO COYMHEHHA (M3/I0KEHH);

perHoHaJbHBIMH  HOPMATHBHBIMH TNPaBOBBIMH  aKTaMH, PErIaMEHTHPYIOLIMMH
NpOBeJICHHE HTOTOBOTO COUMHEHHA (M310XkeHHus ), B ToM uncie [Topaakom.

B uensx opraHM30BaHHOIO IIPOBEJAEHHA MTOrOBOIO COYMHEHHS (M3JI0MKEHHA)
PYKOBOAMTENO HEOOXOJMMO OINpeIeTHTh HM3MEHEHHS TEKYIIEro paciucaHus 3aHATHIA
obpa3zoBaTe/IbHOIN OpraHU3alMK B JHH TPOBEJACHHUA UTOTOBOIO COYMHEHNUS (M3/I0KEHMA).

He mo3gnee 4eM 3a JeHb [0 TNPOBEJACHHSA HTOTOBOIO COYHHEHHUA (M3/10KEHHA)
COBMECTHO C PYKOBOJHTEJIEM:

1) npoBecTH MpOBEpKY FOTOBHOCTH 00pa3oBaTe/IbHONH OpraHM3alMi K MPOBE/ICHHIO
HTOrOBOI0 COMMHEHHA (M3JI0KEHHA);

2) mNpOBECTH MPOBEPKY FOTOBHOCTH y4eOHoro kabMHeTa /Ui OpraHH3allii MUTaHHA
Y4aCTHHMKOB HTOTOBOIO COYMHEHHA (M3/105KeHHA) (MpH HEOOXOIHMOCTH);

3) npoBecTH MpPOBEPKY TIOTOBHOCTH MEJIHLMHCKOrO KaOHHeTa JUid MpOBEICHHA
MEIMKO-ITPO(HIAKTHYECKHX NpoLeayp (MPH HATMYHH),

4) npoepuTh HanMuue H paGoTocnocoGHOCTE YACOB, HAXOAALIMXCA B 110JI€ 3PEHHA
YYaCTHHKOB, B KaXX10M KaOunere;

5) mnpoBepUTh HaIMYHWE MeCTa JUIA XpPaHEHHsA JIMYHBIX BeElleil YYaCTHHKOB
MTOTOBOrO COYMHEHHA (M3JI0KEHHE), KOTOpoe JONKHO ObITh OpraHM3oBaHO JO BXO/a
B MECTO IIPOBEJACHHUS HTOTOBOI'O COUHHEHHS (H3JI0KEHHA ),

6) NpOBEPHUTH HAJIWYHME MECTa /11 XPaHEHHWSA JIMYHBIX BEIIEH 4YICHOB KOMHCCHH
[0 MPOBEICHHIO HTOrOBOTO COYMHEHHs (M3/I0XKEHHA), KOTOPOE J0/KHO OBIThH OpraHH30BaHO
JIO BX0/Ia B MECTO MPOBEJICHUA HTOIOBOTO COYHHEHHS (M3/I0KEHHA);

7) MOArOTOBMTH JMCTBI OyMaru JUIs YEPHOBMKOB CO IITaMrnoMm oOpa3oBaTeIbHOM
OpraHM3alMd Ha KaKJOro y4acTHMKAa MTOTOBOIO COMMHEHMA (M3/10KeHHs) (MHHMMAaJIbHOE
KOJIMYECTBO — JBa JIMCTA), @ TAKKE JOMOJHHUTEIbHEIE TUCTBI OyMaru Juis YepHOBHKOB;

8) obecrnieunTh MOATOTOBKY B HEOOXO/JAHMOM KOJIHYECTBE MHCTPYKIHA Juid
YYaCTHHKOB HTOTOBOTO COYMHEHMs (M3/I0KE€HHH), 3aYMTBIBAEMBIX YJICHOM KOMHCCHH
B yuyeOHBIX KaOMHETax Mepe/l HA4YAJIOM I[IPOBEJICHHA WTOrOBOIO COYMHCHHA (M3JIOKCHHA)
(o1Ha MHCTPYKIHA Ha OJHMH y4eOHBIi KaOuneT) (npuiokeHue 8 K HacToAlIEMY NPHKa3Yy):

9) obecrneuuTs MOJArOTOBKY MHCTPYKUMIA Ul Y4acCTHHMKOB MTOTOBOIO COYHHEHHS
(M3n0keHus) (Ha KaXa0ro yyacTHuka) (mpuiokenus 9, 10 x HacTosmeMy npukasy):
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10) ofecrieynTh MOATOTOBKY OTYETHBIX (opM g MPOBEJICHHA HTOrOBOIO
COYMHEHHS (H3T0KEHHUA);

11) noaAroTOBATHE BO3BpAaTHBIC OCTABOYHBIC MaKeThl JUIA YNAKOBKH MaTepHalloB
MTOTOBOTO COUMHEHHS (U3TOKEHH):

- OpMruHaIOB GJaHKOB perucTpaiyy (o Koau4ecTBy yueOHbIX KaOUHETOB);

- OpMrMHAIOB OnaHkoB  3amucu  (JOMOMHMTENBHBIX  GJAHKOB  3aIMCH)
(o konuyecTBY yueOHBIX KaOHHETOB X2);

- Komnuii 6JaHKOB 3armMcH (JIONOJHUTENBHEIX OJIAaHKOB 3anucH) (Mo KOJIHYECTBY
yueOHbIX KaOUHETOB X2);

-  OpHMrHHaJOB OIaHKOB pervcTpauuu U OJaHKOB 3alMCH YYaCTHHKOB, J0CPOYHO
3aBEpIIMBIIMX HAMHCAHWE MTOrOBOTO COYMHEHHS (M3/I0KEHMS) WIM (M) YIaJEHHBIX
¢ MTOrOBOr0 COYMHEHMs (M3/10:kKeHHs) 3a Hapywenue [Topaaka (o kKomnuyecTBy y4eOHBIX
kaOuHeroB);

-  HCMOJB30BAHHBIX JIHCTOB OyMarn [Uis 4YEpPHOBHKOB IIOCHE [POBEJIECHHA
MTOrOBOI0 COYHHEHHA (M3/10)KeHUA) (110 KOHYecTBY YueOHBIX KaOHHETOB);

12) opranu3oBaTh  NpoBepky  paboTocnocoOHOCTH — TEXHMYECKHX  CPEACTB
B TOMELIEHHUH JUId PYKOBOAMTENS, CPEACTB BUAcOHAOMONCHHA B y4yeOHBIX KaOMHeTax,
B MOMEIIEHHH s PYKOBOAMTENS, B KOPHIOpaX, BXOJE B MECTO INPOBEJEHHA MTOrOBOIO
cOYMHeHUs (U3JI0KEHNA);

13) opranusosars obecrnieuenne Y4YaCTHHKOB HTOrOBOTO COUHMHEHHS
oporpaduueckuMH CIOBapAMH, Y4aCTHHKOB HTOTOBOTO M3JI0KEHHS — opdorpaduueckuMu
Y TOJIKOBBIMH CJIOBApAMH.

B neHb npoBeAeHHsI HTOrOBOr0 COMHHEHUS (H3J107KeHH)
pykosoauteab OO0 obszan:

- obecrnieuuTh ABKY 00y4alOUMXCcsl Ha HTOrOBOE COUHHEHHE (M3I0KEHHE):

- obecriedyuTh HalHyHe Yy O0OydalomMxcs JOKYMEHTa, YA0CTOBEPAIOLIEro
JINYHOCTD;

- HaNpaBUTh COTPYAHHUKOB 0O0pa3oBaTe/IbHONH OpraHu3aliH, NPUBJICKACMBIX
K IIPOBCJ].BHHIO HTOroBoro COYHHCHHA (H3HD}K€HHH), B MecCTa ﬂpDBEﬂEHHﬂ HTOTOBOI'O
COYMHEHNA (U3/I0KEeHNA);

- npoungopmuposate OMCY o0 KoauuecTBe W NPHYHHAX OTCYTCTBHSA
ofydalouMxcs Ha MTONOBOM COYMHEHMH (H310kKeHWH). [lns NOBTOpHOro JoIycka
npenoctasuth B OMCY J0KyMEHTBI, MOATBEPK/AIOIIHE MPUYHHY OTCYTCTBHSA;

- HaXOJWUTBCA B TOMEUIEHHH JUIS PYKOBOAMTENA B MECTE [IpOBeAeHHA
HTOTOBOTO COUHHCHHS (HEJ’IO}KEHHH)

B jleHh MPOBE/ICHUS HTOIOBOIO cquHeHm (HSJ‘ID}KEHHH) (B mepuox ¢ momenTta !

I
BXOJa B MECTO IMpPOBEJECHHS HTOMOBOINO COYMHEHHMS (U3/I0KEHHMS) H 10 OKOHYaHHWA

HTOTOBOTO COYHHEHHS (M3/I0KE€HHS) B MECTE€ [pPOBEJEHHA WTOrOBOIO COUYHHEHMSA
(nm3noxenus )pykosoauteno OO B MecTe NpOBeIeHHS UTOTOBOTO COYHHEHHSA (H3H0)Kf:HHH)
3anpeLaercs:

HYHCIE IIEpeaaBaTk UM CpEACTBA CBA3H, JJICKTPOHHO-BBRIYHCIIHTEIBHYIO TCXHHKY, (l)DTD—,

ayJmo- M BHICOAINApaTypy, CNpPaBOYHbIC MATCPHANILI, JIMTEPATYPHEIC HCTOUHHKH, |

MHUCbMEHHBIE 3aMETKH W HHBIE CPEJICTBA XpaHEHH:A U repeayd HHpopMaLHH;

6) nons30BaTbCA CPEACTBAMM  CBA3HM BHE [IOMELIEHMS [UIS  PYKOBOIUTEINA
(nMonb30BaHME CPEJICTBAMM CBS3HM JIOMYCKAETCA TOJIBKO B MOMEIIEHHH JUIA PYKOBOJUTENS B
ciryvae ¢ cqyz«keﬁnoﬂ Heoﬁxomg_mocm

I
I
I
I
I
I
[
| a) OKa3blBaTh CO/CHCTBHE YY4AaCTHUKAM HMTOrOBOI0 COYHHEHHs (M3JI0KEHHs), B TOM
I
1
I
i
[
I
|
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Bbiga4a pe3y/ibTATOB HTOTOBOI0 COYHHEHHS (H30KeHHHA)

Pykosomurens OO  o6s3an  oGecrneyuTh  O3HAaKOMJIEHHE  OOywalomuXxcs
C VTBEPAJICHHBIMH pe3yJIbTaTaMH MTOrOBOTO COYMHEHMSA (M3/I0XKEHHA) B TEUCHHE OJHOrO
paGodero aHs CO JAHA TOJYYEHHA Ppe3yJIbTaTOB HTOrOBONO COYMHEHHs (M3/I0KCHHSA)
u3 OMCY.

O3HakoM/IeHHe 00y4aromMXCca ¢ pe3yabTaTAMH MTOTOBOIO COYMHEHHA (M3JI0KEHHs)
MOATBEpKAAaeTCcAd HMX TMOANHCBI0 B TPOTOKOJE O3HAKOMJICHHS C YKa3’aHWEM JaTsl
03HAKOMJICHHS.

PykoBoautens OO o6a3an obecrneyuTh oO3HaAKOMJIEHHE poauTesieil (3aKOHHBIX
npescTaBuTesieil) o0yvyalommxcs ¢ pe3yJbTaTaMH HMTOrOBOIO COYHHEHHS (M3/I0KEHHS)
TOJ1 TO/UTHCh.
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Ipuaowenne 3
K NPHKA3y MUHHCTEpCTBA 00pa3oBanns

Bearo oii obnacTi e
OT « A A » [ éﬁ%@ 2023 rona .N'lﬂ#/j Z"

HHCTPYKIHSA IS YIOJIHOMOYEHHOr0 NPeICTABHTE/IS OPraHoB cCaMOYNpaBIeHH ,
OCYLIECTBISIOMAX ynpasjienne B cdhepe o6pa3oBaHHA MyHHUHNAAbHBIX PAHOHOB H
ropoJCKHX OKpPYToB

Vnonaomouennsiit npeacrasurens OMCY obGecrieunBaer cobmojenne Ilopska,
B TOM YHCJIE:

— OCYUIECTBIAET B3aHMOJEHCTBHE C JHIAMH, TNPHCYTCTBYIOIIMMH B Mecre
POBEJCHHS HMTOrOBOrO COYMHEHHMs (M3/OKeHus), 1o obecrnedenuio cobmoaeHHA
TpeGoBanuii Ilopsaka;

— B clyyae BbIABICHHA HapywieHud Ilopsiika COBMECTHO € PYKOBOJAMTEJIEM
NMPHHHAMAET pelieHHe 00 yIaJeHHH YYaCTHHUKOB HTONOBOTO COYMHEHHA (M3J103KEHHA),
HApYIMBIIMX ycTaHOBJIeHHBIH Ilopsnok, a Takke HHBIX JIMIl, HaXOIAIIMXCA B MeECTe
MPOBEICHHA HTOIOBOTO COYHHEHMA (M3JI0KECHHA);

— B clyyae yrpo3sl BO3HHKHOBEHHMA 4pe3BblYalfHOM CHTyallHH COBMECTHO
C PYKOBOAMWTEJIEM He3aMeJIHTEbHO HHpOpMHpYeT MHHHCTEPCTBO O CJOKHBLIEHCS
CUTYaUMH 1A NPUHATHA MHHHCTEPCTBOM pellleHHs O MepeHOoCce MPOBEACHHA MTOrOBOIO
COYHHEHHA (W3/I0KEHHA) B JIpyroe MeCTO T[IpOBEJEHHA WJIM B JpYroid JI€Hb,
NpeayCMOTPEHHBIH pacnucaHueM NMPOBEJIEHHS HTOTOBOI0 COYMHEHHS (M310/KEHHUA);

—  CHeAMT 3a coO/II0JIeHHEM CaHMTApHO-3ITHIEMHOJOTHYECKHX PEKOMEHIaIHi,
NpasuJl, HOPMATHBOB.

YnoanomoueHnHbli npeacrasuresb OMCY HeceT 0TBETCTBEHHOCTD 3a:

- IeJIOCTHOCT, MOJHOTY M COXPaHHOCTh OPHIHHAJIOB M Komuil OiaHKOB
MTOrOBOrO COYMHEHHS (M3JIOKEHHS), OTYETHBIX (OPM, HCMOIL30BAHHBIX JIMCTOB OyMaru
V1A YEpHOBHKOB, BHIEO3amMCedl MTONOBOro COYMHEHMsS (M3JIOKEHHMs) MpH mepejaaye
MX W3 MECTa NpOoBeASHNA HTOTOBOIO COYMHEHMA (M3/10KEHHUS ) THIlY, HazHadyeHHOMY OMCY
B KauecTBE OTBETCTBEHHOTO 3a JOCTABKY OJIaHKOB ISl IPOBE/ICHUS UTONOBOTO COYMHEHMS
(n3noxenns) uzs OMCY B PLIOH;

— cobmonenne uH(pOpMauHOHHONH Oe30nacHOCTH Ha BCeX JTanax IPOBEACHUS
HTOTOBOIO COYMHEHHUSA (M3I0/KEHMA).

Ha ynonnomouennoro mnpeacrasurens OMCY  Bosmaraercs  00A3aHHOCTD
1o (PMKCHPOBaHHIO BceX ciiydaeB HapymeHus [lopsaika npoBeAeHHs HTOrOBOTO COYHHEHNA
(M3/107KE€HHA) B MECTE IIPOBEACHUSA HTOIOBOIO COYMHEHHUS (H3TI0KEHHA).

Ha nmoAroToBHTEILHOM 3Tamne NpoBeJieHHs HTOTOBOI0 COMHHEHHS (M3JI0KeHHS)
ynojaHoMo4eHHblil npeacrasureas OMCY:

3HAKOMHMTCH C:

(be,uepa.anuMH HOPpMAaTHBHBIMH NpaBOBBIMH dKTaMH, PErTaMCHTHPYHOLIHMH
MpoOBEJACHHE HTOTrOBOr0 COYHMHCHHA (H3ﬂ0}KeHHH), B TOM 4YHCIC METOAHYCCKHMH
marepuasaMu PocoOpHaja3opa, peKOMEHJIYEMBIMH K HCIOJIb30BAHHIO IPH OpraHU3aliH
H IIPOBEJACHHH HTOTOBOTO COMHMHEHMS (HM3JI0KEHHN);

perHoHAJIbHBIMA ~ HOPMATHBHBIMH  TPaBOBLIMH  aKTaMH, periaMeHTHPYIOIIHMH
MpOBEACHHE HTOTOBOI'O COYHHEHHA (I'I3JIO)KCHHJI), B TOM 4YHCJIE HOpHHKUM;

HHCTPYKIHAMH, OHPE,HEJ'IHI-OII_[HMH NnopA0K paﬁﬂTbI JIHIL, MNPHBJICKAEMBIX
K MPOBEJACHHUIO HTOrOBOI0 COYMHEHUS (M3/105KEHHUA).
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Ha sTane npoBeaeHHsl HTOTOBOrO COYHHEHHs (M3J0KeHHS) YNOJHOMOYEHHbIH
npeacraeureas OMCY:

JlomkeH SBHTBCA B MECTO IPOBEAECHHA MTOrOBOTO COYMHEHHs (M3I0JKEHHA)
He no3/Hee 8:00 yacos JiHsA MpOBeiIeHHA UTOrOBOT0 COYHHEHHA (M3JI0KEHHUA ).

IlpoBoaMT nNPOBEPKY TOTOBHOCTH MECTa IPOBEJCHUS MTOrOBOI0 COYHMHEHHSA
(M3110KeHNA) B IeHb MPOBE/ICHHS HTOTOBOIO COYMHEHHS (H3/I0/KEHHA) JI0 €ro HaJasa:

- HaJlHYMe MecTa [UIS XpaHEeHHs JIMYHBIX BELICH YYAaCTHHMKOB HTOIOBOIO
COUYHHEHHA (M3JIOKEHHE), KOTOpOoe AO0KHO OBITh OpPraHM3OBaHO /0 BXOJa B MECTO
NPOBEICHNUA HTOTOBOTO COYMHEHHUA (M3/10/KEHHA);

- HaJIMYHE MeCTa I XpaHEHHsA JIMYHBIX Belleill YIEHOB KOMHCCHH
M0 MPOBEICHHID HTOTOBOTO COYMHEHHA (M3J103KEeHHs ), KOTOpOe J0IKHO OBITh OpraHH30BaHO
J10 BXOJIa B MECTO IIPOBEJICHHUS HTOIOBOTO COUHHEHHS (U3JI0XKECHHA);

= HAJTHYHE CITUCKOB YYACTHHKOB, CIAIONIMX HTOrOBOE COYMHEHHE (M3JI0KEHHE)
B MECTE MPOBEIEHHA HTOMOBOI0 COYHHEHH:A (H3I0KEHHS);

- paboTocnocoGHOCTh TEXHHYECKUX CPE/ICTB B NIOMEIIECHHH Ul PYKOBOJHUTEIS,
cpeacTB BuacoHabmoaeHus B y4eOHBIX KaOMHETax, B IMOMEIUEHUH JUIA PYKOBOIMTEIIA,
KOPHI0pax, BXOJIE B MECTO IPOBEJCHHA HTOIOBOTO COYMHEHHUS (M3/I0KEHHA );

- HamMyue M paboTocrocoOHOCTh YacoB, HAXOMAIIMXCA B TOJNE 3peHHA
YYaCTHHKOB, B KaxJI0M KaOuHeTe;

- HaJIHYMe JTUCTOB OyMaru JUis YepHOBHKOB Ha KaXJA0ro y4acTHHKAa HTONOBOIO
COYMHEHHMS (M37103KeHus) (MHHHUMANbHOE KONHYECTBO — JBa JIMCTA), a TaKKe
JIOTIO/IHUTEJIBHBIX JIUCTOB GyMaru Uis Y4epHOBHKOB;

- HalM4YHe B HEOOXOJMMOM KOJMYECTBE MHCTPYKUHH /18 Y4YacTHHKOB
UTOrOBOIO COYHMHEHHSA (M3JIOKEHHA), 3a4MTHIBAEMBIX YICHOM KOMHCCHH I10 IIPOBEICHHIO
HUTOTOBOTO COYHHEHHWsl (M3/10KeHHMA) B yyeOHOM KaOMHeTe mepejl HayalaoM MpOBE/ICHHA
MTOTOBOIO COYMHEHHA (M3/102KeHHA) (0/JHa MHCTPYKLIMA Ha OAUH y4eOHblii kaOuHer);

- HaJIMYHE MHCTPYKIMIA Ul YYaCTHHKOB HTOrNOBOINO COMHHEHHS (M3JI0XKEHHSA)
(Ha Ka’KJ10ro y4yacTHHKa);

- HaHYHe OTYEeTHeIX GOopM IS INPOBEAEHHS HTOrOBOI0 COYMHEHHA
(M3M10/KEHHA);

- Ha/iMuue HeoOXoauMoro konwuectBa opdorpaduuecknx cioBapeil Ui
VYaCTHHKOB HMTOrOBOTO COYHHEHMA, opdorpaduyecKMX H TOJKOBBIX cjoBapeil Juis
YYACTHHKOB HTOTOBOIO M3JI0KCHHSA;

- rOTOBHOCTh Yy4deOHOro kaOuHeTa I8 OpraHM3aluy [MTAHUS YYaCTHHUKOB
HTOrOBOI0 COMMHEHHUS (M3/103KeHHA ) (IIPH HEOOXOAMMOCTH);

- TFOTOBHOCTh ~ MEIHMIMHCKOro  KaOMHeTra JUIA  TpOBEAEHUS  MEIHKO-
npopuIaKTHYECKUX ITpoLeayp (IpH HAJTUYNN).

[TpucyTcTBYET NMpH NPOBEACHNUH PYKOBOJAMTE/IEM HHCTPYKTAXa JIMLL, IPHBICKAEMbIX
K NMPOBE/IEHHIO HTOTOBOIO COYMHEHHS (H3N10XKEHUS ), 110 MOPAAKY M MPOLEAYpe NPOBEICHHS
HTOrOBOI'O COYHHEHHA (H3JI0KEHHA ).

IlpucyTcTBYyeT npH oOpraHM3alMM BXOJa YYacTHHKOB MTOrOBOTO COYMHEHHA
(M3/I0KEHHA) B MECTO TNPOBEACHHS MTOMOBOIO COYMHEHMS (M3JIOKEHHA) M OCYLIECTBISET
KOHTpOJb 3a cobmoaenueM tpeGopanuii [Topsaaka, B TOM 4HC/Ie OCYIIECTB/ISET KOHTPOIb
3a GpFaHH:iaHHeﬁ CcJa4yM JIHYHBIX BeuleH B crnienMalbHO BBIACISHHBIX MecTax s XpaHCHHUA
JHYHBIX Belleif YYaCTHMKOB MTOrOBOTO COYMHEHHMA (M3JIOMKEHHA) M YICHOB KOMHCCHH
Mo TPOBEJECHHI0O HMTOrOBOr0 COYMHECHHSA (M3JIOXKEHHA) J0 BXOJa B MECTO IMPOBEIACHHS
HTOIOBOI0 COYHMHEHHA (HT}HO}[{EHHH), KOHTPOJIBE 34 BBINOJIHCHHEM TpﬂﬁOBaHHH O 3arnpere
YYaCTHMKAM WTOrOBOIO COYMHEHMS (M3J0MKEHHA), YICHAM KOMHCCHH IO TNPOBEIEHHIO
MTOrOBOTO COUMHEHHA (M3JI0KEHHA) MMETH NpH cebe cpecTBa CBA3M.
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IlpucyTcTByer npu 3anonnenun conposoxiaiommm  popmbl MC-17  «AkT 00
WICHTH(GUKALMM JMYHOCTH YYaCTHMKA MTOTOBOTO COYMHCHMA (M3/OKEHHA)» B Crydae
OTCYTCTBMS Yy  YYacTHHKAa  WTOTOBOTO  COYMHEHMA  (M3JIOKCHHA)  JIOKYMEHTa,
YAOCTOBEPAIOIIETO JIHYHOCTD.

[IpuCyTCTBYET IPH COCTaBJICHWH PYKOBOAMTEIEM AaKTOB O HEOMyCKE B MECTO
NPOBE/ICHUS HTOTOBOTO COYMHEHHS (M3I0KEHHS):

- Y4aCTHHKA HTOTOBOTO COYMHEHHA (M3JI0KCHUA), OTCYTCTBYIOIIETO B CIHCKAX
pacrpejie/ieHHs B JIaHHOE MECTO TIPOBE/ICHHA HTOTOBOTO COUMHEHMS (M3JI0KCHNA);

- BBINYCKHUKA TIPOHUIBIX JieT, oOydalomerocs 1o 00pa3oBaTe/bHBIM
nporpaMmam cpejHero npodeccuoHaibHOro odpasoBanus, 00y4armerocs B HHOCTPaHHBIX
oOpa3oBaTe/bHBIX  OpraHM3alMAX B CiIy4ae OTCYTCTBHA Yy HHX  JIOKYMEHTa,
y/1IOCTOBEPAIONIETO JHYHOCTb.

VkasauHblif aKT MOJMHCHIBAETCS YMOJHOMOYCHHBIM mnpeactasureneM OMCY,
PYKOBOAMTEIEM H YYaCTHHKOM HTOrOBOIO COYMHEHHS (M3/IONKEHHA). AKT COCTaBIACTCA B
ABYX 9K3semiusipax B cBoboaHoit  dopme. Ilepshiii 3K3eMIUIAp  YIOJIHOMOYEHHBIH
npencrasuress OMCY nepeaaer 8 PLIOM, Bropoii npeiocTasisercs y4aCTHHKY HTOIOBOIO
COYMHEHHS (U3JIOKECHHS).

Koutponupyer cobmoaenue [Topaaka, B ToM 4HC/Ie HE JIOMYCKACT HAIHYHE B MECTE
MpoBe/ieHHA HMTOrOBOTO COYMHEeHMs (m3nokeHus) (yuyeOHbIX KaOuHeTax, Kopuopax,
TYaJeTHBIX KOMHATax, MEAMUMHCKOM KaOuHeTe M T.J.), Y YYaCTHHKOB MTOIOBOIO
COYMHEHHUA (M37I0MKEHMs), YWIEHOB KOMHMCCHH 110 IIPOBEJACHHI0 HTOrOBOTO COYHHEHHA
(M37105KE€HHUS), CpeAcTB CBA3H, GoTo-, ayauo- M BHACOANNApaTyphl, CIPaBOYHBIX
MaTepHaioB, TUTEPATYPHBIX HCTOYHMKOB, THCBMEHHBIX 3AMETOK M MHBIX CPEJICTB XpaHCHHA
M nepenayn uHpopmauuu. He nonyckaer Haamuue y y4acTHHKOB HTOrOBOTO COYMHEHHS
(n3n0keHHA) cOOCTBEHHBIX opporpadHIecKux v (MJIH) TOJIKOBBIX CI0Bapeii.

He ponyckaer BBIHOCA MHCBMEHHBIX 3aMETOK M HHBIX CPEJICTB XPaHCHHUA W Tepeaun
HH(OpMAIMH, TeM HTOTOBOrO COYMHEHMSA (TEKCTOB UTOTOBOTO M3/I0KEHHA) Ha OyMaKHOM
WM JJIEKTPOHHOM HOCHTENAX W3 y4yeOHbIX KaOWHETOB MecTa NpOBEACHHA HTOrOBOIO
COUMHEHHS (M3/103KeHus ), a Takke doTorpadpoBaHUs TeM HTOTOBOIO COYHHEHUS (TEKCTOB
HUTOrOBOT'O M3J103KEHHUA ).

Oxa3spiBaeT cOAEHCTBHE PYKOBOJMTEIIO B PEUICHHH BO3HMKAIOIMX B Ipoliecce
MTOrOBOTO COYHMHEHHUS (M3JI0KEHMS) CHTYallMii, HE perJlaMeHTHPOBAHHBIX HOPMATHBHBIMH
PaBOBBIMH aKTaMu M HacTosmel MHcTpyKimei.

B cinyuae npuHATHA pemieHHs 00 y/JaJeHHH Y4YacTHMKA ¢ HTOrOBOrO COYHHCHMS
(M37107KEHHs) COBMECTHO ¢ pykoBoauTenem sanoauser opmy MC-09 «Axr 06 ypanenuu
YYaCTHHKa UTOTOBOIO COYMHEHMUA (M3/I0/KEHHA)» B MOMEILIEHHUH U1 PYKOBOAUTE/IA B 30HE
BHIAMMOCTH Kamep BHjaeoHaOmoaeHus. Ynen xoMmuccuM B yueOHBIX KaOuHerax
MOJANUCHIBaET AaHHYIO hopMy. PykoBoauTe/lb Ha KaMepy 3a4UTHIBAET TEKCT JOKYMEHTA.

IIpn HAZMYHE B MecTe NPOBEJeHHSI HTOrOBOI0 COMHHEHHS (H3JI0KEeHHHA)
MeIHIHHCKOro paboTHHKA

[To npurnamenuio AeKypHOro NPOXOAHT B MEIAMIMHCKUH KaOHHET (B ciy4ae eciH
YYAaCTHMK MTOrOBOrO COYMHEHHS (M3JI0KEHHSA) I10 COCTOAHHUIO 3/I0POBbS HE MOMKET
3ABEPUINTh  BBITIOJIHEHWE  HWTOTOBOIO  COYMHEHMA  (M3/10KeHMA)) Juid  KOHTpPOJA
NOATBCPIKACHUA (HE MOATBEPIKIACHHMA) MEAULIMHCKHM paGOTHHKOM YXY/AUICHHA COCTOSHHA
3/I0pPOBbsl YYaCTHHKA HTOIOBOIO COYMHEHHS (M3/10KEHHUS).

B cnyuae noaTBepKIAEHHS MEIMLUMHCKHM pabOTHHKOM YXY/ILEHHA COCTOAHHA
3JI0pOBbA YYaCTHHKAa HMTOrOBOIO COYMHEHMA (M3710KEHHMA) M TMPH COIMVIaCHM YYacTHHKA
MTOrOBOTO COYMHEHHMS (M3/I0KEHHA) JOCPOYHO 3aBEPIINTh HANHMCAHHWE HTOTOBOIO
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COUMHEHHS (M3/I0KEHHS), COBMECTHO C  MEIMIMHCKAM pabOTHHKOM  3amojiHAeT
coorserctBytome nons ¢opmpel MC-08 «AKT 0 A0OCPOYHOM 3aBEpPUIICHHH HalHCaHWA
MTOrOBOTO COYMHEHMS (M3JIOKEHMS) IO YBAXKMTENBHBIM IPHYHHAM» B MEIHLIHHCKOM
xabunere. [Tocne sanonHenus dopmelr UC-08 «AKT 0 JOCPOYHOM 3aBEPIICHHN HallHCAHHA
WTOrOBOIO COYMHEHMs (M3I0XKEHHs) IO YBAXKHUTEIBHBIM TNPUYHHAM» B MEIHIMHCKOM
kabuHeTe ynoaHoMoueHHbf mpeacraButens OMCY  npunocuT JanHyio  dopmy
B MOMEIIECHHE JUIA PYKOBOAMTENS M Ha KaMepy 3a4YMTLIBAET TEKCT JOKyMeHTa. “ieH
KOMUCCHM B YueOHBIX KaOMHeTax M PYKOBOJIHMTE/b CTABAT CBOIO MMOINKCH B YKa3aHHOM
akTe. :

Ipu oTCYTCTBHH MeAHUHHCKOr0 pabOTHHKA B MeCTe NPOBeJIeHHS HTOT0BOIO

COYHHEHHN (M3JI0/KeHHS)

V4YacTHHK MTOTOBOr0 COUYMHEHMS (M3JIOKEHHA), KOTOPHIA MO COCTOAHHIO 3/10pOBbLA
HE MOKET 3aBepHIMTh HANMCAHHE WTOrOBOTO COYHHEHHA (M3JI0XKEHHA), [pHIALIaeTCs
B TMOMEIIEHHE JUIA PYKOBOAMTENS. YnonHoModeHHblH npeacrasutes OMCY coBMecTHO
C PYKOBOJMTENIEM COCTaBIAOT «AKT O JOCPOYHOM 3aBEpPIICHHH HAIHCAHUA HTOrOBOrO
COMMHEHHA (M3NOKEHHA) N0 YBAKHTEIBHEIM npudnHam» (popma MUC-08). Hien komuccun
B yueOHbIX KaOMHEeTaX MOANMUCHIBACT JJAHHBIH aKT.

B ciayuyae zanonnenus c¢dopm dopme HC-08 «AKT 0 J0CPOYHOM 3aBeplICHHH
HAMUCAHHA HMTOrOBOrO COYMHEHHA (M3JI03KEHHA) M0 YBAKHTEIBHBIM MPHYHUHAM» H (HIH)
UC-09 «AkT 06 yaneHHH y4acTHHKA HTOrOBOIO COYMHEHHA (M3I0JKCHMA)» OCYIIECTBIACT
KOHTPOJIb HAIH4YMsS COOTBETCTBYIOLIMX OTMETOK, TIOCTABJICHHBIX 4JIEHOM KOMMCCHH
B yyeOHBIX KaOuHeTax, B monax «He 3akoHuwm» H (nin) «Yaanen» B 61aHKaX perncTpaniny
TAKHX YYACTHHKOB WTOTOBOTO COYMHEHHA (M3JIOKEHHUA).

[ = = = = = - o e e s e o o e s e e - - - =

| Ynonnomouennomy npezacrasutenio OMCY HeoOX0aUMO OMHHTB, YTO MTOIOBOE ,
| COUMHEHNE (M3J109KEHHE) IPOBOJMTCS B CMIOKOIHOI 1 q06poskenaTebHO# 006CTaHOBKE. I
: B jeHb npoBeieH|sl HTOrOBOro COYMHEHHA (M3JI0KCHHA)B MIEPHOJL ¢ MOMEHTA BXO/1a 'l
; B MECTO NpOBEJICHHA MTOTOBOIO COYMHEHHS (M3/I0KEHHS) M JIO OKOHYAHMA MTOTOBOIO |
| COYHHEHHA (M3J0KEHUA) B MeECTe MPOBEJEHHS HWTOrOBOIO COYMHEHHA (M3/I0KEHHA) |
'ynonnomoqeﬂﬂnmy npeacrasutemo OMCY B MecTe MpoBeJICHHS HTOrOBOrO cquHeHm:l
(Hanomeﬁna) janpemaercs:
. a) OKa3bIBaTh COJEICTBUE YYACTHHKAM HMTOIOBOTO COYMHEHHS (M3JI0KEHHSA), B TOM .
ancne rnepefiaBaTh MM CPEJICTBA CBA3H, ICKTPOHHO-BBIYUCIMTENLHYIO TEXHHKY, (oTo-,!
ay.uno- W BUJEOANaparypy, CHpaBOYHBIE MaTepHalbl, JHTEPATYPHbIC HCTOYHHKH, :
. MUCEMEHHBIE 3aAMETKH M HHbIE CPEJICTBA XPAHEHUs M nepeiau HHGopMaLmu; '
I 0) moab30BaTHCA CpPEACTBAMHM CBA3H BHE [IOMEIICHHS JUIA PYKOBOJMTENA |
' (I‘lOT'IbZ!.{)BaHHE CPEICTBAMH CBA3H JIOIMYCKAETCA TOJBKO B MOMEIICHHH JUIS PYKOBOAWTENA B :

Ilo OKOHYAHHH  TIPOBEJCHHS  HTOrNOBOr0  COYHHEHHMS  (M3J10KeHHS)
YIOJHOMOYeHHbIH npeacrasuteab OMCY:

OCYLIECTB/SET KOHTPOJb 3a TOJYYEHHEM MATepHAJIOB HMTOrOBOTO COYMHEHHSA
(M3/105K€HNA) PYKOBOJHTEIEM OT YWICHOB KOMHCCHH B Y4eOHBIX KaOMHETaxX B MOMEIICHHH
JUIA PYKOBOJHUTENA 3a CHCHHAIBHO MOANOTOBJICHHBIM CTOJIOM, HaxoAsMmMmMcsa B 30HE
BHIMMOCTH KaMep BuaeoHabmonenus mno ¢opme HC-14 «CpoaHas BeaoMOCTh yuéra
VYACTHHUKOB M HCIOJIB30BaHMS GJIaHKOB YYaCTHHKOB MTOrOBOIO COYMHEHHA (M3JI0KCHWSA)
B OO (MecTe npoBeIeHHS )»:

- 3arieyaTaHHbIi BO3BPATHBIH 10CTABOYHBIH I1aKeT ¢ OJIaHKaMH peruCTpaluu;

- janevaTaHHblii BO3BpaTHBIN JIOCTABOYHBIH mMakeT ¢ OJaHKaMH 3allucH
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(BKJIIOYAS JIOTIOJTHUTEIBHBIE O/TaHKH 3aITHCH);

= 3arevyaTaHHblil BO3BpATHBIN J0CTaBOYHBIN MakeT ¢ OJaHKaMM perHcTpaluu
M OGnaHKaMM 3alMcH  YYaCTHMKOB, JIOCPOYHO 3aBEPUIMBIIMX HAMKCAHHE MTOTOBOro
COUMHEHHA (M3M0KEeHHA) WM (M) YJQIEHHBIX ¢ HTOrOBOTO COYHHEHHA (M3JIOKEHWS)
3a Hapymenue [Topsaaka (ec/n Takie y4acTHHKH ObLTH B yueOHOM Kabuuere).

- 3aneyaTaHHblil BO3BpATHBIH J0OCTAaBOYHBIH IAKET C HCIMOIb30BaHHBIMH
nmucTaMH Gymard Jiis YepHOBHKOB;

- HEHCTI0/Ib30BaHHBIe TUCTH GyMaru /Ui 4epHOBHKOB;

- dopmy UC-05 «BegomocTs NpoBeieHHs HTOTOBOTO COUHMHEHHUA (H3I0MKEHNS)
B yueOHoM kabunere OO (MecTe MpoBeIeHNU )»;

- dopmy HC-05-01 «lIlporokon mnpoBelieHHs  HTOTOBOTO  COYMHEHHSA
(u3noxenns) B yueOHoM kaGunere OO (MecTe npoBeIeHN )»;

- dopmy UC-07 «BegomocTs KOPPEKIHH [IEPCOHAIIBHBIX JIAHHBIX YYaCTHHKOB
MTOrOBOrO COYMHEHHS (H3/IOKEHHUA )»,

- popmy HC-08 «AKT 0 J0CPOYHOM 3aBEpIICHHH HAlMCaHWS HMTOrOBOro
COYMHEHHUS (M37I0KEHHS) 10 YBAXKHTEIBHBIM IPHYHHAMY (TIPH HATTHYHH);

- ¢opmy HC-09 «Akr 00 yjaaseHMH ydYaCTHMKa WTOrOBOrO COYHHEHHS
(M3noxeHus)» (TpH HATTHYHH);

- ¢popmy HC-13 «BegomocTs y4era BpEeMEHH OTCYTCTBHA YYaCTHHKOB
HTOTOBOTO COYHHEHHA (M310KeHHA) B ydeOHOM kabuHete OO (MecTe npoBeIeHus )»;

- dopmy HUC-17 «Axt 00 uaeHTHPHKALMH JIHYHOCTH YYaCTHHKA HTOTOBOIO
COYMHEHHA (M37105KeHUA )» (MPH HATMYHH);

- HEHCHOIb30BaHHBIE HH/IMBUYalbHbIE KOMIUIEKTEl YYaCTHHKOB HTOI'OBOTO
COYMHEHHS (M3JI0KCHHSA );

- HEMCITOIb30BAHHBIC JIOTIOIHUTE/IbHBIE OITaHKH 3aIUCH;

- ciykeOHble 3arUCKH (MIPH HAJTMYHN),

Ha kakaoM BO3BpaTHOM JIOCTABOYHOM TakeTe Jo/KeH OblTh  3amojiHeH
COMpPOBOJAMTENIbHEIA OlaHK K MarepHalaM HMTOrOBOTO COYHHEHHS  (M3JI0KEHH:)
(bopma UC-11), ykazana caeayomas HHbopMmalusi: KO U HAUMEHOBaHHe BHJa paboThl,
ko pernona, kog OMCY, koa OO-mecta npoBe/ieHHs, HoMep KaOuHeTa, AaTa NpoBeAeHHA
MTOrOBOTO COYMHEHHsA (M3/10XkKeHHs), HauMeHoBaHue OO-mecta nposeaenus, aapec OO-
MeCTa TpOBEJIEHHs, MOCTaB/lieHa MeTKa «X» B COOTBETCTBYIOHIEM I[10J€ B 3aBHCHMOCTH
OT COAEP)KMMOr0 BO3BPATHOI'O JOCTABOYHOIO KOHBEPTA, YKA3aHO KOJHYECTBO BJIOKECHHBIX
aucToB (OnaHKoB).

IlpucyTcTBYeT MpH BCKPHITUM PYKOBOAMTENIEM BO3BPATHBIX JOCTABOYHBIX IAKETOB
¢ opuriHazamMu OMaHKOB 3amucH (JOMOMHHMTENBHBIX ONAHKOB 3alucH), TMOJTYYEHHBIX
OT 4YJICHOB KOMHCCHHM B Yy4eOHBIX KaOHMHeTax, mnepecdere pPYKOBOAMTENEM OPHIHHAIOB
OnaHKOB 3amMcH (JIOMOJIHUTENbHBIX OJAHKOB 3allHCH) H KOMHPOBAHHH HX TEXHHYCCKHM
CIICIHAIMCTOM H Ha3HAYCHHBIMH PYKOBO/IHTENIEM JISKYPHBIMH (IIPH HEOOXOIHMOCTH).

Konupopanue GlaHKOB UTOrOBOro COYMHEHHA (M3JI0JKEHHA) ¢ BHECEHHOH B GiaHK
peructpauuu orMeTkoi «X» B none «He 3akoHumm» WM «YaaleH», MOATBEPKICHHOM
MOJANMUCHI0 WIEHA KOMHCCHM 10 [POBEAEHHI0 MTONOBOIO COYMHEHHS (M3JI0KEHHS)
B yueOHBIX KaOMHETax, He MPOU3BOHTCH.

Ilocie konupoBaHus TEXHHYCCKHI CIELHAINCT MepeacT pyKOBOJAHTENIO:

- OpMruHaibl  GlaHKOB  3anmMcH  (JOMOJHHMTENBHBIX  OJIaHKOB  3armcH)
YYaCTHHKOB UTOIOBOT'O COYMHEHNS (M3JI0KEHHUA ),

- JIBa JK3eMIUIApa Konuii 6:1aHKOB 3anmMcH (JOMOMHUTEIBHBIX 0JIaHKOB 3aIHCH)
YYAaCTHHKOB HTOTOBOTO COYMHEHHA (M310MKEHNA).
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PyKOBOAMTE/Ib TEPECYHTHIBACT OPUTHHAIBI OJAHKOB 3alMCH  (JIOMOJHHTEILHBIX
GJIAHKOB 3aIMCH) YY4CTHHKOB HTOTOBOrO COUMHEHMA (M3J0KEHMA) M 3arneyaThiBaeT
MX B HOBBIil BO3BpaTHBI JOCTABOYHBII MAaKeT, BKJIaJbIBas B HET0 BCKPHITBIA BO3BPATHBIM
JIOCTABOYHBIN [AKeT, B KOTOpPBHIH YMAaKOBBIBAJIH OPHIHHAaIbl OJAaHKOB  3allHCH
(momoHUTENBHBIX 61AHKOB 3aITHCH) YIeHBl KOMUCCHH B y4eOHBIX KaOuHeTax.

Konuu OnankoB 3anucH (JOMOJIHHTEIBHBIX OJIAHKOB 3allMCH) YMaKOBBIBAKOTCS
B OT/IC/IbHBIC BO3BPATHBIE JOCTABOYHBIE MAKETHI 110 AYJAMTOPUAM: OJIMH KOMILUIEKT KOIIMii
OnankoB 3anucu (konuu Onankos 3anmucu Ne 1, Ne 2, nononHuTenbHBIX 0/IaHKOB 3alMcH)
MOMEMAKT B KOHBEpT Ne 1, BTopoii KOMIUIEKT KonHii G/1aHKOB 3aIicH - B KOHBepT Ne 2.

BekpeiTie n 3aneyaThiBaHne OJAHKOB 3alMCH HTOMOBOTO COYMHEHMS (M3JI0KEHHS) B
BO3BPATHBIE NOCTABOYHBIC ITAKETHI, 4 TAKKE KD]’IHPOBaHHE OnaHKoB ﬂpOHSBOﬂHTBCH B 30HC
BHAHMOCTH KaMeEp BHEEOH&GIIIGII,EHHH.

YnonHomouenHslii npegcrasurens OMCY coBmecTHO ¢ pyKoBoauTe/IeM opopmiiser
HEOOXOAUMBIE JOKYMEHTBI [0 pe3yibTaTaM I[IpOBEJCHHS MTOrOBOI0 COYHHEHHS
(M3/103K€HMs1) B MECTE NMPOBEACHHA HTOMOBOIO COYMHEHHS (M3JI0KEHHA).

[To 3aBepmieHMH  MTOrOBOIO  COUMHEHHMSA  (M3TOMKEHHA)  YIOJIHOMOYCHHBIM
npeacraputess OMCY  coctaBisieT OTYET O T[POBEIAEHHH MTONOBOINO COYHHECHMS
(u3n0:kenusn) B mecre nposeaenus (popma MC-10). [Tepenaer ero pyKoBoaAnTEIO.

IIpucyTcTBYeT mNpH YNAaKOBKE MaTepHaJOB HTOTNOBOIO COYHHEHHSA (M3JI0KEHHS)
B ceiip-naxer. [Ipuanmaer ot pykoBojuTens ceii-naker u Nanky ¢ OTYETHHIMH (opMaMu
Uil Tiepeladd B JIEHb NIPOBEJICHUS HTOTOBOI0 COYMHEHHMA (M3JIOJKEHHA) JIHLLY,
HazHaueHHOMY OMCY B KadecTBe OTBETCTBEHHOIO 3a J0CTaBKY GIaHKOB Ul MPOBeIeHHS
HTOrOBOro couMHeHus (M3noxkeHus) uz OMCY s PLIOH.
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[punoxenne 4
K NPHKa3y MHHHCTepcTBa o0pasoBanus

bearo oii obaacTh s
0T « é’z » {7{(5}0{&%%& 2023 roxa Ne” 1L

HHCTPYKIHSA 1S YIeHA KOMHCCHH, 0KA3bIBAKOLIEro HHPOPMALIHOHHO-
TeXHHYECKYI0 MOMOLb, B TOM YHCJIE 10 OPraHH3ANHH BHACOHAD 01N,
MOJY4eHHI0 KOMILIEKTOB TeM COMHHeHHil, OPraHH3alHH NeYaTH TeM COYMHHeHHid,
TEKCTOB H3J107KeHHi, HHCTPYKIHH JJIfl y9aCTHHKOB HTOr0BOI0 COYHHEHHSA
(M3/10KeHHs) H KOTTHPOBAHHIO GJIAHKOB HTOTOBOI0 COYHHEHH (H3JI0/KEeHHS)

IToaroToBKa K NpoOBeJeHHIO HTOrOBOI0 COMHHEHHS (H3JI0KEHHS )

TexuuueckHi cnemHaNHCT J0KEH 03HAKOMHTHCS C:

(enepanbHBIMM ~ HOPMATHBHBIMH  [IPAaBOBBIMH  aKTaMH, perIaMEeHTHPYIOITAMH
NPOBEJACHUE MTOrOBOr0 COYMHEHUA (M3JIOKEHHA), B TOM YHCIE METOAHYECKUMH
marepuanaMu PocobpHajazopa, peKOMEHAYEMBIMH K MCIOIB30BAHMIO TIPH OpraHu3alid M
NPOBEJAEHHH UTOTOBOIO COYMHEHMA (M3I0MKEHHA);

pPErHOHAIEHEIMH  HOPMATHBHBIMH  [IPaBOBBIMH  AKTAMH, PperIaMeHTHPYIOIIHMH
MpoBe/IeHHE HTOTOBOIO COYMHEHHS (M310KeHHA), B ToM yucie [lopaakom.

He no3anee wem 3a JeHp J0 Ha4yaja NpoBeleHHS HTOrOBOro COYHHEHHS
(H3/107KeH s ) TeXHHYECKHH cneuHa HCeT 00s3aH:

IToaroToBUTH M NMPOU3BECTH NPOBEPKY pabOTOCNIOCOOHOCTH TEXHUYECKHX CPE/ICTB B
MOMELEHHn Ui pykosoautens. Ilomemenue s pykoBoAuTeNns JOKHO OBITH
000pyYZI0BaHO CIEAYIOUMMH TEXHHYSCKHMMHU CPeICTBAMM:

—TeneQOHHOI CBA3BIO;

— IPHHTEPOM;

— KOIHPOBAJIbHBIM allllapaToM;

—IE€PCOHAJILHBIM KOMIIBIOTEPOM, NMOAKIIOYEHHBIM K ceTH «MHTepHeT», 114 AocTyna
Ha CHCIHATH3HPOBAHHBIE CATBl M MOPTalbl B LENAX TONYYEHUS KOMIUIEKTOB TEM
HTOrOBOI0 COYMHEHHS (TEKCTOB U1 M3JIOKEHHS).

OpranusoBarh neyaTb OTYETHBIX (opM Ul NPOBEJEHHS HTOrOBOIO0 COYMHEHHS

(M3J105KEHHA).

3anpemeno  konupoBanue  OJIAHKOB  MTOrOBOrO  COYMHEHMA  (M3JI0MKCHMA)
[pH HEXBAaTKe pacreyaTaHHbIX OJIaHKOB HMTOrOBOI0 COYMHEHHS (H3I0KEHHA) B MecTax
MPOBE/ICHAA HTOTOBOIO COYHHEHUA (M3/10JKEHHUA), TaK KaK Bce OJIAHKH UMEHOT YHUKAJIbHBIH
KOJ pabOThl M pacledyaThlBAlOTCA TMOCPEJCTBOM CHELHATH3HPOBAHHOTO MMPOrPaMMHOTO
obecnieyeHus.

B 1eHs mnpoBeeHHSI HTOrOBOr0 COYHHEHHSl (H3JO0KEHHS]) TeXHHYECKOMY
crenHanucry Heobxoaumo:

SIBUTCS B MECTO IPOBEIEHUS UTOTOBOIO COUMHEHHS (M3JI0XKeHHS ) He no3aHee 7:45,

Coﬁnmna’ra CEHHTSPHO-’NTHJ[EMH{'IIJI'UI"HlI'E(_‘l{HE pEKnMEHJ‘HI[HHT npanvmar
HOPMATHUBBI.

He nosanee 08:00 BIOYHTE BUAECO3ANNCE B NIOMELIEHHUH U1 PYKOBOJIUTEIA MecTa
MPOBEACHUA HTOMOBOTO COMHHEHHS (M3J0MKEHHA), KOPHIOpax, BXO/Ie¢ B MECTO MPOBEICHHS
HUTOTOBOI0 COYMHEHHUA (M3JI0/KEHM).

B 09:00 exiounTh BH1€03aNKCh B Y4eOHBIX KaOHMHETaxX.

B 09:45 no MmecTHOMY BpeMeHH IOJIYYHTH TeMbl COYHHEHHS.
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[Moslyyenne KOMIJIEKTOB TeM HTOTOBOI0 COMHHEHHs

KoMIIIEeKTEI TEM HTOrOBOI0 COYHHEHHMsS 3a 15 MHMHYT /0 NpPOBEJIEHHS HTOrOBOIO
COUYHHEHHA M0 MECTHOMY BPEMEHH pasMeIaloTcs Ha topic.rustest.ru, cchiika Ha JlaHHBIH
pecypc TaKke pasmemaercs Ha opunnansHoM caiite ®IBY «PLT» (http:// rustest.ru/).

Jns mosyyeHMs KOMIUIEKTa TEM HTOrOBOIO COYMHEHHA HEO0XOJMMO BBINOJHHTH
CIeAYIOLIHE JICHCTBHA:

[lepeiiTu Ha pecypc topic.rustest.ru, rae oToOpasMTCs IJIaBHOE OKHO € TEMaMH
MTOTOBOI0 COYHHEHHMA.

B cpeaneit obnactu oroGpaxaercs nepedenb CyObekToB B pasOMBKe
no deepanbuev okpyram (LIEHTPAJIBHbBIN ®FJIEPAJIBHBIN OKPYT).

Jlns npocMoTpa TeM counHeHHil BeiGepHTe HeoOXOAMMBIA CyOBEKT M LIEIKHHUTE
1o ero HanmeHoBanuio (bearopoackas odaacTs).

B cnysae ecnu Tembl Jus BeIOpaHHOro cyObeKTa emle He Ony0IHKOBaHBI,
HauMeHoBaHHe cyObekTa OyIeT BbIJICJICHO CHHHM I[BETOM M NPH [E€PEeX0/C Ha CTPaHMILY
cyO6nekta Gyner BeiBeleHo coobuienue «Ilepeuens Tem Oyaer pocTyneH HaunHas ¢ 9:45
M0 MECTHOMY BPEMEHH).

B ciyyae ecid TeMbl Yike OMyO/IMKOBAaHbI, TO HaHMMEHOBaHHe cyObekra Oyaer
BBIIEJICHO KPACHBIM, H NIPH NEPEX0/Ie Ha CTpaHHLly cyObeKTa Oy/IeT BBIBEICH KOMIUIEKT TeM
MTOMOBOTO COYMHEHHUA.

JUig Toro 4To0bl CKayaTh KOMIUIEKT TEM MTOrOBOTO COUHHEHHA HAKMHTE Ha KHOIKY
«Ckavatb».

[locne HakaTHs Ha KHOMKY Oyjer npoussejieHa 3arpyska daiina B dopmare *.rtf.
B daiine Oyjaer yKazaHa MHCTPYKLHA 1O BBINOJHEHHIO, HAHMEHOBAHHE PErHOHA H TEMEI
UTOrOBOIO COYMHEHHA.

Yro6bl pacneyaTaTh TEMBI, HCIIOIB3YiiTe KHONKY «PacrieyaraTsy.

[Tocne Haxatus Ha  KHomky  «Pacrmeyarare» — OTKpoeTcs — CTpaHHILa,
ONTHMH3NPOBAHHAsA /UIA M€YaTH.

Pa3sMHOKHTL TeMbl HTOFOBOTO COYMHEHHS B HEOOXOJIMMOM KOJIHYECTBE H NepeiaTh
PYKOBOIMTENO (TeMBI COYMHEHHA MOTYT OBITH pacrieyaTaHbl Ha KakJI0ro y4aCTHHKA MM
pasMelleHbl Ha Jocke (MHPOPMAITHOHHOM CTEHJIE).

Ilepenath TEeKCTH M3JIOKEHHS, Pa3MHOKHB MX B HeoOXoauMOM Koiuyectse. JliuA
YYACTHUKOB M3/J0/KEHMS C OrPAaHHYEHHBIMH BO3MOXKHOCTAMH  3/10pOBbA  (IIyXHX,
MO3AHOOIIOMNX H claboc/blaMX Y4acTHHKOB MTOIOBOINO H3/I0KEHHA, a Takike
YYAaCTHHKOB C TDKEIBIMH HApYNICHWAMH PEYH, € paccTpOHCTBAMHM ayTHCTHYECKOrO
CIIEKTPa, ¢ 3a/1ep/KKOM MCUXUYECKOro pasBUTHS, ¢ HAPYLICHUIMH OIMOPHO-JBUTATEIEHOrO
anmnapara, cJenbiX, c1ab0BHIALIMX YYACTHHKOB HTOIOBOTO COYHHECHMA (M3/10KEHNA)) TEKCT
JUIS M3J10KEHHA TeYaTaeTcs Ha Kaxk/10ro y4acTHHKA H3JI0KCHHA OTACIBHO.

OKa3plBaTh TEXHWUECKYI0 [OMOIb PYKOBOAMTENIO M  Wi€HAM KOMHCCHH

B neHp mpoBEIEHHA HWTOrOBOTO COUMHEHNA {mnox{enm) (B mepuon c MGMf:HTa
| BXOoaa B MCCTO HPOBCACHUA MWTOINOBOI0 COMMHCHMA (M3JIOKCHMA) M A0 OKOHYAHWA |

| HMTOFOBOTO COYMHCHUA (M3J0KEHMA) B MECTe TPOBEJACHUA MTOrOBON0 COYMHEHUA |

| (M37105KeHHA ) TEXHHYECKOMY CHECIMAIIMCTY 3anpeiiaercs: '
s a) uMerp npu cebe cpeacTBa CBA3H (B ciydyae HEOOXOAHMOCTH BbI30BA ﬁpura,um*
| CKOpPOIl [OMOLIM B TIOMEIICHHH JUIA PYKOBOJAMTEIS €CTh TenedoH), 3MEKTPOHHO-
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: 0) OKa3bIBaTh COACHCTBHE YYaCTHMKAM HTOrOBOTO COYMHEHMSA (M3JI0KEHHS), B TOM :
| YHCIIEe TepejiaBaTh (MOMy4aTh OT HHX CPEJICTBA CBA3M) HM CpPEJCTBA CBA3H, DJICKTPOHHO-
| BBIYHCIUTEIBHYIO TeXHHKY, GOTO-, ayJHO- H BHIEOANIApaTypy, CpaBOYHbIC MaTepHaIbl, |
:nncweﬂume NPHHAUIEKHOCTH, ITMChbMEHHBIE 3aMETKH M HHBIE Cpe/ICTBa xpaHeHHﬂ:
; M TIiepejaui HHPOPMAIIHH, XyI0/KECTBEHHYIO JIMTEPATYpy U T.A.; i
I B) BBHIHOCHTH M3 Y4YeOHBIX KaOWHETOB M MECT IPOBEJICHHS HTOrOBOrO COYMHEHHMA |

! (u3n10%eHus) TeMbl COYMHEHMIl, TEKCThl M3JI0kKEHHI Ha OyMaXKHOM WIH 3JIEKTPOHHOM !

ITo OKOHYAHHH HTOrOBOr0 COMHHEHHS (HM3/10KEHH) TEXHHYECKHH ClIelHAIHCT:

ITpoussoaut nposepky paboTocrnocoOHOCTH KONUPOBAIBLHBIX CPEJICTB.

IlpuHuMaeT y pYKOBOJMTE/IS OPWUTHHAIBI OJIaHKOB 3amMCcH  (JIOMOJHHTEIBHBIX
0/1aHKOB 3aMUCH) JUTA OCYIIECTBICHHUS X KOITUPOBAHHA.

KonuposaHue 6G1aHKOB MTOrOBOTO COYMHEHMA (M310KEHHMA) C BHECEHHOH B OnaHk
peructpauun ormeTkoi «X» B noie «He 3akoHunn» u (win) «VYaaneH», MoATBEpKICHHOMA
MOAMMCHI0 YieHd KOMHCCHH MO [POBEJICHHID HMTOTOBOIO COYMHEHHA (M3/I0KEHHA), HE
MPOHU3BOJAUTCA, IPOBEPKA TAKUX COYMHEHHI (M3/105KEHHIT) HE OCYLIECTBIIACTCH.

IIpousBoauT KomupoBaHHE OJIAHKOB 3anvCH (JIOMOJHMTENBHBIX OJIAHKOB 3aITHCH)
B JIBYX 9K3eMIUIApax 1o yyeOHbIM kaOHHeTaM. biaHKM 3amucH, JOMOJIHUTENIbHEIE ONaHKH
3aMUCH KaXKI0T0 YYACTHHKA NPH KOMMPOBAHHUM JIOJKHBI MJITH JIPYT 32 JIPYTOM.

KonupoBanue O61aHKOB 3amucH (JOMOMHUTENbHBIX OJIaHKOB 3alMCH) JIOJKHO
[IPOM3BOJAMTELCS B XOpOILIEM KadecTBe, BCe CHMBOJIBI JI0JKHEI OBITH OTNEYATaHbl U YHTAEMBI
1S IKCIIEPTOB [0 NMpoBepKe paboT yYaCTHHKOB UTOTOBOTO COYMHEHHA (HM3JI0KEHHHA).

[Tocne konupoBaHMs NepeiaeT pyKOBOAUTENIO:

- OpUrMHaIbl  ONaHKOB 3anmMCH  (JOMOJHHMTEIBHBIX  OJIAHKOB  3aIHMCH)
YYaCTHHKOB UTOTOBOIO COYMHEHHS (M3JI0KEHHS),

- JIBa FK3EMILIApa KOMMUii OJTaHKOB 3aIUCH (JOMOHUTENLHBIX OJIaHKOB 3aITHCH)
Y4aCTHHKOB HTOTOBOTO COYMHEHHUS (H3/I0KEHHA).

[Tocne ynakoBKM pYKOBOAMTE/IEM BCEX MAaTEpHA]OB MTOrOBOTO COYMHEHMA
(n3nokenuit) B ceiid-nakeT W nepejaun ero ynoJHoMo4deHHOMY npejcraButemo OMCY,
OCTAHABIMBAET BHIEO3aMHCH B MECTE MPOBEACHHS MTOrOBOrO COYHHEHHs (H3JIOKEHHA).
3anMchIBaeT Ha OTYYKJaeMble HOCHTEH B JIBYX 3K3eMIUIAPaxX BHIEO M3 MECTa NPOBE/ICHHUS
MTOrOBOr0 COYMHEHHS (M3/10:KeHMs) (Bce y4yeOHble KaOMHETBI, KOPHJIOpHI, BXOJI B MECTO
MPOBEJACHUA HTOrOBOIO COYMHEHHS (M3/I0KEHHUSA)) U NEPeaeT HX PYKOBOIUTEIO.
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MMpunoxenne 5
K NpHKa3y MHHHCTEpPCTBA nﬁpa:-.unamm

Bearopoackoii obaacTi v
or « 4 » m%fgl;fgf&“ 2023 rona NeJA /4,

HHCTpYKIHA 109 41eHOB KOMHCCHH 110 NPOBeIeHHI0 HTOr0BOr0 COYHHEHHS
(M3/105KeHH ), Y4ACTBYOIIMX B OPraHH3allHH NPOBeeHHA HTOrOBOr0 COYHHEHHH
(u3102keHus1) B yueOHbIX KaOuHeTax

IloaroToBKa K NMpoOBeAeHHI0 HTOMOBOTO COMHHEHHS (M3/I0/KeHHH)

Unenbl KOMHCCHM B Y4eOHBIX KaOHHeTax [0 Hauyaza MpOBEJICHHH HTOrOBOIO
COYHHEHMS (HU3J103KeHHA) 0043aHbBl 03HAKOMHTECA C:

denepanbHBIMM  HOPMATHBHBIMM ~ NPABOBBIMM  aKTaMH, perjlaMeHTHPYIOLIIMMH
NpOBEJCHHE MTOrOBOrO COYMHEHHA (M3JIOKEHHA), B TOM YHCIE METOJAHYECKHMH
marepuasiaMu PocoOpHan3opa, peKOMEHIAYEMBIMH K MCIIO/IB30BAHHIO TIPH OpraHu3allui M
NpOBEIACHHH HTOTIOBOI'O COYHHEHHA (HZJIO}KEHHH);

perHOHAIbHBIMM  HOPMATHBHBIMH TPABOBBIMH  aKTaMH, pErJiaMeHTHPYIOIIHMH
[POBEJIEHHE HTOIOBOIO COMMHEHHA (HU3/103KeHH ), B ToM uncie [lopsaakom.

B neHb npoBefeHHs HTOrOBOr0 COYHHEHHS (M3JI0KEHHH) Y/eH KOMHCCHH B
yueOHbIX KaOHHeTAX J0JIKeH:

SIBUTBCS B MECTO TPOBEAECHHUA HTOrOBOIO COYMHEHHS (M3/I0KCHHMA) HE IO3JHEE
08:00.

3aperucTpHpOBaTCA Yy OTBETCTBEHHOTO  JIGKYPHOrO,  YNOJHOMOYEHHOIO
PYKOBOJIMTEIEM HAa MNPOBEJCHHE PEruCcTpPallid WIEHOB KOMHMCCHH 110 IMPOBE/IEHHIO
WUTOTOBOIO COYMHEHHUS (M3/10/KEHHs ).

Cobmoaate CAHUTAPHO-DIHIAEMHOIOTHUECKHE PEKOMEH JalluH, IpaBuIIa,
HOPMAaTHBBI.

IIpoliTH MHCTPYKTaX y PYKOBOAMTENA [0 MOPAAKY H MOPOLECAYPE MNPOBEIACHHA
UTOrOBOTO COYMHEHHA (M3I0MKEHHA).

[lonyuuts y pykoBoAHTENs HHGOPMAIMI0O O Ha3HAYEHHH WIEHOB KOMHCCHH
10 NPOBE/IEHHIO HTOIOBOI'O COYHHEHHS (M3/103KeHH ) 110 Y4eOHBIM KaOuHeTam.

[TosyuuTh Y pYKOBOJMTES CIIEVIOIIHE MaTepHaIbL:

— MHCTPYKUMIO JUIS  YYAaCTHHKOB  MTONOBOIO  COYMHEHHA  (M3JI0KEHHA),
3aUHTHIBAEMYIO YJICHOM KOMHMCCHH TI0 TIPOBE/ICHHIO HTOMOBOTO COYHMHEHHA (M3/I0)KEHHA) B
yueOHOM KabuHeTe mepe HAYaJoM MPOBEJIEHUA HTOTOBOI0 COYMHEHHS (H3/10KeHHA) (0/1Ha
MHCTPYKLHMA Ha OJHH y4eOHbIH KaOuHeT);

—  MHCTPYKIIMH JUIA YYACTHHKOB MTOTOBOTO COUYHHEHHS (M3/I0KEHMA) (Ha KakKaoro
Y4YacTHHUKA):

—  OJaHKH HTOTOBOIO COYHMHEHHA (M3/I0/KECHHNA);

— ndcTel OyMarw JuUis 4epHOBHMKOB (2 nMcTa Ha OJHOrO Y4YacTHHKa HTOTOBOIO
COUMHEHMS (M3TOKEHUH);

— or4erHsle GOPMBI LIS [IPOBEACHHSA HTOTOBOTO COUHHEHHS (M3JI0/KEHHS ),

~ opdorpaduyeckue CIOBapM U1 YYACTHHKOB  MTOrOBOTO  COYMHEHHSA,
optorpaduueckie U TOJIKOBBIE CJIOBAPH ISl VUACTHHKOB M3JI0KEHNA,

[Ipoiitn B cBO#l yueOHbIi KaGHHET, NMPOBEPHTHL €ro0 TOTOBHOCTh K IPOBEJICHHIO
HTOTOBOTO COUMHEHHS (M3JI0KEHHA ) U IPUCTYIHUTh K BBIIIOJIHEHHIO CBOMX 00A3aHHOCTEH.

Pasnoxkuth Ha pabouyMe MecTa YYaCTHHKOB MTOTOBOIO COYMHEHMA (H3JIOKEHHA)
nauMcTel OGyMard JUis 4epHOBHKOB (He MeHee [BYX IHMCTOB), opdorpadHyeckue cjoBapH
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(opborpaduueckue M TOJNKOBEIE C/OBApH /UIs YYAaCTHHKOB HMTOrOBOIO H3JIOKEHHA),
HHCTPYKIMH JUIS YYaCTHHKOB HTOTOBOTO COUMHEHHS (M3/I0/KEHNUS) HA KQKI0TO YUaCTHHKA.

[ToaroToBUTh Ha J0cKke (MHGOPMALMOHHOM CTeHe) HeoOXOoauMYIO HH(pOPMALHIO
JUIS 3anojiHeHHs 0JIaHKOB PErHCTPaLMH.

OGecnieynTs  OPraHW30BaHHBIA  BXOJl  YYACTHMKOB  MTOrOBOrO  COYMHEHM
(u30’keHHs) B yuyeOHBIi KaGMHET B COOTBETCTBHH C pACHpPEICICHHEM MO Y4eOHBIM
KaOHHETaM.

Ilpu Bxozme B y4cOHbIH KaOWHET y4aCTHHKH HTOrOBOTO COYMHECHHA NPEAbABIAIOT
JIOKYMEHTBI, YZI0CTOBEPAIOIIUE JIHYHOCT.

CooBmuTh YYACTHHKY MTOTOBOrO COYMHEHMA (M3NIOKCHHA) HOMEp €ro Mecra
B yueOHOM KaOHHeTe.

Ilpocneauts, 49TOOBI YYaCTHHK MTOTOBOTO COYMHEHHA (M3/IOKEHHA) 3aHs
OTBEJIEHHOE €My MecTo cTporo B coorBercTeu ¢ Qopmoit MC-05-01 «llporokon
MPOBEICHHS HMTOrOBOTO COYMHEHHs (u3noxkeHusa) B ydeOHom kabunere OO (mecra
[IPOBE/ICHHUSA )».

Cnemuth, 9TOOB YYaCTHHKH WMTOTOBOTO COYMHCHHMA (M3JIOKEHHSA) HE MEHSAIHCH
MECTaMH.

B ciyuae OTCYTCTBHS Y Y4aCTHHKA HTOTOBOTO COUMHEHHS (M3/I0KEHHS) JIOKYMEHTA,
V/IOCTOBEPAIOIIET0 JHYHOCTH, HWICH KOMMCCHMM B Yy4eOHBIX KaOuHeTax J0IyCKaeT
B yueOHBIH KaOMHET y4acTHHKa UTOTOBOIO COUMHEHHMA (M3J0KCHHA) MOCIE NPeIbABICHHSA
uM popmer UC-17 «AkT 00 MIEHTHOHKALMHA JIHYHOCTH YYaCTHHKA UTOTOBOTO COYMHCHHA
(M3MOKEHHA)», KOTOpylo 3abMpaeT y YYacTHMKAa MTOTOBOIO COYMHEHMS (M3JI0XKEHHA)
JUIA IajbHEHIIeH nepeiayd pyKOBOJIHTENIO.

Bo Bpems NpoOBEJEHHs WTOrOBOrO COYMHEHMA (M37105KeHHMs) HAa padodem crole
YUacTHHKA, KpoMe 01aHKa peructpaiun M G1aHKOB 3allMCH (IOMOMHHTENBHOTO OaHka
3aMMCH), JIMCTOB OyMaru Ui YepHOBHKOB, HAXOAATCA:

—  pyuka (rejieBas Wi KallWUIAPHAS C YEPHUIAMH YEPHOTO 1BETA);

—  JIOKYMEHT, YJ0CTOBEPSIOIINi JIHYHOCTB;

— opdorpadpuyeckuii  cropapp A YYaCTHHKOB ~ MTOrOBOro  COYHHCHHA
(opdorpadHuecknii ¥ TONKOBBIH CJIOBapH Ul Y4YaCTHHKOB HTOTOBOTO H310KEHHA),
BBIIAHHEI B MECTE TPOBE/IEHHA HTOFOBOTO COYMHEHHUA (H3TOKEHNA);

~  MHCTPYKIMSA /U1 Y4aCTHUKA HTOTOBOTO COUMHEHMS (M3/I0KEHHA);

— chenMalbHBIE TEXHHWYECKHe cpejacTBa (1A YYAaCTHHKOB HTOrOBOI0 COYHHCHHA
(n3noxenns) ¢ OB3, neTeii-MHBAIMIO0B, HHBATHIOB) (MPH HEOOXOAHMOCTH);

—  JleKapcTBa M MUTaHuE (MpH HEOOXOAMMOCTH).

Cnenuth, 4T00bl YYaCTHHKH MTOTOBOIO COYMHEHMSA (u3s10%eHus) He UMenH ¢ coloit
MHBIE TIPEIMETBI, HE BKJIIOUYEHHBIE B IIEPEYEHb NPE/IMETOB, NEPEIMCIICHHBIX BhIILIE.

Hauunas ¢ 09:45 mo MeCTHOMY BpPEMEHH [MOJIYYHTh OT PYKOBOJHTEIA TCMbI

COYMHEHHA (TEKCTBI JUIl M3J10KeHHsA), YOCIMTBCA, YTO TEMBI MPEAHA3HAYCHBI JUIA
yuacTHUKOB 3 Benropojickoit obnactu.

Temsl counHeHns MOTYT ObITH pacredyaraHbl Ha KakJ10ro y4acTHHKA HWIH pa3sMCIICHBI
Ha fiocke (MHGOPMAIMOHHOM CTEHJIE).

TekcT JUIS M3JI0KEHHA pacreyaThiBaeTcs Uil YYaCTHHKOB HTOTOBOIO H3JI0KCHHA
¢ TOKEIBIMM  HApPYIIEHWSAMH peud, C  3aJCpKKOH  TNCHXMYECKOr0  pasBHTHA,
C paccTpoiicTBAMH ayTHCTHYECKOTO CMEKTpa, ¢ HApYLICHHAMH OMOPHO-ABHIATEILHOIO
anmapata, ClenbiX, caaGoBHAAIIMX, TIYXHX, [O3JHOONIOXIIHX H cnabocblanux
YU4aCTHHKOB HTOTOBOI'O M3JI0MKEHHS

Jlo Ha4aja WTOrOBOr0 COMMHEHHs (W3J0KEHHs) WieH KOMHCCHM B yueOHBIX
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KaOHHeTax J10JIKeH:

—  NpOBECTH MHCTPYKTAK YYaCTHUKOB HTOrOBOTO COUMHEHHS (M3JI0XKEHHS ), KOTOPBI
COCTOMT M3 ABYX vacteii. [Tepsas wacTh mHCTpYKTa)a nposoautes o 10:00 no MecTHOMY
BpeMEHH M BKI0o4aeT B ceds mHpopmupoBanue yuyacTHHKOB o [lopsjike, B ToM 4ucie
0 caydasx yjaleHus C WTOroBOro COYHMHEHHS (W3/1I0KCHHSA), MPOAOIKHTEIBHOCTH
HAIMCAHMA MTOrMOBOI0 COYMHEHHS (M3/IOKEHHSA), O BPEMEHH M MECTE O3HAKOMJICHHSA
C pe3yJIbTaTAMH UTOTOBOTO COMHHEHHMS (M3JI0JKEHHA), a TAKXKE O TOM, YTO 3alHCH Ha JINCTaxX
Gymaru [111 4epHOBHKOB He 00palarelBaloTca U HE NPOBEPAIOTCA;

~  BBLIATH YYACTHHKAM MTOTOBOTO COYMHEHHMSA (M3/10xeHHA) ONaHKH PErHCTPaLMH,
OJIaHKH 3aITUCH;

— IMPOBECTH BTOPYI0 4YacTh MHCTPYKTaXka, KoTopas HauMHaerca He panee 10.00
110 MECTHOMY BPEMEHH;

—  03HAKOMHTh YYacTHHKOB MTOIOBOIO COYHMHEHHMS (M3JI0KEHHA) C TeMaMH
WTOTOBOIO COYMHEHHMA (TEKCTaMM Ui W3JI0MKEeHHA) (cojepiKaTe/ibHOE KOMMEHTHPOBAaHHE
TEM HTOTOBOIO COUYHHEHHS H TEKCTOB /U1 HTOIOBOI'O H3/I0/KEHHS 3aIPELIEHO);

—  MOCle O3HAKOMJIGHHS JlaTh YKa3aHWE YYacTHHKaM MTOrOBOr0 COYHHCHHA
(u3nokeHus) cBepuTh KojA paGorel Ha OnaHKaxX, NPHCTYNHT K  3aMOTHEHHIO
perucTpalMoOHHBIX 10Jei GJaHKOB MTOrOBOro COUMHEHHMA (M3/I0MKEHMA), yKa3aTb HOMEp
TeMbl HTOTOBOIO COUMHEHHS (TEKCTa /Ui M3/0KEHHUA ), 3anHcaTe B 0JIaHK 3allMCH Ha3BaHHE
BbIGpaHHOI TeMbI COYMHEHHA (TEKCTa A H3I0KEHHA).

YnieHsl KOMHCCHH B Y4eOHbBIX KaOHHETaxX MPOBEPAIOT:

1) mpaBHIBHOCTH 3ANOJHEHHA YYACTHMKAMHM HTOTOBOIO COYMHEHHA (M3JI0KCHHA)
perucTpalHOHHBIX noneit OJ1aHKOB, COOTBETCTBHE JTAHHBIX y4acTHHKa
B JIOKYMEHTE, Y/I0CTOBEPSIOLIEM JIMYHOCTE, U B OJIaHKE perucTpainm,

2) OGnaHk perucTpalMii ¥ OnaHKM 3aMHCH  KakJ0ro Y4YacTHHKAa MTOrOBOrO
COUMHEHHS (H3JI0KE€HHA) Ha KOPPEKTHOCTE BITHCAHHOTO YYaCTHHKOM HTOTOBOIO COYHHEHHSA
(u3n0%keHus) Koja Bujaa paboThl, HAMMEHOBAHMA BHJa pabOThI, HOMEpA TEMbI HTOIOBOIO
COYMHEHHS (TeKCTa JUIA H3JI0KECHHUA).

Unensl KOMHCCHH B yueOHBIX kaOuHerax sanonusior none «J/Iucr Ne_ » B Grankax
3aITHCH.

[Mocne mnposejeHHs BTOpOM YacTH MHCTPYKTaka 4YICHBI KOMHCCHH B Y4eOHBIX
KaOuHeTax OOBABIAIOT HAYano, MPOJAOIKHTENLHOCTE H BpeMA OKOHYAHHS HalHCaHUA
MTOrOBOr0 COYMHEHMA (M3/I0KEHHA) M (UKCHPYIOT HMX Ha Jocke (MH(OpMALHOHHOM
CTEH/Ie), MOoC/ie 4Yero YYacTHHKH WTOrOBOr0 COYMHEHHA (M3/I0JKEHHA) NPHCTYMaT
K HAITMCAHHIO UTOTOBOTO COYHHEHHA (M3/I0KEHHA). ,

B ciywae omo3gaHus  y4acTHHMKA  MTOTOBOTO  COYMHEHMs  (M3JI0KEHHA)
OH JIONYCKAeTCs K HAMMCAHMIO HMTOrOBOTO COYMHEHMS (M3/10KEHMA), MPH ITOM BpeMA
OKOHYAHHS HAIHMCAHHs UTOTOBOrO COMMHEHMs (M3J0KeHHA) He npoieBaercs. [ToBropHsIii
oOmMii MHCTPYKTaX JUIA ONO3JABIIMX YYAaCTHHKOB HE MPOBOAMTCA. TakoMy y4acTHHKY
npejaocTapiserca HeoOXoaumas HHGOpMaIMA JUIA 3aN0IHEHNs PErHCTPAIMOHHBIX MoJIeH
OJIAHKOB COYMHEHHUA (M3JI0KCHHA).

IIpoBeieHHe HTOrOBOI0 COMHHEHHS (H3JI0KEHHS)

[Ipn npoBefeHHH H3JIOKEHHS TEKCT Ul H3JIOKEHHS 3aYMTHIBACTCS YYaCTHHKaAM
WUTOrOBOIO M3J0XKEHHSA BCIYX TPHIK/IbI TOc/e 00bABICHHA Hayajla MpOBEICHUA H3TOKCHHA.
WHTepBai Mex1y YTEHHEM COCTaB/sET 2 MUHYTHI.

InyxuM, c1aGocabimamuM, MO3AHOOTIOXIIHM YUaCTHHKaM, a TakKe y4aCTHHKaMm ¢
TAKENBIMH HAPYIICHUAMH PeyH, ¢ 3a/lepKKOH MCHXHYECKOro pasBHTHA, ¢ HapyIICHHAMH
OIOpHO-JIBHIaTC/IbHOTO amnnapara, C pacmpoiicmamu AYTHCTHYECKOIO CIHCKTpa, CIICIIBIM,
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c1a0OBHAAIIAM TEKCT JUIA M3/10KeHHA BblaeTcd Ha 40 MHMHYT, IO HCTEYEHHH 3TOTO
BPEMEHHM 4jIeH KOMHCCHH B yueOHBIX KaOuHerax 3a0Mpaer TEKCT M YYAaCTHUKH IMHIIYT
H3JI0KEHHUE.

Bo Bpems MpoBeIeHHs HTOrOBOI0 COYMHEHHA (M3JI0KEHHA) YYaCTHHKAM HTOrOBOTO
COYMHEHHs (M3NOXKEHHA) 3ampelleHo UMeTh npu cebe cpeacrsa ceasH, doro-, ayaHo-
H BHJ€OAnnaparypy, ClpaBOYHble MaTepHabl, MHCbMEHHBIE 3aMETKH M HHBIC CpE/ICTBA
XpaHeHus W nepesadyd HHpopmaluH, cobcTBeHHBIe opdorpadpuyeckue u (WIH) TONKOBBIE
C/I0OBapH. Y4YacTHHKaM HTOrOBOIO COYHMHEHHMA (M3/IOKEHMA) TaKKe 3anpeniaercs
MOJIb30BAThCA TEKCTAMM JIMTEPATYPHOrO MarepHaia (XyA0XKECTBEHHBIC IPON3BEIACHHA,
JIHEBHUKH, MEMYaphl, MyOIHIIMCTHKA, IPyTHe THTEpaTYPHBIE HCTOYHHKH).

YyYyacTHHKH HMTOrOBOr0 COYHMHEHHMS (M3JI0)K€HHMs), [ONYCTHBIIME HapVIICHHA
[lopsnka, ynansioTcs ¢ MTOrOBOrO COYMHEHHA (M310XKeHHA). PyKoBOAMTENL COBMECTHO
¢ ynoaHoMoyeHHbIM npejacrasuresieM OMCY coctaBisiioT «AKT 00 yJaJleHHH yYyacTHHKA
MTOroBOro couMHeHus (m3noxenus)» (popma MC-09) B momeleHHH I pYKOBOJIMUTENS
B 30HE€ BWJIMMOCTH KaMep BHJICOHAOMOACHHA. YaJCHHBIA YYaCTHHK, 4I€H KOMHCCHH
B y‘lEﬁHBIX KabHHeTax MNOAIMHUCBEIBAKOT 3TOT aAKT.

UneH KOMHCCHH B y4yeOHBIX KaOMHETaX BHOCHT COOTBETCTBYIOIIYIO OTMETKY
B «Be1oMOCTb MpOBeACHHs UTOrOBOr0 COYMHEHHUS (M310KeHUA) B yueOHOM kabunere OO
(mecte mpoBeneHus)» (dopma HMC-05). Y4acTHHK HMTOrOBOrO COYHHEHHA (M3JI0MKEHHA)
JI0JIZKEH MOCTABUTh CBOK) MOJIITHCE B YKa3aHHOMH opMe.

B Gnanke perscTpaiMy yKa3aHHOIO Y4acTHHKA MTOTOBOIO COYMHEHHUS (M3J0MKEHHUA)
HeoOX0MMO BHECTH OTMETKY «X» B nofe «Y naneH». BHeceHne oTMeTKH B nose «Y JajieH»
MOATBEPKIACTCA TOANMCHIO WICHa KOMHCCHH 110 [IPOBEJEHHI0 HTOrOBOrO COYHMHEHMsA
(M3105KEHAA ).

B ciyuae HexBaTKH MecTa BO BTOPOM OJIHOCTOPOHHEM OJIaHKE 3alucH (3aroIHEHBI
J1Ba OJIHOCTOPOHHHX OJlaHKa 3alMCH), BBIJIAHHOM B OCHOBHOM KOMIUIEKTE, 10 3arpocy
Y4aCTHMKA MTOTOBOIO COUYMHEHHS (M3JI0KEHHA) 4ieHbl KOMHCCHHM B yueOHBIX KaOMHeTax
BBIJIAIOT JIOTIOJIHUTEIBHEIH OJIaHK 3aIHCcH.

Ilpu Bb1ade gomonHHTENBHOrO OJlaHKA 3allUCH 4YIEH KOMHUCCHM B Yy4eOHBIX
kaOuHerax BHOCHT B mojie «JImet Ney mopsakoseiit Homep aucta paboTel yyacTHHKA (MpH
roM juctaMd Ne 1 w Ne 2 gBisAloTcs JIBa OJHOCTOPOHHMX OJ1aHKa 3alMCH, BbIJAHHBIE

B OCHOBHOM KOMIUJIEKTE), HauMHas C IMEpPBOi MO3MIHH, HAIpPHMEP, , a Takxe
NePEeHOCHT Ko paboThl y4acTHHKAa B COOTBETCTBYIOLIEE TMOJIE JOMOJHUTEIBHOrO Gj1aHKa
3alMCH, B COOTBETCTBHH ¢ 00pa3lioM Ha OJlaHKe.

Crneayromuii 10NOJHATE/IbHBIHA O/1aHK 3anmHcH 0QOpPMIAETCA aHATOTHYHO.

[lo mepe HeoOXOAMMOCTH YYaCTHHKAM HWTOrOBOTO COYMHEHHMS (M3/10/KEHUA)
BBIAAKOTCA JTHCTHI OyMaru /Ui 4epHOBUKOB CO ITaMrioM o0pa3oBaTe/lbHOI OpraHH3aliH.

Bo Bpems mnpoBeaeHHA MTOTOBOIO COYMHEHHA (M3JIOKEHHA) 4IEH KOMHCCHH
[0 MPOBEJICHHIO HTOTOBOTO COYHHEHHA (H3/I0KEHNA) PUKCHPYET BCE BBIXOBI Y4aCTHHKOB
MTOrOBOIO  COYMHEHHMs  (u3/oXkeHUs) U3  yyebHoro kabuHera B BEJIOMOCTH
HMC-13 «BeaoMOCThL YuyeTda BpPEMEHH OTCYTCTBHA YY4CTHHKOB HTOIOBOIO COYHHEHHA
(n3noxkennd) B yuebHoM kabunere OO (MmecTe npoBeeHus )».

B ciywae ecam y4acTHMK MTOTOBOIO COYMHEHHSA (M3JI0KEHHA) MO COCTOAHHIO
3/I0pOBbS  WIH JPYIrMM OOBEKTHBHBIM MPHYMHAM HE MOKET 3aBEpIIMTh HallHCaHHE
MTOrOBOIO COYHMHEHHUS (M3J0KEHHUA), OH MOKET MOKMHYTh MECTO IMPOBEJACHUA HTOTOBOIO
COYMHEHHUSA (U3/10XKEHUA ).

Jlis 3TOro OH CONPOBOMKAAETCHA JEKYPHBIM B MEIMUIMHCKHI KaGWHET WIH
MOMEIICHNE JUIA PYKOBOAMTENSA, TJ€ COCTaBIAeTCA «AKT O JOCPOYHOM 3aBEpIICHHH
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HAIMCAHHUA MTOrOBOTO COYMHEHMS (M3JI0KEHMS) 110 YBAXKHUTEIBHBIM NpHYHHAM» ((popma
HC-08). Ynen xoMHccHH B yueOHBIX KaOMHETaX NOJANMMCHIBAET AaHHBIH akT. BHoOCHT
COOTBETCTBYIOLIYIO OTMeTKY B Gopmy MC-05 «BeaomocTs mnpoBeaeHHss HTOrOBOIO
COUHHEeHHs (H3okeHHs) B ydyebHom kabuHere OO (Mecre mnposeieHUs)» (Y4aCTHHUK
UTOrOBOTO COYMHEHHs (M3JI0KEHUs) JIOJKEH MOCTaBUTh CBOKW IMOANMCH B YKa3aHHOM
dopme'). B OGnamke permcTpaluM yKa3aHHOrO YYacTHHKA HMTOrOBOTO COYMHEHHS
(m3n105keHusa) B mone «He 3akoHumia» HeoOXOOMMO BHECTH OTMETKY «X» JUIS yyeTa
[PH OpraHu3alHH npoBepku. BHecenne ormeTky B nose «He 3akoHYWI» moaTBepiKaaeTcs
MOJANMHUCHIO YICHA KOMHCCHH B Y4eOHBIX KaOHHETaX.

B ciaydae caadd MTOrOBOrO COYHHEHHS (M3J105KEHMA) YYaCTHMKOM COYMHEHMS
(u3nmoxkenwnsi) B ycTHOM (opme 4ieH KOMHCCHH B yueOHBIX KabuHeTax BHOCHT B OiaHK
perucTpanmu YKa3aHHOIO  Y4YacTHHKa MTOIOBOIO  COYMHEHHA  (M3I0KEHHSA)
COOTBETCTBYIOLLYIO OTMETKY «X» B 1ojie «B ycTHoit dopme» W 3aBepser cBoel MOANUCHIO
BHECEHHME YKa3aHHOH OTMETKH B CHEIMAIBHO OTBEJCHHOM TOJE JUIS TOCIEAYIOUICH
KOPPEKTHOH NMpOBEpKH H 00paboTKM GIaHKOB MTOTOBOrO COMMHEHHA (M3JI0KEHMA) TaKOro
yuactHHka. B dpopmy MC-05 «Be1oMOCTE NPOBEICHHS HTOMOBOTO COMHHEHHUS (M3/105KEHNA)
B yueOHOM KaOuHeTe oOpa3zoBaTe/IbHOI OpraHM3aly (MecTe MpOoBeACHH)» HeoOX0IUMO
TaK:Ke BHeCTH OTMETKY B noje «Caasai B yeTHoit dopme (OB3)».

3aBeplieHHe NPOBeJeHHA HTOTOBOI0 COMHHEHHS (M3J10KeHH)

YUYacTHUKH MTONOBOTO0 COYHMHEHMs] (M3/10KEHMs), JIOCPOUHO 3aBepIIMBIIHE
HAIMCAHUE MTONOBOrO COYMHEHMS (M3J0XKeHMs), caaloT OnaHKu perucrpaunu, OlaHKu
3allUCH  (JIOMONMHHUTEIbHBIE ONIaHKH 3arnucH), JUCThl Oymard /Uid YEepHOBHKOB 4YiIeHAM
KOMHCCHH B YYeOHBIX KaOHHeTaxX Ha CleLHaabHO BBIJIEICHHOM B yueOHOM KaOHMHETe MecTe
(cTone), HaxoAALIEMCS B 30HE BHMAMMOCTH Kamep BHACOHAOMIOAEHHSA, W TOKHIAIOT MECTO
MPOBEICHUA HTOTOBOIO COYMHEHHS (M3/I0KEHHA), HE JOKUAAACH YCTAHOBJICHHOTO BpEMEHH
3aBEPIICHHUA HTOTOBOTO COMUHEHHUS (M3JIOKEHHA).

3a 30 MHHYT ¥ 32 5 MHHYT /10 OKOHYaHHsI HTOTOBOI'0 COMMHEHUS (M3JI0KEHUS) YIECHBI
KOMHCCHMM B ydeOHbIX kKaOuHerax coo0lAl0T y4acTHHKAM MTOIOBOIO COYMHEHHA
(M3103KeHMA) O CKOpOM 3aBepLIeHUM HAINMCaHMs MTOrOBOIO COYHMHEHHA (M3I0MKEHHS)
M 0 HEOOXOAMMOCTH MEePEHECTH HAIMCAHHBIE COYMHEHMA (M3JI0KEHHUA) U3 JIMCTOB Oymaru
JUTSl YEPHOBHUKOB B OJIAHKM 3a1IHUCH (B TOM YHCIIE B JIONOJTHUTEbHbBIE OJIAHKH 3aIIUCH).

[lo ucreyeHHMM YCTAHOBJIIEHHOI'O BpEMEHH 3aBEpLICHHS MTOrOBOr0 COYHHEHHS
(M3;10KeHMs1) YJeHBl KOMHCCHM B Yy4yeOHBIX KaOuHeTax oOBABAAOT 00 OKOHYAaHHMH
BBINOJIHEHUS HTOTOBOTI'O COYMHEHHUS (M3JI0AKEHHA ).

Y4acTHHKM HTOrOBOIr0 COYMHEHHs (M3/I0KEHHMA) CHAlT 4YWieHaM KOMHCCHH
[0 NMPOBEAEHHIO HTOrOBOr0 COYMHEHHA (M3/10KeHHA) OIaHKH perucTpaiuu, OJaHKH 3a1ucH
(lomonHUTEIbHBIE ONAHKKM 3amMcH), JUCTBI OyMard /I YEPHOBHKOB Ha CIEIHAIbHO
BblJIeJICHHOM B y4eOHOM KaOuHere mecrte (CToJe), HaXOAALEeMcs B 30He BUAMMOCTH KaMep
BH1€OHA0MIOACHHA, M, TOCJIe MPOBEPKH M 3aMOTHEHHA WICHOM KOMHCCHH B YueOHOM
KaOnHeTe HEOOXOAMUMBIX MoJieH, MOKHAAKT MECTO MPOBEJACHHA HTOrOBOr0 COYHHEHHA
(M310KEHHA ).

Ynen koMHccHH B yueOHBIX kabuHerax craBUT «Z» B obiactu O/laHKa 3anucH
(unu  omonHuTeNBHOro ONaHKa 3amMcH), OcTaBlueiics HesamonaHennoii. Kak mnpaswuio,
JaHHBIA 3HAK «Z» CBMAETEIBCTBYET O 3aBEpPIICHHM HAIIMCAHUA MTOIOBOIO COYHMHCHHS
(n3noikeHus), kKoropoe odopmiasgercs Ha OnaHkax 3armucH (JOTOJHHMTENBHBIX OJlaHKax
34lTHCH IIpH HX HCHOHBBDB&HHH}, d TakKiKe CBHIETEIBCTBYET O TOM, HTO ,uammﬁ YH4aCTHHK

! B ciayyae HEBO3MOKHOCTH YYACTHHKOM MOCTABWTb MOIMHMCh, CBOIO NoAnHce B opme
HMC-05 cTaBuT 4ieH KOMHCCHH.
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MTOrOBOIO COYHMHEHHs (M3JI0KEHHs) 3aBeplIHI HAlHCAHHWE CBOETO MTOTOBOIO0 COYMHEHHS
(u3noxkenus) U Oonee He Oyaer Bo3Bpau[aTeCs K OQOPMIICHHI0 CBOErN0 HMTOrOBOIO
COYHHEHHS (M3JI0’KeHHs ) HA COOTBETCTBYIONIHX O1aHKaxX (Mpoa0IKEeHHIO 0OPMIIEHH).

VKa3aHHbIN 3HAK MPOCTABIACTCA HA IOCJIEIHEM JIMCTE COOTBETCTBYIOLIEro GaHKa
sanucd. Hanpumep, ecaM y4acTHHMK HMTOTOBOTO COYMHEHHS (M3/10KEHHA) 3aBEpPLIMII
HAMKMCAHHE HMTOrOBOrO COYMHEHHMs (M310XKeHHA), OQOPMHI CBOE HMTOrOBOE COYHHEHHE
(u310keHME) Ha JABYX  OJHOCTOPOHHMX  OmaHkKax 3amMcH M OJJHOCTOPOHHEM
JONMOMIHUTENBEHOM O1aHke 3alnMcH, TO 3HAK «Z» cTaBUTCAd Ha OOHOCTOPOHHEM
JaononHuTeNbHOM Onanke 3anMcn B obnact  ykasaHHoro OjaHKa, oCTaBIIeHCH
HE3anoJHEeHHON YYacTHHKOM HTOTOBOTO COYMHEHMs (M310:keHHs). 3HaK «Z» B JIaHHOM
cllydyae Ha OCHOBHBIX OJIHOCTOPOHHHMX OJIaHKaxX 3allMCH HE CTaBHTCH, JaKe €CJIM Ha HHX
nMeeTcs HeGobInas He3anoaHeHHas 061acThb.

B GmaHkax perucTpaiiy Y4acTHHMKOB MTOrOBOI'O COYHMHEHHS (W3/I0KCHUS) HJICHBI
KOMHCCHH B y4yeOHBIX kabuHerax 3anonHsooT none «KomudectBo OnankoB sanucu». B
yKa3aHHOE IM0JI¢ BIIMCHIBAETCA TO KOJMYECTBO OIaHKOB 3aIIMCH, BKIIOYAA JIOMNOIHHTE/IbHBIE
OnaHKH 3amucH (B clydae ecliM TaKHe BbIJaBaJUCh 110 3alpocy y4acTHHKa), KOTOpoe ObLIo
ucnone3oBaHo y4actHUKoM. [lone «Konuuectso O/1aHKOB 3alHCH» 3aMOTHACTCS YJICHOM
KOMHCCHH 110 IPOBEJCHHIO HWTOrOBOr0 COYMHEHHS (M3JI0/KeHHs), HauMHad ¢ MEpBOi

MO3HIHH, HAIIpUMEP, mm

Unensl KoMHcCHM B y4yeOHbIX KaOuHeTax 3amojHAKT OTYETHBIE (OPMBI,
MCIMOJIb30BaHHBIE BO BpeMs TNpPOBEJCHHA HMTONOBOIO COYMHEHMS (M3JI0KEHHA), a TaKKe
popmy UC-05 «BemoMocTh NMpOBEICHHS MTOrOBOrO COYMHEHHUS (M3/10XKEHHA) B yueOHOM
kabunere OO (Mecte mposeacHHA»). B cBOWO odepe/b, y4aCTHHK IIPOBEPACT JaHHBIC,
BHECEHHBIE B BEJJOMOCTb, NOATBEPK/AasA HX JIMYHOMH IOJIITHCHIO.

OdopmieHne 0TYETHBIX (GOPM, HCMOIB3YEMBIX BO BpeMs IPOBEACHHS HTOrOBOTO
COYMHEHHSA (M3/10KEHHA ), OCYLIECTB/IEHHE PacKIaJAKi H Mocieyioleil YIIakoBKH YIeHaMH
KOMHCCHH B yueOHBIX KaOumerax OlaHKoB — perucrpauuy, ONAaHKOB  3allHCH
(10MONMHUTENBHBIX O/IaHKOB 3amucH), cOOpaHHLIX Y YYacTHHKOB HTOTOBOTO COYMHEHMS
(M3105KEHHsA ), OCYIIECTBIAETCS B CHELHANbLHO BbLAEICHHOM B y4yeOHOM KaOuHeTe mecre
(cTone), HaXoAsIIEMes B 30HE BUIUMOCTH KaMep BHI€OHA0II0/1eHus

CxeMa yNaKOBKH INPHHATBIX OT YYacTHHKOB MAaTEPHAJIOB HTOrOBOIO COYHMHCHMSA
(M37107KeHM ):

) mepecuuTarh 6IAHKH perncTpalliy M 3anedaTaTh X B BO3BPATHBIH JOCTABOYHBIH
MaKeT;

2) mnepecuutaTh ONaHKH 3amucH (BK/IOYAs JIOMOJHMTENbHbIE OlIaHKH 3aIHCH)
H 3areyaTarh UX B BO3BPATHBII 10CTABOYHbIH NaKeT NOKOMILUIEKTHO;

3) nepecunTaTh OMAHKM perucTpalMd W OJaHKH 3amMiCH yYacTHHKOB, JOCPOYHO
3aBEPIIMBIIMX HAMKMCAHNE WTOTOBOIO COYMHEHHA (M3NOXKEHMA) MAM (M) YAAJICHHBIX
¢ WUTOrOBOr0 COYMHEeHMs (M3/10%keHMs) 3a HapymeHnue Ilopsiika (eciM Takue y4aCTHHKH
6b1i B yaeOHOM KaOuHeTe), W 3armevaTaTh HX B BO3BPATHLIH I0CTABOYHBIH MaKeT!

4) nepecyuTaTh HCIOJIBL30BAHHBIE JIMCTHI OyMmaru JUis YEPHOBHKOB M 3alcyararhb
MX B BO3BPATHBIH JOCTABOYHBIH MaKeT.

BrianpiBaHHe 6GMaHKOB perucTpauMu M OJaHKOB 3alMCH MTOrOBOTO COYMHEHHA
(H‘SJ'IO)I{EHHH} B BO3BpAaTHBIC [NOCTABOYHBIC TTAKCThI HEe00X0,IMMO NMPOU3IBOAHTL JIHLIEBOH
CTOPOHOM BHYTPH ITaKETA.

[Ipouecc 3armedaThIBaHUS OaHKOB MTOrOBONO COYHHEHHSA (M3JIOKCHHA) HJICHBI
KOMHCCHH B ydeOHBIX KaGHHETax AeMOHCTPUPYIOT Ha KaMepy BHICOHAOTIOACHHU.

Ha Kka10M BO3BPaTHOM JOCTABOYHOM TTAKETE 3aMOIHHTh CONPOBOAUTENbHEIH OlaHK
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K MaTepuajaM HTOroBoro coumHeHus (usnoxenus) (popma MC-11), ykasas creayroulyro
uHpopmaumio: KoJ H HaHMEHOBaHHE BHJA paGotel, Kox peruoHa, kog MCYVY, kox OO,
HOMep KaGWHeTa, JaTa IPOBEAEHHA HTOTOBOIO COYMHEHMs (W3/IOKECHHSA), HAMMEHOBAHHE
00, aapec OO, mocTaBUTh METKYy «X» B COOTBETCTBYIOLIEM MOJI€ B 3aBHCHMOCTH
OT COJEP/KMMOr0 BO3BPATHOTO JOCTABOYHOrO KOHBEPTA, YKa3aTh KOMTHYECTBO BIOKCHHBIX
NHCTOB (61aHKOB).

[Ipu 3TOM 3ampemiaercs:

— HCIOJB30BATh Kakue-TNO0 HHble TakeThl (KOHBEPTHI M T.J1.) BMECTO BbIJAHHBIX
BO3BPATHBIX JI0CTABOYHBIX [1AKETOB;

~ BKJaJbIBaTh BMECTE C MATEPHaJaMH MTOrOBOTO COYMHEHHA (M3I0XKEHMA) Kakue-mnbo
JIpyrue MaTepHabl;

~ CKpeniaTh 6J1aHKH HTOTOBOTO COYMHEHHS (M3/10KeHusA) (CKPENnKaMH, CTEIIEPOM H T.IL);
- MEHATH OpPHEHTAIMIO OJIAHKOB WTOTOBOTO COYMHEHHMSA (M3/IOXKEHHA) B BO3BPATHBIX
JI0CTABOYHBIX MaKeTax (BepX-HHU3, JTHLEBas-000poTHAsA CTOPOHA);

~ pa3/enaTh KOMIUIEKT Ha OCHOBHBIC H JIOTIOIHUTE/IbHBIE OIaHKH.

Unens! KOMHCCHH B yueOHBIX KaOHHeTax mNepeaaloT pYKOBOJHMTETIO CIEAYIOIIHE

MaTepHasibl HTOTOBOTO COYMHEHMs (M3I0KEHNUA):

- 3aTeuaTaHHbI BO3BpATHEI J0CTABOYHBII NakeT ¢ 01aHKaMH perucTpalum;

- 3areyaTaHHbIl BO3BPATHBIN J0CTABOYHBIN MakeT ¢ OnaHKamu 3amucH (BKIHOYasd
JIOTIOJIHHTE/IbHBIE OTaHKH 3alIUCH);

- 3arevyaTaHHbI BO3BpAaTHBIH J0CTABOYHBI MaKkeT ¢ OJaHKaMH perucTpalud H
G1aHKaMM 3aMMCH YYACTHHKOB, JIOCPOYHO 3aBEPUIMBIIMX HAHCAHWE HTOTOBOTO COYMHEHHA
(M310%eHHA) MIHM (M) YJaIeHHBIX ¢ WTOrOBOTO COYMHEHHs (M3/IOKCHMA) 32 HapylIeHUE
TMopsaka (ecam Takue y4aCTHHKH ObH B yueOHOM KaOuHeTe).

- 3areqyaTaHHbli BO3BPATHBIH JOCTABOYHBIH I14KET C HCIOJB30BAHHBIMH JIMCTAMH
Oymaru juid Y4epHOBHKOB;

- HEMUCIIOIB30BaHHbIe JIMCTBI OyMaru Juisi 4epHOBHUKOB;

- dpopmy HUC-05 «BenoMocTh MpoOBEASHHS HTOrOBOrO COYMHEHHS (M37105KEHUs) B
yueGHoM kabuteTre OO (MecTe NpOBEICHHSA)»;

- dopmy HC-05-01 «IIpoTokon npoBeieHHs HTOrOBOTO COYHHCHHA (M3/10/KEHUA) B
yueGHom kabutete OO (MecTe MPOBEICHHSA)»;

- dopmy HC-07 «BenomMocTh KOPPEeKLUMH IMEPCOHANBHBIX JAHHBIX YYaCTHHKOB
MTOTOBOTO COUMHEHHSA (M3JI0KEHUA )»;

- dhopmy UC-08 «AKT 0 J0CPOYHOM 3aBEPIICHHH HAIMCAHHA MTOrOBOIO COYHHCHHA
(M310KEHNA) 10 YBAKHTEILHBIM PHYAHAMY (TIPH HATHYIHH);

- bopmy UC-09 «AkT 00 yaajieHHH y4aCTHHKA HTOTOBOr0 COYHHCHHA (M3/103KEHUA )»
(rpym HAJTHYHH),

i dopmy UC-13 «BemoMocTh yuera BpeMEHH OTCYTCTBMA yYaCTHHKOB HTOrOBOro
counMHEeHNA (M310keHuA) B yueOHOM Kabunere OO (MecTe NPOBEACHHA)»;

- popmy HC-17 «Axkr o0 uaeHTHOHMKaIMH JTHYHOCTH Y4YaCTHHKA HTOrOBOIO
COUMHEHMA (M310KeHHA)» (MPH HAJIMYHH);

- HEMCIIOIb30BAHHBIE  MHIMBHM/yaJlbHble  KOMIUIEKTHI ~ YYaCTHHKOB  WTOTOBOIO
COUMHEHMSA (M3JI0MKECHNA);

= HEHCTTOJB30BAHHEBIC JONMOJIHHTCIIBHBIC OMaHKH 3aMHUCH;

- cuyxeOHbIE 3arUCKH (ITPH HAJINYUK).

UneHsl KOMMCCHH 110 IPOBEJACHHIO MTOIMOBOTO COYHHEHHA (M3/105)KEHNA) Moce
mepejayd BCEX MATEPHANOB MTOTOBOTO COYMHEHHS (M3JIOKEHHMA) PYKOBOIMTEIO,
KONMpOBaHHsA OJAHKOB 3alHCH (JIOMOJIHUTEIBHBIX OJaHKOB 3alUCH) NOKMAIOT MECTO
NpOBEICHNUA UTOTOBOIO COUMHEHHS (M3103KEHHA) C PAa3PEIICHHs PYKOBOTHTELA.
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Mpuaoxenne 6
K NpHKA3y MEHHCTEpCTBA obpasoBanns

Bearopoackoii obnacTi i
oT « » ﬁﬁﬂ%i:: 2023 rona NedA /.

HHCTPYKIMSA A8 YJIeHOB KOMHCCHH 1O MPOBEAeHHI0 HTOrOBOT0 COMHHEHHS
(H3/10/KeHHS ), YHACTBYIIHX B OPraHH3aALUMNH HTONOBOT0 COYHHEHHS (H3JI0/KeHHA)
BHEe Y4eOHBbIX KADHHETOB

IMoaroToBKa K NpoBeJeHHI0 HTONOBOI0 COMHHeHH A (H3/10/KeHHH)

JIe)KypHBIE 10 Hayaja NMpOBEJCHHH WUTOMOBOIO COYMHEHMs (M3J10)KeHHA) 00A3aHbI
03HAKOMHTBCA C:

(denepalbHEIMH  HOPMATHBHBIMH  [IPABOBBIMH  aKTaMH, PErJIaMEHTHPYIOIIHMH
MpOBEJACHHE MTOrOBOr0 COYMHEHHMA (M3J0KEHHA), B TOM YHC/IE€ METOAHYECKHMH
marepuasiamu PocoOpHan3opa, peKOMEHIYEMBIMH K HCIIOJIB30BAHUIO TIPH OPraHU3aliHl H
MPOBEJICHUN UTOTOBOT0 COYMHEHHSA (M3JIOKEHHA),

PErHOHAJILHBIMH  HOPMATHBHBIMH  MPAaBOBLIMH  aKTaMH, PEraMeHTHPYIOIHMH
MpOBEICHHE HTOTOBOTO COYMHEHMS (M3J10KeHus ), B TOM ymcie [lopsakom.

B 1eHb npoBeeHHN HTOTOBOIO COMHHEHHH (H3/10/KEHHS) €KY PHBIE 10IAKHbI:
- ABHTHCH B MECTO MPOBEJACHHA HTOrOBOI'O COYHHEHHA (M310%4keHu) He no3aHee 8:00;
—  3aperucTpHpoOBaThCA Y  OTBETCTBEHHOr0o  JIEKYPHOrO, YIOTHOMOYEHHOTO
PYKOBOJMTE/NIEM Ha [POBEJACHHE PETHCTPAallMH WIEHOB KOMHCCHH IO [POBEICHHIO
HTOTOBOTO COYHHEHHSA (M3JI0KEHHA );
- colmojaaTh CAaHHTAPHO-2TTHIECMHOIOTHYECKHE PEKOMEHIALIIHH, TTpaBHJIa, HOPMATHBEI,
- OTBETCTBEHHBIH JI€KYPHBIH, VYIOJIHOMOYEHHBIH PYKOBOAHTEIEM Ha IIPOBEIEHHE
pEerucTpaliy 4WIEHOB KOMMCCHH [10 MPOBEJACHUIO MTONOBOIO COYMHEHMS (M3JI0KEHMS),
JIOIKEH SBHUTHCA B MECTO MPOBEICHHSA MTOMOBOTO COYMHEHHSA (M3J0KEHHMsA) HE M03/Hee
07:45 w nonyunre y pykosoautens ¢opmy HMC-03 «CnHcok 4jI€HOB KOMHCCHH
MO MPOBEJICHUIO MTOroBOro counHeHus (usnoxkenus)». He mozamee 08:00 no mecrHoMmy
BpPEMEHH HA BXOJI€ B MECTO IMPOBEJCHUS MTOrOBOINO COYMMHEHHS (M3JI0KEHHUS) IPOBEPHTH
HAJIHYNE JIOKYMEHTOB Y WWICHOB KOMHCCHHM 110 IPOBEJCHHIO HTOTNOBOI0 COYHHEHHA
(M3710:KEeHHA), YCTAHOBHTH COOTBETCTBHE MX JIMYHOCTH MPEJICTABJICHHBIM JIOKYMEHTaM, a
TAKXKE NMPOBEPHTh HAJWYME YKA3aHHBIX JHI[ B CIMCKE YJIEHOB KOMHCCHH IO MPOBEACHHIO
HTOrOBOTO COYMHEHHS (H3JI0KEHHA );
—  OCTABHTb JIMYHBIE BEIIH B MECTE JUIS XPAHEHHA JIMYHBIX BELeH UL, MPHBJIEKAEMbIX K
MPOBEJICHHIO MTOIOBOI0 COYHHEHHA (M3JIOKEHHMS), KOTOPOE pacrojiokeHo JI0 BXoja
B MECTO MPOBEACHMA HTOrOBOr0 COYMHEHHMA (M3/10KeHHA). BXomoM B MecTo npoBe/ieHHs
HTOrOBOI0 COYMHEHHS (M3JIOKEHHSA) ABIAETCS MECTO, IJie JCKYPHBIC, paclpe/ie/IeHHbIC
Ha OpraHM3alMI0 BXOJa YYACTHUKOB WTOTOBOIO COYMHEHHMS (M3JI0OKEHHA) B MECTO
NMPOBEJICHUS UHTOTOBOTO COYMHEHHs (M3n0kKeHMs) (nanee — AeKYpPHBIE, OCYIIECTBIAIOIINE
OpraHM3alMi0 BXOJa YYaCTHHKOB MTOTOBOIO COYHHEHHSA (M3/I0KEHHS), OPraHu3ylOT BXOJ
YYaCTHHKOB HTOIOBOIO COYMHEHHUA (U3JI0KCHNA);
- IIPOHTH MHCTPYKTAX V PYKOBOIWTEIA [0 MOPAJAKY H TIpoleaype [poBeJAcHNs
HTOrOBOI'0 COYMHEHHS (M3JI0KEHNS ),
—  MONYYHTH Y pYKOBOAMTEId HHGOPMALMIO O HA3HAYEHHH M PaclpejIe/ieHHH Ha MecTa
JCAKYpCTBa,;
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He no3anee 08:45:
- noayuuth oT pykoBogautens ¢opmel MC-04 «CnucoK y4YaCTHHKOB HTOTOBOIO
counnenns  (m3noxkenus) B OO  (Mecre  MPOBEACHMA)» A pasMeIICHHA
Ha MH(GOPMALIMOHHOM CTEH/E MPH BXOJE B MECTO IPOBEJACHHA HTOrOBOrO COYMHEHHSH
(M37103KEeHH );
- MPOATH Ha CBOE MECTO MAEKYpPCTBA M IMPHCTYNHTh K BBIMOJIHEHHIO CBOHX
o0s3aHHOCTEH.

IIpoBeaenne HTOroBOro cOMHHEHHs (M3JI0KEHHHA)

o o o e e o e e e e e e Ee Em Em Em Ee Ee Em mm Ee e e e o e e e e e e e

I JlexkypHoMy HEOOXOAMMO TOMHHMTB, YTO WTOTrOBOE COYMHEHHME (M30KeHue) !
: IIPOBOJIMTCS B CIOKOIHOMH M 100poskenaTeabHOi 00cTaHOBKE.

| B neHp mpoBeaeHHs HTONOBOTO COYMHEHHS (M3/10KeHHA) (B MEPHOJ ¢ MOMEHTa
| BXOJIa BMECTO TPOBEICHHA MTOrOBOTO COYMHEHHA (M3/I0KEHHA) H JI0 OKOHYaHHA
! yToroporo couyMHeHHs (H3JIOKEHHA) B MecTe MPOBEACHHS WTOMOBOTO COYMHEHHSA
: (M3710KeHNs) 3apeniacTes;

I a) UMeTh NpH cede CpeACTBa CBA3H, JIEKTPOHHO-BBIUHCIHTENBHYIO TEXHHKY,
I poro-, ayamo- U BHAEoAnNapaTypy, ClpaBOYHbIC MaTepHalbl, NMMCbMEHHBIE 3aMETKH H
: MHBIE CPEJICTBA XPAHEHHA M nepejadyd HHQOpPMAIUH, XY/I0KECTBEHHYIO JIUTEpPATypy H
) T.0.5

! 0) oKa3bIBaTh COJACHCTBHE YHAaCTHHKAM MTOMOBOIO COYMHEHHS (M3JI0KEHHS), B TOM
: YHCIIe TepeiaBaTh MM CpPE/ICTBA CBA3H, IEKTPOHHO-BBIYHCIHTENIBHYIO TEXHHKY, (oTo-,
; AYIMO- W BHIEOANNapaTtypy, CIpPaBOYHbIE MAaTEepHAJIbl, JIMTEPATYpHBIE MaTepHAIBI,
| MHCBMEHHBIE 3aMETKH W WHBIE CpeJICTBA XpaHEHHs W TnepeJaud HMH(OpMalHH,
! Xy/10:KeCTBEHHYIO JIUTEPATYPY U T.1.;

: B) BBIHOCHTH H3 Y4€OHBIX KaOMHETOB M MECT TMPOBEJCHHA MTOrOBOI0 COYHHEHMS
1 (M3J10KEeHUA) TEMBl COYMHEHH, TEKCThl M3JI0KEHHH Ha OYMasKHOM WM 3JIEKTPOHHOM |

— o e e

JleKypHBlid, OCYLIECTB/IAIOIIMI OpPraHM3alHi0 BXOj@ YYacTHHKOB HMTOrOBOIO
COUMHEHHA (M3105KEHUs ), ToKEH 00eCneynTs OPraHU3aliuio BXO/1a YYaCTHUKOB HTOIOBOIO
COUMHEHHS (M3/I0KECHHS) B MECTO IPOBEAEHHS UTOTOBOIO COYNHEHUS (M3JI0MKEHHSA).

Jlo Bxoma B MecTo mposeaenus (Hauunas ¢ 09:00) mexypHblid, oCyHIECTBIAIOIIHIH
OpraHM3alfi0 BXOJ@ YYAaCTHHKOB WTOrOBOrO COYMHEHMs (M3JI0KCHWMS), JIOJKEH yKas3aTh
VYaCTHHKAM HMTOTOBOTO COYHMHEHMS (M3JI0XKEHHA) Ha HE0OXOAMMOCTb OCTABHTH JIHYHEIC
BEIIH (Cpe/ICTBA CBA3H M MHbIE 3alpelleHHbIe CPeJCTBa H MaTepHallbl U JIp.) B CHICLHAIBHO
BBIJCJIEHHOM MeECTe /Ul JIMYHBIX Bewledf 10 BXoJa B MECTO IIPOBEIACHHS HMTOrOBOTO
COYHHEHHS (M3/10KEHHA).

[lpu BXOZe B MECTO MPOBEJACHHA HTOrOBOTO COYMHEHHA (M3JI0KEHMSA) ACHKYPHBIH,
OCYILECTBIIAIONMI OPraHU3alMI0 BXO/Ia YYaCTHHKOB HTOTOBOTO COYMHEHHSA (M3JI0XKEHHSA),
JIOJKEH TPOBEPUTH JOKYMEHTBI, YIOCTOBEPAIOLIHE JHYHOCTH YYaCTHHKOB HTOrOBOTO
COYMHEHHs (M3JI0JKEHHUs), U HaJlH4HMe YYacTHUKOB B CIHMCKAX pacmpe/ie/iecHus B JaHHOe
MECTO TMPOBEJAECHHA MTOMOBOrO COYHHEHHA (M3JioKeHHsA). B cayuae oOTCyTCTBHA
no 00BEKTHBHBIM MpPHUYKMHAM Yy 00ydalowmerocs JA0KYMEHTa, YJ0CTOBEPAIOLIECIO JTHYHOCTS,
OH JIONYCKAeTCA B MECTO [MPOBEJAECHHUA HTOrOBOrO COYMHEHHMA (M3JI0JKEHHA) Tmocie
NMHCHbMEHHOTO MOATBEPKIACHHA €ro JIMYHOCTH JIMLOM, OCYILIECTBISAIOUMM CONPOBOMKICHHE
yYaCTHHKA MTOTOBOTO COYMHEHHMS (M3JI0KE€HHA) Ha BpeMsl [POBEICHHUA HWTOrOBOrO
counHenns (u3nokeHHd) (KIACCHBIM PYKOBOAMTENEM HIH YIOJHOMOUYEHHBIM JIMIIOM).
JIno,  ocymecTeisiomee  conpopokaenme, 3anonuser  ¢dopmy HMC-17  «Akr
00 MICHTH(PHUKAIMA JHUYHOCTH YYACTHHKA MTOrOBOrO COYMHEHMsA (M3/10KeHHs)». Dopma
UC-17 «Axr o006 wWIeHTHOHKAIMN JUYHOCTH YYACTHMKA MTOrOBOrO COYHMHEHHA
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(M3/10JKeHHA)» OTAACTCA YYACTHHKY HTONOBOIO COYMHEHHA (M3/IOKEHHA) ANA mepeayu
YJIeHY KOMHCCHH B Y4eOHBIX KaOnHeTax.

B cioyyae OTCYTCTBHS JOKYMEHTa, YAOCTOBEPAIONIErO JHMYHOCTH, Y BBIMYCKHHKA
npouUislx  Jetr, ofydaiomerocs mo  obpasoBaTeNbHbIM  [IPOrpamMMaM  CpPeaHero
npodeccronansHoro obpasoBaHus, oOyvaiomierocs B HMHOCTPAHHBIX 00pa3oBaTelbHBIX
OpraHM3alMAsX, OHH HE JIOMYCKAIOTCA B MECTO [POBEACHHA HTOrOBOr0 COYHHECHHA
(M3710KEHHNA ).

IlpH OTCYTCTBHHM Y4YacTHHKA WTOrOBOTO COYMHEHHMA (M3J0KEHHA) B CIHCKax
pacripejie/ieHHs B JAaHHOE MECTO MPOBEJACHHA HTOTOBOTO COUHHEHHS (M310KEHNSA) YHaCTHHK
HTOrOBOTO COYHMHEHHS (M3JI0KEHHWs) He JOIMyCKaeTcs B MECTO IPOBEIEHHSA HTOrNOBOrO
COYMHEHHSA (M3JI0KEHH).

B BBIlLIENepeyNCICHHBIX Cayyasx HeoOX0AHMO NPUTTIACHTE PYKOBOJIHUTEIA, KOTOPBIiH
B NMPHUCYTCTBUH yroaHoMoueHHoro npejacrasurens OMCY cocraBiaser akT 0 HEJIOMyCKe
TAKUX YYaCTHHKOB MTONOBOTO COYMHEHHA (M3JI0KEHHA) B MECTO MPOBEACHHA HTOTOBOIO
COUYMHECHHSA  (M3/10MKeHMA). YKa3aHHBIA  akT  [OANMCBIBACTCA  YIIOJHOMOYCHHBIM
npeactaputeneMm OMCY, pykoBoauTeneM MW YYaCTHHKOM HTOIMOBOTO  COYHHEHMA
(n3noxenus). AKT COCTaB/IfgeTcs B JBYX OJK3eMiuigpax B cBoboaHoii dopme. Ilepseiii
IK3EMIUIAP YNOJIHOMOYEHHbIH npeactaButess OMCY BMecTe ¢ OcTanbHBIMH MaTepHaIaMH
MTOFOBOTO COYMHEHHMsS M3JI0KEHHA Tepeaaer juuy, HasHayeHHoMy OMCY B KauecTse
OTBETCTBEHHOTO 3a JIOCTABKY MATEpHAIIOB MTOrOBOro couMHeHHs (u3noxkenus) us PLIOU
B OMCY, BTOpOIi npejiocTaBiseTcs y4aCTHHKY NTOrOBOIO COYMHEHHA (M3JI0KEHHA).

JlexKypHBIi, OCYMIECTBIANOUIMI OpraHu3alMio BXOJa YYaCTHMKOB HTOrOBOIO
COYMHEHHs (M3/107KeHHA), HAIOMHUHAET YYACTHHKAM MTOTOBOIO COYMHEHHMA (M3JI0KEHHA),
yto B coorBeTcTBHH ¢ nyHktom 27 Ilopaaka nposenenns 'MA-11 B jeHb nposejeHHs
UTOTOBOIO COYMHEHMA (M3J10jKeHUsA) (B MEpPHOJ C MOMEHTa BXOJla B MECTO IPOBEICHHA
WTOTOBOTO COYMHEHMs (H3JI0KEHHA) M 10 OKOHYAHWUS MTOTOBOI0 COYMHEHHs (M3I0MKCHHA)
B MeCTe NpOBeAeHHUs MTOTOBOrO COYMHEHHs (M3/10XKEHMA) 3anpellaeTcs UMeTh NpH cebe
cpeicTBa  CBA3M, 2JIEKTPOHHO-BBIYHCITHTEILHY IO TEXHHKY, doto-, ayamo-
W BHIEOANNapaTtypy, CHpaBOYHbIE MaTepHaibl, JIMTEPATYPHBIC MaTepHalbl, [MHCBMCHHBIC
3aMeTKH H HHBIE CpeJAcTBa XpaHeHMs M repefadd HHpopmauuH. JleKypHBIN,
OCYHIECTBJIAIOIIMIA OPraHM3alHI0 BXO/la YYaCTHHKOB HTOTOBOTO COYMHEHHA (M3/I0KEHHA),
npejiaraeT ciarh BCe 3alpelleHHBIe CpeCTBA B MECTO XpaHeHHMs JIMYHBIX Beulei
YYaCTHHKOB HTOMOBOTO COYMHEHMA (M3/10KEHHA) HIH CONMPOBOKAAIOLIEMY.

Ha smane npoeedenusn umozo6020 cOMUHEHUA (U3N0NCEHURA) OEHCYPHBIU D0THCEH:

- MOMOIaTh Y4aCTHUKAM MTOMOBOIO COUMHEHMSA (M3JI0KEHUS) OPHEHTHPOBATLCS
B MOMEHICHHAX MeCTa IPOBEACHUA MTOrOBOrO COYMHEHMA (M3JI0XKEHHA), YKa3biBaTh
MECTOHAXOKJIEHHE HYXKHOro ydyeOHoro kaOuHeTa, a TakXkKe OCYUIECTBIATh KOHTPOIb
3a NepeMelIeHHeM [10 MeCTy IMPOBEJCHHS HTOrOBOrO COYMHEHHMs (M3IOXKEHMsA) JIMLL,
MMEIOIHX MPABO MPHCYTCTBOBATH B MECTE MPOBE/CHHA HTOrOBOrO COYHHEHHSA (M3JI0KEHMS)
B JICHb NPOBE/ICHHS HTOTOBOTO COYMHEHHA (M3I0/KEHH);

- ClAEMTh 3a CcOOMIOJIGHHEM THIUMHBI H TIOpAJKA B MECTC MPOBEACHHSA
HTOrOBOTO COYMHEHHS (M3JIOKEHHA ),

- cleauTh 3a coliaoJeHneM TMOpAAKa IPOBEJCHUA HWTOrOBOr0 COYHHECHHSA
(M3/105KeHHMsA) B MECTE MPOBEACHHA WTOrOBOr0 COYMHEHHA (M3JIOKCHHS) H HE JIONYyCKaTh
crnenyomux Hapymennii IlTopsiika y4acTHHKaMH MTOrOBOTO COYMHEHHs (M3/I0XKCHHA),
YleHAMH KOMHCCHM [0 TNPOBEICHHI0 WTOrOBOIO COYMHEHHS (M3JI0XKCHMA), B TOM 4HCIE
B KOPHOpax, TYaJEeTHBIX KOMHATaX, MEJHIIMHCKOM IIYHKTE H T.J.
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- HAIMYMA B MECTE€ [IPOBEJAEHHS MTOTOBONO COYMHEHHA (M3J10/KEHHA)
Y VKa3aHHBIX JIMI] CPEJCTB CBA3H, DIEKTPOHHO-BBIYHCIHTENBHON TEXHHKH, (OTO-, ayaHo-
M BHICOANMapaTyphbl, CIPaBOYHBIX MaTEPHAIOB, JIHTEPATYPHBIX HCTOYHHKOB, MHCbMEHHBIX
3aMETOK M MHBIX CPECTB XPaHEHHA U Nepeladyd HHPOpMaLHH;

- BBIHOCA M3 Y4eOHBIX KaOHMHETOB M MECTa NMPOBE/JIEHHA HTOIOBOIO COYHHEHHs
(M3710’KEHMsA) MATEPHAIOB MTOrOBOr0 COYHHEHHMS (M3J0XKEeHHMA) Ha OyMakHOM WIH
IMEKTPOHHOM HOCHTENAX, (oTorpagupoBaHHs MaTEpPHaJOB MTOMOBOI0 COYMHEHHS
(M3710KEeHHNA );

- COTMPOBOXK/IaTh YYACTHHKOB MTOIOBOIO COYMHEHHA (M3JI0KEHHA) NIPH BBIXOJE
n3 yyeOHOro kabuHeTa BO BpeMs MPOBEIEHUS HTOrOBOTO COYMHEHUS (M3JI0KEHHS ).

B ciyuae COMPOBOXK/IEHHWSA Y4YacTHHMKA HMTOTOBOTO COYMHEHHS (M3/10/KEHHA)
K MEIMLUMHCKOMY pabOTHHKY TpPHITIAaCHTh YIOJIHOMOYeHHOro mnpejacrasurens OMCY
B MEJIMIIMHCKHIT KaOMHeT.

B cayyae BbiABICHMA HapyLICHHWH IOpAJKa TPOBEJACHHA MTOTOBOI0 COYHHEHHSA
(M3/10KeHUA) cleyeT He3aMeUTHTEIbHO 00paTHTLCA K YIIOJIHOMOYEHHOMY MPE/CTABHTEIO
OMCY wniu pyKOBOIHTEIIIO.

Ha srane 3aBepuieHHsi MTOIOBOro COYMHEHHS (M3JIOKEHHA) JEKYPHBIH JIOIKEH
BBIMIOJIHATE BCE YKA3aHWUA PYKOBOJAMTENs W YNoJdHOMoueHHoro mnpeacrasurens OMCY,
OKa3blBaTh CO/ICHCTBHE B pELIEHWH CHTYalMii, HE MpPeayCMOTPEHHBIX HACTOAIICH
Hucrpykumeii.

ITocne 3aBepiueHHs HTOrOBOIO COUHHEHHUA (M3I0KEHHA) JA€HKYPHBIE TTOKH/IAI0T MECTO
NPOBEICHUS HTOMOBOINO COYMHEHHUSA (M37I0KEHHA) TOJIBKO 110 YKa3aHUK PYKOBOIUTEIA.
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[punoxenne 7
K NpHKAaly MHHHCTEPCTBA 00pa3oBaHHs

Bearopoackoii oGaacTn —
OT « .g 7 » 44 2&‘?{ i#! 2023 roaa Ne r/_ZA"'; d

HMHCeTpyKuus 118 MeIHUHHCKOro padoTHHKA MecTa NPOBeAeHHsS HTOr0BOI0
COYHHEHHS (H3JI0KeHH)

B eHb NpoOBeIEHHS MTOTOBOr0 COYHHEHHS (H3JIOKEHHS) MeIHUHHCKHI
paboOTHHK /10/I7KeH:

B 08:30 sBUThCA B MECTO MpPOBEJEHHA MTOrOBOIO COYMHEHMS (M3JIOKEHMS)
W 3aperucTpUpOoBaThCs Y JEKYPHOro, YIIOJHOMOYCHHOTO PYKOBOIMTEIEM Ha MPOBEICHHE
PErHCTPALIMH YIEHOB KOMHCCHH TI0 MPOBEAEHHIO HTONOBOIO COUHHEHHS (M3JI0KEHNA);

OCTaBHTh JINYHBIE BEIIH B MECTE /IS XPAaHEHUS JIMYHBIX BEILEH JIMLL, NIPHBICKAEMbIX
K MPOBEACHHIO MTOrOBOTO COYMHEHMA (M3/I0XKEHHs), KOTOPOEC PacroloiKeHO 10 BXoja B
MECTO MPOBeIeHUI HTOTOBOI0 COYMHEHHS (M3/10MKEHH ),

co0/110/1aTh CAHUTAPHO-3IIUAEMHOTOIHYECKHE PEKOMEH/IALINH, [IpaBIIia, HOPMATHBBI,

HOJYYUThE OT pyKoBoauTenas JKypHan yuera y4YaCTHMKOB MTOTOBOTO COYMHEHHA
(m3s10KeHus ), 0OpaTHBLIMXCA K MeAHLIHHCKOMY paboTHHKY (aanee — JKypHain);

NPOHTH B OTBEJACHHOE VIS HEro MOMEIICHHE B MECTE IPOBCACHHA HMTOINOBOIO
COYMHEHHA (M3/107KEHNA) ¥ NIPHCTYTHTH K BBINOJIHEHHIO CBOMX 00A3aHHOCTEI.

TpoBeaeHHe HTOTOBOIO COMHHEHHS (H3I0KEHHA)

' B 1enbp npoBejeHHA HWTOrOBOro COYHHCHHSA (H3.’IO)KEHPUI) (B nmepHoa ¢ MGMEHTa
mela B MECTO TMpOBEIEHHUA HMTOrOBOrO COYHHEHHA (M3JI0KEHHA) H JI0 OKOHYAHHS |
m’roronoro COYMHEHMS (M3/I0JKEHMS) B MECT€ MPOBEACHHA MTOrOBOrO COYMHEHHSA
| (M3/10KeHHA) MEMLIMHCKOMY pabOTHHKY 3anpelaercs:
: a) uMeTh mpu cebe cpeicTBa CBA3M (B cliydae HEOOXOJMMOCTH BBI30Ba OpHIajbl
| CKOpOif MOMOIIM B TOMEIICHHH JUIS pPYKOBOAMTEIS e€cThb TeledoH), 3IeKTPOHHO-
| BBIYHCIHTENIBHYIO TEXHHUKY, (OoTO-, ayJHo- U BHIEOANNaparypy, ClpaBoyHble MaTepHabl,
:HHCLMEHHHe 3aMETKH M MHBIE CpeJCTBA XpaHeHHs M Mepejayd MHpoOpMaLUH,
; XYOAKECTBEHHYIO JINTEPaTypy H T.A.;
] 6) oka3bIBaTh COMAEIICTBHE Y4aCTHUKAM MTOrOBOTO COYMHEHHs (M3/10/KEHHA), B TOM
lypcne nepenaeathb (Mojayyarh OT HHX CPEJCTBA CBA3M) MM CPEACTBA CBA3M, JIEKTPOHHO-
: BBIYHMC/IHTEIBHYIO TEXHHKY, (oTo-, ayHo- U BHAEOANMaparypy, CrpaBouHble MaTepHabl,
y MUCBMEHHBIE TMPHHALIEKHOCTH, THCBMEHHBIE 3aMETKM H HHBIE CpPEACTBA XpaHCHHA
I M nepeiadl HHPOPMALIHK, XYI0KECTBEHHYIO JIMTEPATypy H T.A.;
: B) BBIHOCHTb M3 Y4YeOHBIX KaOMHETOB W MECT IPOBEJACHHA HTOrOBOI0 COYHHCHHA
; (M37103KeHHA) TeMbl COUYMHEHMil, TEKCThl M3/I0KeHMA Ha OyMaKHOM HIH 3JIEKTPOHHOM
| HOCHTEJIAX, (pOoTOrpadupoBaTh HIH NEPEIHCHIBATE HX,

VyeT Yy4YAaCTHHKOB HMTOrOBOro COYHHeHHs (M3/107keHHs), O0OpATHBIIHXCSH
B MeIHUMHCKHIl MYHKT, H COCTABJIEHHEe AKTA 0 J0CPOYHOM 3aBePILICHHH HANMHCAHHSA
HTOrOBOI0 COMHHeHHS (H3J10KeHHs) M0 00beKTHBHBIM NPHYHHAM

Meauumnckuil pabotHuk aomken sectu JKypuan. Bee nons JKypuana ods3aresbHbl
K 3al0JIHCHHIO. YYacTHHK WTOrOBOIO COYHMHEHMS (W3J0XKEHHA), NMOJYYHBIIHH 10/KHYIO
ME/IMI[MHCKYIO TIOMOII(b, BIIPaBe OTKA3aTbCAd OT COCTABJIEHWS aKTa O JIOCPOYHOM
3aBepIlicHHH HAlUCAHHA MTOTOBOI'O COYMHEHHUS (M3J10KEHHA) MO O0BEKTHBHBIM NMPHYHHAM
H BEPHYTHCA B }"IESHblﬂ KaOHHET JiA NpoAO/IKEHHSA HallMCaHHA HTOrOBOro COYHMHCHHA
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(M3710/KEHHA ). MeauuMHCKOMY pabOTHHKY HeoOX0AuMO NOCTaBHTh «X»
B COOTBETCTBYIOLLEM TToJie XKypHana.

B ciaydae ecaM y4acTHHK HMTOIOBOTO COUMHEHHS (M3JIOKEHHS) XO4YeT JOCPOYHO
3aBEpIIMTL HAIMCAHWE MTOTOBOTO COMHHEHMs (M3/I0/KEHHS), MEIMIMHCKHIT paboTHHK
MOATBEP/KAAET YXYJUIEHHE COCTOAHHA 3/0pPOBbS YYaCTHHKAa HTOrOBOI0O COYMHCHHSA
(M37105KEHMA) M [IPH TIOMOIIH JIEKYPHBIX TNPHUIJIALIAET YIIOJHOMOYCHHOTO MpPEICTaBHTEN
OMCY B MeaMUMHCKHII kaOMHET Ui COCTABICHHS aKTa O JOCPOYHOM 3aBepLICHHH
HAlMCAHUA MTOrOBOTO  COYMHEHHsA (M3710KeHHA) 1o  OOBEKTHBHBIM  TpHYHHAM.
MeauimackoMy pabOTHHKY HeOOXOAMMO TMOCTaBHTR «X» B COOTBETCTBYIOLIEM II0j€
Kypuana. B dopme HC-08 «AkT 0 10CpOYHOM 3aBEpIICHHM HANMCaHHA HMTOIOBOro
COYMHEHHA (M3JI0KEHHS) IO YBAXUTEIBHBIM NPHYMHAMY, BBIJIAHHOH PYKOBOJHMTEIEM,
3anoJHUTE  MHGopMalmio  «/[ocpoyHo 3aBepuIMil  HAMMCAHHE MTOrOBOTO COYHMHEHUA
(M37105KEHNA) TIO ClIeIYIOLUIHM IIPHYHUHAMY U [TOCTABUTh CBOK MOANMNCH B COOTBETCTBYIOLIEM
MecTe.
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Mpuaoxenne 8
K NpPHKA3Y MHHHCTepcTBa 00pasoBanug

Bearopoackeij oGaacTh e
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HHcTpyKUHA 115 Y4aCTHHKA HTOMOBOI'0 COYHHENHS (H3JI0%KeHH), 3a4HThIBAeMas
YJIEHOM KOMHCCHH B yueOHOM KaOHHeTe, mepe HAYAJIOM NPOBEJCHHSA HTOTOBOTO
COYHHEHHS (H3/10/KeHHHA)

TekcT, KOTOPBIii BBIJIC/ICH JKHPHBIM WIPHPTOM, 10JKeH OBITH MPOYHTAH YYaCTHHKAM
HTOrOBOI'0 COYMHEHHSA (M3/10%EHHA) CJI0BO B CI0BO. DTO Jenaercd Ad CTaHJapTH3alluH
MpOLEYPbl NPOBEICHHA HTOTOBOIO COYHHEHHA (H3/I0KEHHA).

HOMMEH?HGPHH, ommeyeHHble KYypCcueom, He Humaromca yYHacmHukam. Onxu oOanbi
6 HOMOUb YNEHY KOMUCCUU 6 YHeOHOM KaOuneme.

MHCTpyKTaK Y4YaCTHMKOB M IpPOLEAYpa MTONOBOIO COYHMHEHHA (M3JI0MKEHHA)
IPOBOJIATCA B CIIOKOIHOI 1 g06poxkenarensHoit 006cTaHOBKE.

IloozomosumenvHbie MePONPUAMUA:

Mo 09:45 no mecmnomy épemeru oghopmums Ha docke 6 yuebOHOM Kabuxeme obpasey
pecuCmpayuoHHelX Nonell GIaHK08 YYACMHUKA WMO0206020 COYUHEHUA (UBNOJICEHUA).
3anonnumes nonn: «Koo peecuona», «Koo obpazoeamenvroli opzanusayuu», «Mecmo
npoeedenus», «Homep xrabunema», «Hdama npoeedenun», «Koo euoa pabomoiy,
«Haumenosarnue euoa pabompy.

Ocmaewuecs nonra — «Knacc: nomep u 6yxkea», «Homep memwvi», @®HO, dannvie
OOKYyMeHmd, YOOCMO6epalouje20 AUYHOCMb — VYACMHUKU  UMO206020 COYUHEHUA
(uznoxcernus) 3anonnsiom camocmosmenwvro. Ilone «Konuuwecmeo 6Gaankoe 3anucuy
3anonHAeMcA 4JNeHOM KoMmuccuu 6 yyeOHoM kabuneme NO 3a6epuieHuu  UMO206020
CONUHEHUA (UBNONCEHUA) 8 NPUCYMCMEUU YHACMHUKA (6 YKA3AHHOE none GRUCHIEAemcs mo
Koauyecmeo O1AHKO8 3anucu, exmouas O0onoaHumenvhvlie OAAHKU 3anucu (8 cayuae eciu
maxue 6vl0a6aIUCL NO 3aNPOCY YHACMHUKA), KOmopoe GblN0 UCNONbIOBAHO YHACMHUKOM).
Ilone «Konuwecmeo 6aanko8 3anucu» 3anOAHAEMCA YAEHOM KOMUCCUU NO NPOBEOEHUID

EIEI

UMO206020 COYUHEHUA (UINNOJNCEHUA), HAYUHAA C NEPBOL NOUYUU, HANPUMED,

B UTOI'OBOE COYMHEHMUE (M3/IOKEHMUE) | I B
— bnaHK PErucTPAI I
i? Koy, Kop obpasoniressand Kasce Mecss - JlaTs uposcacuns
p— peiAvss OprANIAmE Homcp byssa Tp——— AT MM

[ —— ongeboms
3a L wdl pyvxce YEPHEIMK vopanauu SATTIABHbIMK NEYATHRIMKA BYKBAMM W LIADPAMM no crsiywo s ofps s

ABBTAEEXRIMAKAMHONP CTYRXUYWILDBLIOD0A 1234567890 XV I L=
Bce 6Ky pacCUamMpPUSAMCA @ KOMMIONTS
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CBEJIEHMS OB YYACTHMUKE

(g amiran)

Howmep

[Mons, 3anoauAeMble
YY4ACTHHKOM 10 YKA3AHHIO
YJieHA KOMHCCHH

VYka3zanug no 3anoJiHeHHIO

Kona pernona

31 - kon benropojckoii 061acTH B COOTBETCTBHH €
KOIMPOBKO# (heJiepanbHOrO CrpaBOuHHKA CYOBEKTOB
Poccuiickoit ®enepaumn

Kon ob6pa3zoBatensHoii
OpraHu3aluu

Kona obpasosatensHoil opraHu3saiiui, B KOTOpOi
o0yuaercs y4acTHHK, B COOTBETCTBHH C KOJMPOBKOH,
npuHaToi B bearopojckoii o6macT (y4aCcTHHKH
HTOrOBOIO COYMHEHHSA, Y4aCTBYIONIHE B COYHHCHHH 110
JKeaHuIo, BIIMCHIBAIOT KO/ 00pa3oBaTe/IbHOM
OpraHu3alHM, B KOTOPOH TaKoH y4acTHHK IOTy4HII
YBeJIOMJICHHE Ha HTOTOBOE COYMHEHHE)

Knacc: nomep, GykBa

Uudopmarus o kiacce, B KOTopoM 00y4aeTcs y4aCTHHK
(Y4acTHHMKH MTOrOBOTO COYHHEHHS, YYaCTBYIOIIIHE B
COYMHEHMH 10 HKEJAHNIO, YKA3aHHBIC 110J15 HE 3aI0JIHAIOT)

MecTo npoBe/ieHHA

Kon obpa3zoBatensHoil opravusaliiy, B KOTOPOH Y4acTHHK
MHILET COYMHEHHE (M3/10KEHHE)

Homep kaGunera

Howmep yueGnoro kabuHeTa, B KOTOPOM MPOBO/IMTCH
COUMHEHHE (M3J10KEHHE)

Jlata nposeenus

Jlata npoBeaeHHs COUMHEHHA (H3/10/KEHHA)

Kon Buia paGote

20 — counHeHme, 21 — u3j0KeHHe

Haumenosanune Buaa paboTsl

VkassiBaeTcs BHJ paboThl: COUMHEHHE WK H3JIOKEHHE

Homep Temsl

Yka3piBaeTcs B COOTBETCTBHH ¢ BbIOpaHHOMH TeMOH

Ha umozoeom couunenuu donyckaemes ucnonv3osanue opgozpaguieckozo cioeaps.
Ha umozoeom uznodcenuu 0onyckaemcs ucnoib3oéanue opgozpauueckozo u moikoeozo
cnosapet, 6bI0AHHBIX YHACMHUKY YA1EHOM KOMUCCUU 8 yyebHom kabuneme.

MHCTPYKIMSA 115l Y9IACTHHKOB HTOrOBOI0 COMHHEHHS (M3JI0/KeHH)

Mepsas wacmo uncmpykmadica (Hauano nposedenus oo 10.00 no mecmuomy épemenu):
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YBakaeMble YYaCTHHKH, CEerojHsi Bbl Y4YacTByeTe B HaNHCaHHH HTOr0BOI0
counHenus (u3noxenns). [IpocaywaliTe HHCTPYKHHIO 0 NOpsaKe INpoBeleHHS
HTOr0BOI0 COMHHEHHH (H3/I0KeHHH ).

HanomuHaem, 4TO BO BpeMsi NPOBeJeHHS HTOrOBOr0 COYMHEHHS (H3JI0KEeHHS)
BaM HeoOXoaumo cob0a0AaTh MOPAJAOK NPOBEAEHHS HTOroBOro COYHHEHHS
(H3107KeHHs ),

Bo Bpems padoThl B ydyedHOM KaGuHeTe 3anpemiaeTcs:

HMeTh mnpH cede cpeacrBa cBf3H, ¢oT0-, ayaHO- H BHAEOANNApaTypy,
CNpaBoYHbie MATEPHAJIbI, NHCbMEHHbIE 3aAMETKH H HHBbIE CpeACTBA XpaHeHHs
H nepeaaqyn HHpopmanun;

NOJb30BATLCH TEKCTAMH  JIHTEPATYPHOro MarepHaja (XyA0KeCTBEHHBIMH
NpoH3BeeHHAMH,  [HeBHHKAMH,  MeMyapamH,  NYOJHUHCTHKOIH,  JApYrHMH
JUTEPATYPHBIMH HCTOYHHKAMH), coOcTBeHHbIMH opdorpadpuyeckumu u (HIH)
TOJNIKOBBIMH CJ10BAPAMH.

Y4YacTHHKH HTOroBOro0 COMHHEHHS (HM3/10’KeHHs), HAPYLIHBIIHE YCTAHOBJEHHbIE
TpeboBaHHA, YIAJAIOTCH ¢ HTOTOBOT0 COMHHEHHS (H3JI0KeHHSs).

Oﬁpamaem Ball¢ BHHMAaHHE, YTO BO BpeMs NpPOBEACHHA HTOIOBOro COMHHEHHH
(u310/KeHns) HA paboyveM cTojie MOMHMO 0/IAHKA perHcTpaudH W 0JAHKOB 3aNMCH,
HAXOAATCH:

py4ka (rejieBasi HIH KalKW/ISIPHASA ¢ YePHHJIAMH Y€PHOIo UBETAa);

AOKYMEHT, YI0CTOBePHAIOIIHI JTHYHOCTD;

JekapcTsa (NpH Heo6X0AHMOCTH);

NpoAYKTbI MNHTAHHA [Jf [JONOJHHTEJbHOr0 MNpHeMa NHIIH (mepeKyc),
Oy THIHPOBAHHAS NHTHLEBAs BOJAA NPH YCJIOBHH, YTO YNAKOBKA YKA3aHHbIX NPOAYKTOB
NHTAHHS H BOJbI, 2 TAK/Ke HX norpedaenne He OYAYT OTBJIEKATH JAPYIrHX YYACTHHKOB
HTOrOBOIr0 COYHHEeHHS (HM3J0KEeHHS) OT HANHCAHHS HMMH HTONOBOI0 COYHHEHHH
(H3/102keHHA) (NPH HEODXOAHMOCTH);

AASl  YYACTHHKOB HTOroBOro co4YHHeHuss - opdorpaduyecknii clioBapb,
BBIIAHHbIH 110 MECTY NPOBeJIEHHS HTOrOBOI0 COYHHEHHS;

AJASl YYACTHHKOB HTOrOBOro H3JI0KeHHs — opdorpaduvecknii W TOJKOBBI
CJI0BaApH, BbIIaAHHbIE M0 MeCTY NMPOBeJleHHH HTONOBOIo HIJI0KEHH ;

HHCTPYKUHA IJIfl YMACTHHKA HTOroBOI'o COMHHEHHA (H'SJI(]}HEHHH);

JHCThI OYMaru /1 4epHOBHKOB;

A YYACTHHKOB HTOroBOoro CcCo4YHHeHHH {H'lJ'IO?IfEHHiI) ¢ OrpaHHY€¢HHBIMH
BO3MOZKHOCTAMH 310POBbfl, Y4ACTHHKOB HTOI0BOIr0 COYHHEHHS (H3J10KeHHS) — /1eTeii-
HHBAJIHAOB H HHBAJMIOB — CcHelHAJbHbIe TeXHHYeCKHe cpeacTBa (npu
He00X0AHMOCTH).

Huble mnpeamersl, He BKJIKYeHHble B JaHHbIH nepevyeHb, SBJIAAIOTCH
3anpelueHHbIMH.

Bbl MokeTe 1e1aTh MOMETKH Ha YepHoBHKaX. O0pamaeM Bame BHHMAHHE HA TO,
HTO 3AlIHCH B YePHOBHKAX HE NPOBEpPHIOTCH.

IlpoaonxuTeILHOCTE  BBINOJHEHHA HTOTOBOr0 COYHHeHHS  (M3JI0/KeHHS)
cocrasiasier 3 yaca 55 MmunyT (235 munyr).

O3HAKOMHTBCH € Pe3yJIbTATAMH HTOTOBOIo COMHHeHHS (M3J103KeHHS) BBl MOXKeTe
B CBOeli IIKoJe HJIH B MeCTax, B KOTOPbIX ObLJIH 3aperHcTPHPOBAHbI HA y4YacTHe
B HTONOBOM COYMMHEHHH (H3JI0KEeHHH).

ITo Bcem BonpocaM, CBH3AHHBIM ¢ MNOpPpHEAKOM IMpPOBE€AeHHEM HTOrNoBOro
COYHHEHHH (H3JIDHCEHHH}, Bbl MOKETE oﬁpamaTbcn Kk Ham. B ciavyae HEﬂﬁXOJIlIMOCTH
BbIX0/a H3 KaOMHeTa ocTABbTE BAIllH MaTepHAaJlbl HTOTOBOIo COMHHECHHHA (HBJ‘IO?I{EHHH}
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M YepPHOBHKH Ha cBoeM paGovem croJe. Mbl NpoBepHM KOMILUIEKTHOCTE OCTABJICHHBIX
BAMH MATEPHAJIOB H JIHCTOB OYyMAaru s 1ePHOBHKOB, M0C/I€ Yero Bbl cMOKeTe BLIHTH
W3 ydednoro kabunera. B mecre npoBeleHHsi HTOrOBOI0 COYHHEHN (H3J107KeHHA) BAC
Oy/aeT CONpPOBOAAATD A€KYPHBIH.

B ciy4ae IIOXOro CaMOYYBCTBHS He3aMeJHTeAbHO obpawaiiTech K Ham.
HanomuHaeM, 4TO MO COCTOSHHIO 3/I0POBbS HJIH JAPYTHM 00beKTHBHBIM NMPHYHHAM Bbl
MOZKeTe JOCPOYHO 3aBEPIIHTbh HANHCAHHE HTOrNOBOro COYHHEHHS (H310/KeHH)
H NPHIATH HA nepecaavy.

Bmopas wacme unempykmaxca npogodumcs ne panee 10:00 no mecmnomy 6pemenu:

CTann H3BECTHBI TeMbl COMHHEHHS (TeKCThI H3J10KEeHHH).

Unen komuccuu 6 yueOHom kabuneme 3ayumviéaem YHACMHUKAM MeMbl UMO206bIX
COUUHEHUL (MeKCM UBNONCEHUA HE 3AYUMbIBAEMCH).

IMpucrynaem K 3anoJHeHHI0 0.1AHKA PErHCTPALHH,

3anuceiBaiiTe OyKBbI H HUHPPLI B COOTBETCTBHH ¢ 00pa3uom Ha Gaanke. Kaxnas
undpa, CHMBOJI 3aNTHCHIBACTCH B OTACABHYI0 KJICTKY, HAUHHAS ¢ MePBOH KIeTKH,

3anoJHHTe PErHcTPAlHOHHbBIE MOJAS B COOTBETCTBHH ¢ HHpopmMaumeii Ha JocKe
(MHpOpPMALHOHHOM CTeH/e) rejieBOll HJIH KANWUISPHOH PpY4YKoOH ¢ YepHHIAMH
yepHoro usera. [Ipu oTcyTeTBHHN Takoil py4kn odpamaiTecs K HaM.

Obpamume 6HuMarHUue Y4acmMHUKO8 Ha OOCKY.

3anosiHseM KOJ peruHoHa, KoJ odpasoBare/ibHONH OpraHu3anuH, HomMep H OYKBY
KJacca, MeCTO mNpoBeleHHs, HoMep KaOuHeTa, JATy NpPOBEAeHHA HTOroOBOrO
counHeHus (M3J10/KeHH ), KO BHAa padoThl, HAHMEHOBAHHE BHAA paboThl.

3anonHseM cBeleHHS 00 YYACTHHKE HTOrOBOr0 COYHHEHHS (M3JI0KEeHHS), MOJIH:
Gamuaus, HMs, 0THYECTBO, AaHHBIE JOKYMEHTA, Y10CTOBEPHIOLIEro JHYHOCTD.

Coename nay3sy 014 3anOaHeHUA YHACMHUKaMu noaeu branka pe2ucmpayuu.

OsnakombTech ¢ HHpopmauHedi B cpeaHel uacTH OJaHKa perHcTpauuu
H MOCTaBbTe Bally MNOANHCH B M0Je «NOANHCh YYACTHHKA», PACHOJIOKEHHOM
B cpeaHeii yacTn GJ1aHKA perucTpanHH.

Cayxebnble noJs «3anoJHAeTCs OTBETCTBEHHBIM» He 3aM0JIHsAlTE.

IMpucrynaem K 3ano/JIHEHHIO PerHCTPANHOHHBIX MoJieH OJIaHKA 3aNHCH.

PerucrpaunonHble mnoas B 0JaHKe 3alHCH 3aNO0JHSIOTCH B COOTBETCTBHH
¢ uaopmanmei Ha 10cKe H OJIAHKE perHcTpauuH.

Unenvt KomMuccuu 6 yuebHbix KabuHemax npoeepalom npasulbHOCMb 3ANONHEHUA
pecucmpayuoHnblx  noneli  6G1aGHKO8  KQWCO020  YHACMHUKA — UMO206020 COYUHEHUA
(uznodicenus), coomeemcmeue OAHHBIX VHYACMHUKA 6 OOKYMeHme, YOOoCmoepaouiem
AUYHOCMb, U 6 BnaHKe pe2ucmpayuu, KOpPeKMHOCMb 6NUCAHHO20 YYACMHUKOM UMO206020
coyurenuA (uznodicenus) koda euda pabomel, HQUMEHOBaHUe 6Uda pabombl, HOMEPa MeMbl
60 ecex baankax. 3anoanaiom noasa «/Iucm Ne__» 6o écex 6ranxax 3anucu.

HHCTpYKTa% 3aKOHYEH.

[Tepen Tem, Kak Bbl MNPHCTYNHTEe K HANHCAHHIO HTOrOBOI0 COYHHEHHS
(W3/107K€eHHs), BNHINHTE HOMep, BbiOpanHoi Bammn Tembi, B mone «Homep Tembi»
B OJlaHKe perHcTpauHH H 0JAHKAX 3aNHCH, NMEePeNnHIIHTE TeMY COYHHEeHHS (TeKcTa
H3J10keHHs1)) B OJAHKH 3anHCcH, BHHMATE/JbHO MNPOYHTAHTE HHCTPYKUHIO
A Y4ACTHHKA HTOrOBOTO COYMHHeHHsI (H/JIH H3IJI0/KeHHs), KOTOpas JEKHT y Bac
Ha pabo4em croJe.

(Coenamo naysy)

Bbl MokeTe NPHCTYNATH K HANMHCAHHIO HTOTOBOr0 COMHHEHHSs (H3/I0/KeHH ).

Hayano HanucaHHsl HTOrOBOI0 COMHHEHHS (H3J10KeHHA): (00bAGUMb BPEMA).

OxoHYAHHE HATIHCAHHS HTOIOBOI0 COUHHEHHS (H3JI0MKeHHR): (VKazame 6pems).




40

3anuwume Ha 00CKe 6PEMS HAYQAA U OKOHYAHUA HANUCAHUA UMO206020 COYUHEHUA
(uznosiceHus). )

Bpems, omeedenHoe Ha UHCMPYKMAdC U 3ANOJHEHUE Pe2UCMPAYUOHHBIX NoNeu
GIAHKO8 UMO206020 COMUHEHUA (UNONCEHUA), 6 0Dwee 6pema Npo6edeHus UMo206020
COYUHEHUA (UINONCEHUA) HE BKNIOUAEMCA.

Ilpu nposedenuu u3nodcexus nocie O0ObLAGNEHUA HAYANA NPOBEJEHUA UMO0206020
UINOMNCEHUA, YAeH KoMuccuu 6 yueOnvix kabunemax paszbopuuso wumaem mexKcm
U3NONCEHUA MpudcObl. HHmepean medicoy umeHueMm cocmaensienm 2 MuHymboi.

s yuacmuuko8 umoz068020 U3NONCEHUA C PACCMPOUCMEAMU AYMUCMUYECKO20
cnekmpa, ¢ HAPYULEHUAMYU ONOPHO-06U2AMENbHO20 annapama, Cciensix, ciaboeuosujux,
2NYXUX, NO3OHOO2NOXUWIUX U CIABOCHbIUAWUX VHACMHUKOE UMO0206020 U3N0JNCEHUA MeKCm
0N UMO206020 U3NONCEHUA BbIOAEMCA ONA YMEHUA U NPOBEOEHUA NOO20MOEUMENbHOU
patomor na 40 murym. B amo eépemsa yuacmuuxu mozym pabomamv ¢ qucmamu oymazu
OnA  YePHOBUKOS, 6bINUCHIGAR  KNO4eeble  CN06A, COCMAGNAA  NAAH  UNONCEHUA
(nepenuceieams _mekcm ONA_UMO206020 UINONCEHUS 6 AuUCMbl _OYyMazu 014 4epHOBUKOE
sanpeweno). ITo ucmevenuu 40 munym unenvl Komuccuu 6 yuebnvix xabunemax sabupaiom
meKcm 0N UMO208020 UZNONCEHUA, U YHACMHUKYU RPUCMYNAIOM K HANUCAHUIO UMO208020
UINONCEHUA.

AKenaem yaaun!

3a 30 munym 00 OKOHHAHUA HANUCAHUA UWMO206020 COMUHEHUA (U3NONCEeHUR)
Heo0X00uUMO 06bAGUMD.!

Jlo OKOHYAHMA HANKCAHMSA MTOrOBOr0 COMMHEHHSI (M3JI0KeHHSI) OCTANOCH
30 munyT. He 3a0biBaiiTe mepeHOCHTH 3amMHCH M3 JIHCTOB Gymaru /Uil 4epHOBHKOB
B 0/1aHK 3anHCH.

3a 5 MuHym 00 OKOHYAHUA UMO206020 COYUHEHUA (U3NONCEHUA) HeobXoo0uUMo
00bABUMD.

Jlo OKOHYAHMS HANHCAHHSA MTOrOBOI0 COYHHEHHS (H3JI0KeHHS) OCTAJIOCH
5 MHHYT.

Ilo oxonuanuu epemenu uM0206020 COYUHEHUA (UINOICEHUA) 0OBLABUMD.

Hrorosoe counnenne (m3aoxenne) okonveno. IMonoxure Ha Kpaii crosa cBoH
OaHKK.

Unen komuccuu 6 yuebGrvlx kabunemax ocyujecmeifiom c6op GIaHKOE YUACMHUKOS
6 OP2aHU306aHHOM NOPAOKe.
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Mpaaoxenne 9
K NpPHKA3y MHHHCTEpCTBA 06pazoBanus

0T « __p_{__lfl;:" W gg;:? Fl:ma Ne jﬂa“i’

UHCTpYKUHSA A5 Y4ACTHHKA HTOr0BOr0 COMHHEHHS
K KOMILIEKTY TéeM HTOIr0BOro COMHHEeHHs

BriGepure Tonbko OJIHY M3 npe/uiokeHHBIX TEM HTOTOBOrO COYHHEHHA, B DiaHKe
percrpaunn W OJaHKe 3aNHCH YKaKHTe HoOMep BbIOpaHHOH TeMbl HTOroBOIO
cOYMHeHHs, B (JaHKe 3aNHCH NepenHUIHTe Ha3BaHHe BbIOpaHHOH TeMBbI HTOrOBOIO
counnenns. Hanummre counnenne-paccykiaeHne Ha 3Ty Temy. Pekomenayemsiii o0bEM —
or 350 cinos. Ecan B counHennu MeHee 250 ¢j10B (B noACYET BKIKOYAIOTCS BCE C/IOBA, B TOM
qpcIie M c1ykeOHBIE), TO 3a TaKylo paboTy cTaBUTCA «He3a4ETy.

HToropoe coyMHEeHHE BBHINOIHAETCH camocToATe/bHO. He nomyckaercs cnuchiBaHue
courHeHus ((parMeHTOB COYMHEHMs) M3 KaKOro-ando MCTOYHHMKA WIH BOCIPOM3BCIACHHE
Mo maMATH 4Yykoro Tekcra (paboTa Jpyroro y4acTHHKA, TEKCT, OMyOIHKOBaHHbLIMA
B OyMaXKHOM M (HJIH) 2JIGKTPOHHOM BH/JIE, H JIp. ).

Jlomyckaercsi MpAMOe HIH KOCBEHHOE IMTHpOBaHHE ¢ 00sA3aTe/IbHOH CCBHUIKOM
Ha McTOYHMK (ccbulka jaetcs B cBoOoaHoi dopme). OObeM HMTHPOBaHHA HE [0JDKEH
npesbimath o00beM Bamero cobGcrBenHoro Ttekcra. Ecam  couMHEHHE MPH3HAHO
HECAMOCTOATEJIbHBIM, TO BLICTABIACTCS «He3a4eT» 3a paboTy B 11eJI0M (TaKO€ COYMHEHHE HE
NPOBEPACTCA 10 KPUTEPHAM OLICHUBAHMS ).

B pamkax 3asBieHHO#i TeMmbl cQOpMYJIHpYHTe CBOIO MO3MIMIO, JOKAXKHTE €€,
TOJIKpEIUIAs apryMeHThl NPUMEpPaMi U3 onyO/IMKOBAHHBIX JIMTEPATYPHBIX [IPOH3BE/ICHHIA.
MokHO npuBieKaTh NPOM3BEACHHA YCTHOIO HApPOJHOrO TBOPYECTBA (3@ MCKIIOYEHHEM
MAJIBIX KAHPOB), XYA0KECTBEHHYIO, JOKYMEHTAIBHYIO, MEMYapHYIO, IIyOIHIIHCTHYECKYIO,
HAYYHYIO M HAy4HO-TIONMYJAPHYIO JMTepaTypy (B TOoM umcie  duiaocodekyio,
TMCHXOJIOTHYECKYIO, JIHTEPATYPOBEIYECKYI, HCKYCCTBOBEIYECKYIO), JHEBHHMKH, OYEPKH,
JIMTEPATYPHYIO KPUTHKY M JPYTHE NPOM3BEACHHA OTEYECTBEHHOH H MHPOBOM JIMTEPATYphI.
JlocTaTo4HO OMOpEl HA OJIMH TEKCT (KOJIHYECTBO NMPHBJICYEHHBIX TEKCTOB HE TaK BAXKHO, KaK
riyOHHa pacKphITHA TEMBI C ONOPOit Ha AUTEpaTYPHBINH MaTepHal).

[Ipoaymaiite komnosuuuio coundenus. Cobmosaiite peueBsie U opdorpapuueckue
HOpMBI (paspemiaercs Toab3oBaThes opdorpaduueckum ciaosapém). COUMHEHHE NMMILATE
4€TKO M pa3dopyHBoO.

[Ipn oueHKe coYMHEHHs B MEPBYIO 04epe/lb YUUTHIBAeTCA cobmoaeHne TpeboBaHmii
o0beMa M CaMOCTOATEILHOCTH HANMCAHMA COYMHEHMs, COOTBETCTBHE BHIOpaHHOI Teme,
yYMEHHE apryMeHTHPOBaTh MO3UIHIO 1 000CHOBAHHO NPUBJIEKATH JIHTEPATYPHBIH MaTepHal.
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IMpuaoxenne 10
K NPHKa3y MHHHCTEPCTBA ofpa3oBanns

4 4,/ Dea i obaacTu
or«dn E?{#Ezﬂ? 2023 rona N34/
“HCTP}'K“H“ IJi" }"laCTHHKa HTOroBOTO H3MTOKEHHH K TEKCTY HTOIroBOro H3JI0OAKEeHHHA

[Mpocaymaiite (nmpoumtaiite) Tekecr. B GaaHKe 3amHCH HTOrOBOr0 H3JI0KEHH:H
nepenuiATe HA3BaHHE TeKCTa A HijdokeHHs. Hanummre noapoOHoe H3NOKEHHE.
Pexomenayemsiii 00béM — 200 cioB. Ecnm B usnoxenun menee 150 cioB (B moacuér
BKJIIOYAIOTCA BCE CJIOBA, B TOM YHMCIE M ciayXkeOHbIe), TO 3a Takyw paboTy CTaBHTCH
«He3a4CTY.

Hrorosoe u3Ji0KeHHE BBITIOJIHAETCA caMocToATe IbHO. He slomyckaeTcs CrMChIBaHHE
H3JI0KEHHA M3 Kakoro-imbo ucrouHuka (pabora Apyroro y4acTHHKA, MCXOIHBIH TEKCT
u Jap.).

Ecan u3/10XkKeHHe TPH3HAHO HECAMOCTOATEIbHBIM, TO BBICTABJIAETCH «HE3a4eT»
3a paboTy B 11e/10M (TaKOe H3I0KEHHE HE NPOBEPAETCA 110 KPUHTEPHAM OLEHHBAHHA).

CrapaiiTech TOYHO M TOJHO TEpeAaTh COACPKaHHE HCXOJHOTO TEKCTa, COXpaHsiTe
3/IEMEHTHI €ro CTHIIA (M3J10KEHHE MOKHO MHCaTh OT 1-ro uiau 3-ro auua).

OGpaiuaiite BHUMaHHE HA JIOTUKY H3JI0KEHHS, pedeBsie U opdorpadHueckue HOpMBI
(paspeimaeTtcs nojib30BaThes opdorpadHueckuM U TOTKOBBIM CIOBAPAMH).

H3noxkenue numunte 4€TK0 M pazbopuuso.

Ilpu ouenke u3noxeHus ocoboe BHMUMaHHe yjensercd cobmoieHHio TpeboBaHHi
o0béMa U caMOCTOATEILHOCTH HAIMMCAHHS M3I0AKEHHA, €10 COAEPKAHUIO H JIOTHYHOCTH.




JIMCT PACCBLIKH IMTPABOBOIO AKTA/IIMCBMA
MHHHCTEpCTRA oOpazoBanns o0nacT

Ilpukas

THN JOKYMEHTA (7anoansem papatiomyux doxymenma)

«O06 yTBepAIeHHH HHCTPYKIMIT ISl JIHI, YYACTBYIOUIHX B OPTaHN3AIHH H NPOBEICHHN

HTOTOBOIO couMHenns (H310Aenns) na reppuropun bearopoackoii odaacru B 2023/24

yuebHom rojay»
HAHMEHOBAHNHE JOKYMEHTA (3anoiniem papabomuux doxymenma)

oT «j '#M 2 ona Ne_ iz ﬁfj

{zanoangem pabomuyk omodera deronpomaﬂcmaj

.‘\lettlfbl, KOTOpPbLIM neolixoaumo HANPABUTE KONMHK JOKYMEHTA

Cnocob
PACCHITIKH
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CTpyKTYpHBIC NOJPA3ACICHHA JCNapTaMenTa

Mepebiii 3amecTuTens MinueTpa odaactn Myxapros A.A.

JlenapramenT ofpasosatennoii noanTukn (Kanmenyvenwo E.H.)

Ot/1en olicHKK kauecTBa 00pazoBaHis H NOCYAAPCTBEHHON HTOrOBOIH aTTeCTAMN

Yupexnenun B chepe obpazosanuan (1)

OI'BY «Benropoackuii pernoHaIbibiH LEHTP OUEHKH KavecTsa obpaopanms»

Obweobpasoparensubie yupexaenus (35)

Likoasi-unTepraThl (6)

I'BOY «benropoackan koppekunonHas obmeodpaiosaTebHas WKona — uuTepHar Ne 23»

I'BOY «Banyiickas o0uieoGpasopaTeNbHAR WKOAa-HHTEPHAT»

I'BOY «Kopouanckas wikona-wHTEPHATY

I'BOY «llapes-Anckceescknit kanerckuit kopnyc» bearopoackoi oGnactu»

Ol AOV ofmeofpazosatensHas WKOIA-HHTEPHAT «benropoackuil HHKEHEPHLI OHOLIECKHH TnieH-
HHTEPHAT »

I'BOY obmeobpasorarenshan mkona-uHTepHar «lllefeknnckas rHMHAIHA-HHTEPHATH

Beuepuue wkoas npu Koaouuax (3)

I'KOY «Banyiickas sevephas (cMeHHas) o0ieodpalopareibHas MIKoaa»

I'KOY «Anekceesckas BeucpHss (cMennas) oGmeobpazopaTensian wkonan

I'KOY «benropoackas seuepHas (cMenHas ) oGineofpaloparebHan mkoaan

Onopusie wkoas (22)

OrAQY «OK «Aaropurm Ycnexan

OrBOY «/lnueii Ne 9 r. benropoaan

OrAQY «lllyxoscknil mHuein

OI'BOY «Anekceenckas COLL»

OI'BOY «bopucosckas COLL Nel umenn AM. Pyaoron

OI'bOY «Banyfickas COIL Nod»

OI'BOY «Beiinenesckan COLL»

OI'BOY «llatanukas COLL»

OrbOY «Bepxonenckan COLL»

OI'BOY «Memuxonckas COLL»

OI'BOY «buprouenckan COLL»

OI'bOY «Kpacuoapywckas COLI»

OI'BOY «Hopoockoabekas COLL ¢ YHOIT»

OI'BOY «Posensckan COLL ¢ YHOIT»

OrBOY «COIll Ne 20 ¢ YHOII r. Craporo Ockonan»

OI'BOY «Yepuanckas COLL Nedn

OI'bOY «llleGeknuckas COLL ¢ YHOIL»

OI'BOY «COILI Ne 3 ¢ YHOIT r. Crpomtessy




OI'AOY «I'yokunckan COLL ¢ YHOIT»

OI'BOY «benewuxnnckas COLL»

OIBOY «Hosoykonosckas COLL»

OI'BOY «llponerapckas COL Nelwn

HOY (nerocyaapereennnie ofumeofpasopaTebublie YUpesieHis)

4Oy COLI «Hekopran

YOV «llpaBocnasuas rumuasus Bo ums Ceatoro Baarosepioro Bemkoro Knsin Anexcanapa Henckoro
No38n

YOV «Cpennan ofmeolGpalosarensian Wwkona «benoropekuit knacer

YOV «Ilpasocnasuas ruMuasia Bo uma ceateix Medoana u Knpuana r. bearoponan

Ynpasaenus ofpaosannem MyHHUHNAIBHBIX PATIOHOB M ropoackux okpyros (22)

YnpasieHue oOpasoBaHis aIMHHHCTPALMK ANCKCESBCKOTO paiiona

Ynpasnenue obpasosanns anMuuncTpaunn benroposackoro paliona

Ynpasnenue 00paiosania aIMHHKCTpat bopucosckoro pafiona

Vipasnenne 06pazosanis aIMHHHCTPALMH MYHHUMNAALHOTO paitona «opoa Banyiiku u Banyfckuil
paiton»

Vnpasnenue 00pasosanid aaMuHncTpauny Befinenesckoro paitona

Vnpasnenue 06pa3oBaHia AIMHHHCTPALMH MyHHIHNATLHOTO paiiona «BonoxkoHoBCckHil paion»

Vnpannenue ofpasosanus anmunncrpain [yGKHHCKOrO ropoIckoro okpyra

Vnpasnenue oGpaszosanns anmuuuctpaunn [pafisoporckro pafiona

Vnpapienne 06paoBanis AIMHHHCTPALMA MYHHLHNANRHOTO paiiona «Heuancknii pailony

VnpasienHe 0GpazoBaHia AIMHHHCTPALMH MYHHUHNANBHOTO paiiona «Kopouancknii paiion»

Otaen oGpa3opaHis aIMHHHCTpauUK Kpacienckoro paiiona

Ortaen ofpasopanng aaMHHHCTpaunK Kpackorsapaeiickoro paiona

Vnpasienue oGpazosanns anmunucrpaunn Kpacnoapysckoro pafiona

Vapasneune oGpazosanna anmunucrpaunn Hosoockonsckoro paiona

VnpaeneHne oGpasosaHis anMuuucTpauns [poxoposckoro paitoxa

Vnpasicnue oGpazosanns aMuHHCTpauun Pakutanckoro paiona

Ynpasicuie oGpasoBaHHs AIMHHHCTPAIHE MYRHIHNAIBHOTO pafiona «PoBentLCkuil paitony

Ynpasiciue 06pazoBanua anMuHHCTpaunk CTapoocko/ikckoro ropoackoro okpyra bearopoackoit obnactu

Vnpapacine o0pazosaHns aIMHHHCTpauuK Yepuauckoro paitona

MyHHUHNANLHOE Kajennoe yupexienue «Ynpasierne obpasosanns [Llebeknnckoro paona benropoackoi
obnactun

Vnpasnenue 06pazoBanis A IMMHHCTPALINH MYHUITANANLHOTO paiona «HkoBaeBckuil paiion»

Vnpapachue o6pazopanus aIMMHKCTpaLuK r.benropoaa

OTBEeTCTBEHHBII 34 COCTABJIEHHE JIHCTA PACCHUIKHE
Jlemunosuy Onsra Bukroposna, (4722) 35-76-30, 20.10.2023

(noanucs, @HO (noaHocTwIO), TeedoH, 1aTa)




